
Page 1 of 4
RCSD REGULAR BUSINESS MEETING AGENDA                                                                                          JUNE 19, 2025

AGENDA
REDWAY COMMUNITY SERVICES DISTRICT

BOARD OF DIRECTORS

REGULAR BUSINESS MEETING

Location:  RCSD Business Office,  3168 Redwood Drive, Redway
Date:         June 19,  2025
Time:         6:00 P.M.
Posted:      June 16,  2025

I.  CALL TO ORDER:

II.  ROLL CALL:

        Arthur McClure  Chairman

        Dian Griffith  Vice-Chairwoman

        Marie Etherton

       Michael  McKaskle

____ Tammy Willison

III.  LAND ACKNOWLEGEMENT:

The Redway Community Services District acknowledges that it is located within the traditional lands of

the Wailaki and other Indigenous peoples.  On this unceded ancestral land along the river they call

Sinkyokok, generations of people have stewarded this land and continue to care for the land and water.

We look to our indigenous communities for their experience in caring for the water and land that we both

inhabit and commit to working with them to provide quality water for all.
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IV.  APPROVAL OF THE AGENDA:

V.    REPORT FROM CHAIRMAN OF THE BOARD:

VI.   PUBLIC COMMENT:

An opportunity for any member of the public to address the Board of Directors on any matter not on the Agenda

but which is within the jurisdiction of the Board.  The Board may limit time allowed for each speaker.  An item

may be discussed by the Board but no action will take place during this portion of the agenda as this would

constitute an illegal act of the Board.

VII.  PREVIOUS MINUTES:

1. Consider Approval of the Minutes of the following Board of Director meetings.

a)  May 28, 2025 , Regular Business Meeting Minutes:

VIII.   CONSENT CALENDAR:

All matters listed under the Consent Calendar are to be considered routine and without opposition.  The Consent

Calendar will be enacted by one motion.

1.  Operation Manager's Report:  Review of the May 2025  Operation Manager's Report.

2  Production Report:  Review of  May 2025  Production Report.

3.  Safety Report:  Review of the May 2025 Safety Report.

IX.  FINANCIAL, OFFICE MANAGER  AND GENERAL MANAGER’S REPORT:

1. Financial Report:  Review of the  May  2025 Financial Reports.

2. Office Manager’s Report:  Review of the May 2025 Office Manager’s Reports.

3. General Manager's Report: Review of the May 2025 General Manager's Reports.

X.  ACTION / DISCUSSION ITEMS; CONTINUED AND NEW ITEMS:

1.   Updating Place of Use Boundary; Expansion of Place of Use and

       Extension of Time Applications.

          ACTION REQUIRED: Discussion / Report / Action
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2. Adoption of Water Ordinance #7;

a)  Motion Waiving the Second Reading of the Amended Water Ordinance # 7.

b) Adoption of Resolution 2024-2025-2 Approving Adoption of Water Ordinance # 7. ?

         ACTION REQUIRED: Discussion / Report / Action

3.   Ad-Hoc Committee Report:

       a) Executive

       b) Financial

        ACTION REQUIRED: Discussion / Report / Action

4.   New Connections:

              a)  Property Amnesty Letter

              b)  New Connections Waiting List

              c) Houses Not Connect to Collection System

    ACTION REQUIRED: Discussion / Report / Action

5.   Inspection.

           ACTION REQUIRED: Discussion / Report / Action .

6.   Grants:

          a)  Emergency Water Storage and Supply Project; Notice of Award of Bids

          b)  Wastewater  Improvements Project

          ACTION REQUIRED: Discussion  / Report

7.  Security:

      a)  Fencing of  District Properties

       ACTION REQUIRED: Discussion / Report / Action

8.  Capital Improvemens.

        ACTION REQUIRED: Discussion / Report / Action

 9.  Review of Late Fee Policy.

       ACTION REQUIRED: Discussion / Report / Action

10.  Review of Board Stipend.

        ACTION REQUIRED: Discussion / Report / Action

11.  Discussion Regarding the Passage by Motion at the  May 2025 Regular Business Meeting to  Raise the Water

and Wastewater Rates.

            ACTION REQUIRED: Discussion / Report / Action

12.  Approval of 2025 / 2026 Budget

Page 3 of 188

Glenn
Text Box
Page 81

Glenn
Text Box
Page 145

Glenn
Text Box
nothing to report

Glenn
Text Box
nothing to report

Glenn
Text Box
nothing to report

Glenn
Text Box
Page 149

Glenn
Text Box
GM Memo page 66

Glenn
Text Box
GM Report Page 67

Glenn
Text Box
nothing to report

Glenn
Text Box
Page 151 & OM Memo page 62

Glenn
Text Box
Page 153 & OM Memo page 62

Glenn
Text Box
Page 157 & OM Memo page 62

Glenn
Text Box
Page 159 & OM Memo page 62

Glenn
Text Box
GM Memo page 66



Page 4 of 4
RCSD REGULAR BUSINESS MEETING AGENDA                                                                                          JUNE 19, 2025

        a)  Infrastructure Expansion Fee

            ACTION REQUIRED: Discussion / Report / Action

13.  Potential Purchase of 2013 Chevrolet Silverado Truck

        ACTION REQUIRED: Discussion / Report / Action

14.  Review of Current Leak Relief Policy.

        ACTION REQUIRED: Discussion / Report / Action

XI.  CORRESPONDENCE:

XII.  BOARD MEMBER / STAFF  REPORTS:

1.  DIRECTORS' REPORT

     a.  RREDC

XIII. COMMENTS FROM MEMBERS OF THE BOARD:

XIV.  MEDIA COMMUNICATION:

XV.  ADVANCED AGENDA:

Furthert items may be placed by the Board Members for the July 2025 Regular Business Meeting of the

Board of Directors under this item of business:  No Action

XVI.  ADJOURNMENT:

Location of related writings is available for public review: Redway CSD Office, 3168 Redwood Dr. Redway, Ca.

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please contact the RCSD at (707)923-3101.  Notification 48 hours prior to the meeting will enable the District to
make reasonable arrangements to ensure accessibility to this meeting (28 CFR 35.102-35.104 ADA Title II.)
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OPERATIONS REPORT FOR RCSD JUNE 10TH 2025

Water Treatment

We were operating at 350 GPM for most the month of May. On 5/5/25 the
discharge in cubic feet recorded was at 569 ft3/s. And now we are currently
at 186 CFS in the river. Our treatment operator staff continues to prepare
for Doug’s departure even though he has not indicated a hard date yet.
There are some new challenges that we will face operationally with the
Diversion amount that we will be allowed to draw after our POU revision is
complete and has been accepted by the State.

This means that we will be working under a new standard of operating
procedures. This may also involve some modifications to some of our
existing equipment at the water plant. Most likely a pump and motor. Doug
and I have also had the conversation about the Clarifier again. He remined
me of the need to have it rehabilitated, and I have reached out to our
regulator.

When we do take the clarifier offline, it will have to be in the summertime
when the NTU levels are at their lowest. After its offline it will go directly to
the filters. During the summer they should be able to handle it and will
backwash accordingly at the same rate. As long as we meet NTU reduction
levels, contact time for disinfection, and maintain our chlorine residual then
we should be permitted to take it offline to perform the rehab work.

Water Distribution

We continue the work up on West Coast Drive. We have just about
reached Mill Street. We had one minor setback in the project during a
pressure test, we have fixed, which was a leak where we crossed the road,
and moved forward with laying the 6” line. I am very pleased with this
project so far, and we do anticipate finishing this project on time which is by
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the end of this summer or sooner.  We have had a few leaks, one on Par
that was considerable, and was just a lateral leak “the line from the RCSD
main to the meter”.

I was made aware when I was there helping that if we were to have an
actual mainline break there, which is 6”, it could flood into properties on Par
because of the grade there and cause damage. One of the only ways that I
would know to prevent this is add a pressure transducer somewhere near
par in the water distribution system. After this equipment is installed with
some sort of power device it would be able to sense a drop in pressure and
would then send an alarm out to the duty operator.

There is one leak that we have pending currently up on Rusk Lane. I don’t
have all the details on it right now, but probably will by the time we are
holding his meeting and will give an update then. Eric and I have
determined that the best place to start with our valve insertion program
would be on empire on the downstream side of Shop Smart. This is so that
we would be able to keep the upper part of town online while we continue
to place the other RW Gate Valves

We will be updating our flushing program a little bit. Redway CSD has a
flushing program for water quality. Flushing helps us to maintain our
residual throughout the distribution system, as well as getting rid of any
sediment, or debris from a leak that might have entered the distribution
system. We will be starting up a program with the Redway Fire District we
will be flushing into there engines and tenders in tight spots, places that
would otherwise flood out, as well as for training purposes for both
agencies. These volumes will be totalized and tracked for our production
report.

This program will be run by the field supervisor.

Wastewater Treatment

Operations are under normal conditions out at the Wastewater Plant.
Process control is great for this month. We have not heard back from the
Wastewater Regulator regarding being able to land apply our Bio-solids
again, we will keep on trying. There was some damage done to the Nissan
last week upon entering the wastewater plant road Marshall slightly
swerved to avoid a bear and damaged the bumper and quarter panel on
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the passenger side. We are working on getting quotes currently, and plan
on having that number next week.

Wastewater Collection

We had a sewer backup to a manhole on Briceland Thorne Road, right in
front of the senior center on May 30th there was a minimal amount, a trickle
seeping through. We received the call at 1215 pm. Our crew responded
within 20 minutes this included Marshall, Myself, Eric, Todd, and Doug. We
setup the truck to VAC right away, we were able to drop the level in the
manhole immediately. We vacuumed it out two, or three times. Once that
was done, we setup to jet. Once we started jetting, we had it cleared in 5 to
10 minutes. Because we were already there, Eric cleaned the rest of that
line.

I would like to point out that this was at lunch time, the senior center was
packed I asked them all politely to park their cars on the street if they
wanted to get out of the parking lot anytime soon. There was a lot of traffic
because of movie production on shelter cove road. Because we had this
equipment to use, “the Vac Truck” we were able to get in and out in right
around an hour. Its going to be really easy to forget how difficult it use to be
to handle a sewer backup.

We will need to install a mag meter on the west cost lift station very soon
here so that we are able to totalize the sewer flows coming out of that lift
station seasonally. We have done quite a bit of smoke testing and other
investigative work on properties in the trailer parks, West Coast Trailer
Park, and Megowan’s

Cody Cox

GM/Op’s Manager

RCSD
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Redway Community Services District
Monthly Financial Statement to  MAY 31st, 2025

$63,345.09

1 Customer Revenues Collected per QuickBooks $120,429.05
2 valve king returned transaction $2,542.47
3 Amerigas rpair work $1,086.13
4 Rivercrest Mutual Water Testing $0.00
5 Del Oro $0.00
6 brass recycling $0.00
7 TRANSFER Tax Roll to operations $0.00
8 WWTP REIMBURSEMENT $32,756.00
9 DWR REIMBURSEMENT $21,705.32

10 overpayment $730.55
11 Intuity test transaction $0.00

$179,249.52
$126,232.42

Quick Books Balance - Primary Checking Account $116,362.19

El Dorado Income: Payments Received

$50,751.61

$57,748.13

$0.00

$3,886.22

$6,603.94

Total Payments Received $118,989.90
$58,820.47

$177,810.37

Date: This Year May-25 Date: Prior Year May-24
WATER SEWER WATER SEWER

WSLF $6,598.26 WSLF $6,659.75
Residential $36,021.85 $45,647.84 Residential $33,018.25 $38,324.78
Commercial $7,685.11 $14,295.29 Commercial $8,081.30 $14,151.14

Sub total W&S only $50,305.22 $59,943.13 Sub total W&S only $47,759.30 $52,475.92
SEF 0 $0.00 $4,148.46 SEF $7,845.00 $8,132.25

Sub total $50,305.22 $64,091.59 Sub total $55,604.30 $60,608.17
Reconnect fees $0.00 Reconnect fees $0.00
Late Fees $2,148.00 Late Fees $1,332.00
Adjustments -$1,072.76 Adjustments -$481.99

May-25 $115,472.05 Total Sales/Use May-24 $117,062.48Total Sales/Use

SEF Sewer fees paid
Water Syst. Loan Fund

 Other Income

Net Total Income

Billing for Sales of Water & Sewer Services

Total Withdrawals (reconciled withdrawals)

As of MAY 31st,  2025

Water payments - w/ late, reconnect fees, adjustments and deposits
Sewer Payments
SEF Water fees paid

Primary Checking Account Previous Balance  = As of April 30th,  2025

Revenues

Total Income (reconciled bank deposits)

Page 25 of 188



 

 

 

 

 

 

 

 

 

 

Page Left Intentionally Blank 

Page 26 of 188



May 31, 25 May 31, 24

ASSETS
Current Assets

Checking/Savings
1004 · Cash in Bank CCUSH - 71 65,796.99 50,174.56
1010 · CCUSH - Business Savings -00 25.01 25.01
1015 · CCUSH - Connection Fees -52 2.26 313.24
1020 · CCUSH - Meadows Deposits - 51 16,093.88 16,079.13
1025 · JET/VAC 17,886.14 0.00
1050 · Petty Cash 134.68 70.13
Cash in County - Water

1100 · #2546 SRF Water Proj Loan Fund 328,673.40 206,782.51
1105 · #2547  SRF Payment Reserve F... 88,807.78 86,303.48
1110 · #2548 Davis Grunsky '68 Reserve 64.63 4,823.78
1115 · #2549 Davis Grunsky '74 Reserve 317.05 19,459.46
1120 · #2550 Tax Revenue Fund-Water 53,595.69 180,500.67
1125 · #2555  SEF - Water 78,628.40 86,491.78
1130 · #2557  T & D Rehab Proj. Fund 3,363.86 3,149.82

Total Cash in County - Water 553,450.81 587,511.50

Cash in County - Sewer
1135 · #2551 Tax Revenue -Sewer 52,153.68 76,598.17
1140 · #2554 RCSD RECD Grant Sewer 907.27 881.69
1145 · #2556  SEF - Sewer 113,360.27 16,614.83
1150 · #2558  I & I Project Fund-Sewer 6,574.85 6,389.45
1155 · #9855 95 COP Payment Fund-Se... 1,412.17 1,372.35
1160 · #9856  '95 Reserve Fund Sewer 51,976.96 50,511.26

Total Cash in County - Sewer 226,385.20 152,367.75

Total Checking/Savings 879,774.97 806,541.32

Other Current Assets
Prepaid Expenses 3,000.00 3,000.00
Prepaid Insurance 10,278.77 0.00
Employee Advance 911.00 1,000.00
Prepaid Rent 1,600.00 700.00
1300 · Accounts Receivable

1301 · Allowance for Doubtful Accounts -4,366.46 -4,500.00
1300 · Accounts Receivable - Other 301,749.35 224,748.15

Total 1300 · Accounts Receivable 297,382.89 220,248.15

1400 · Other Receivables -2,830.15 0.00
1500 · Grants Receivable -781,191.64 0.00
1600 · Inventory - Water 15,820.61 15,820.61
1650 · Inventory - Sewer 1,742.98 1,742.98

Total Other Current Assets -453,285.54 242,511.74

Total Current Assets 426,489.43 1,049,053.06

12:42 PM Redway Community Services District
06/10/25 Balance Sheet - Collapsed w/ Prior Year
Accrual Basis As of May 31, 2025
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May 31, 25 May 31, 24

Fixed Assets
Fixed Assets - Water

1700 · Land 31,282.45 31,282.45
1705 · Source of Supply Plant 457,413.70 457,413.70
1710 · Autos & Trucks 36,157.32 36,157.32
1715 · Pumping Plant 83,511.68 83,511.68
1720 · Water Treatment Plant 288,733.63 288,733.63
1725 · Structures & Improvements 4,260,537.66 4,128,506.08
1730 · Water Plant - Small Equipment 285,569.58 285,569.58
1735 · Construction in Progress 139,299.24 59,687.71

Total Fixed Assets - Water 5,582,505.26 5,370,862.15

Fixed Assets - Sewer
1740 · Land 93,493.07 93,493.07
1742 · Road Improvements 116,000.00 116,000.00
1745 · New WW Plant & Lift Stations 2,042,448.66 2,037,438.28
1750 · New Collection Facility 1,748,872.91 1,748,872.91
1755 · Lab Equipment - Plant 43,665.29 43,665.29
1760 · Permanent Seasonal Perc Pond 166,654.40 166,654.40
1765 · Easements 4,633.00 4,633.00
1770 · Collection Facilities - Lift St 630,254.62 607,991.35
1775 · Treatment Plant - Structures 466,708.60 466,708.60
1776 · Treatment Plant - Improvements 100,333.88 100,333.88
1780 · Sludge Bed Construction 64,884.76 64,884.76
1790 · Office Furniture & Equipment 22,544.53 22,544.53
1795 · Autos & Trucks 91,111.59 91,111.59
1796 · Tools & Equipment 214,322.02 214,322.02
1797 · Construction in  Progress 600,446.40 537,811.36

Total Fixed Assets - Sewer 6,406,373.73 6,316,465.04

Accumulated Depreciation-Water -2,933,383.07 -2,933,383.07

Accumulated Depreciation-Sewer -3,889,298.49 -3,889,298.49

Total Fixed Assets 5,166,197.43 4,864,645.63

Other Assets
1900 · COP Issuance Costs 13,510.25 13,510.25

Total Other Assets 13,510.25 13,510.25

TOTAL ASSETS 5,606,197.11 5,927,208.94

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

2000 · Accounts Payable 72,913.20 139,538.63

Total Accounts Payable 72,913.20 139,538.63

12:42 PM Redway Community Services District
06/10/25 Balance Sheet - Collapsed w/ Prior Year
Accrual Basis As of May 31, 2025
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May 31, 25 May 31, 24

Other Current Liabilities
2025 · Gym Memberships 30.00 120.00
2105 · Accrued SWH/SDI -92.85 0.00
2110 · Accrued SUI/ETT 1,387.18 -7.16
2125 · Accrued Vacation 21,671.20 14,582.90
2200 · Interest Payable 8,943.75 0.00
2300 · Customer Deposits 14,550.00 14,550.00
2340 · Water Connection Deposit 0.00 2,650.00
2350 · Sewer Connections Deposit 0.00 1,310.00
2400 · Temporary Inv - W&J Project 11,900.00 11,900.00
Current Portion of Long-Term De 107,500.00 90,568.90

Total Other Current Liabilities 165,889.28 135,674.64

Total Current Liabilities 238,802.48 275,213.27

Long Term Liabilities
2500 · Loan Payable - SRF Loan 646,767.50 765,000.00
2600 · Loan Payable - 95 WW Project 466,965.00 477,000.00
2700 · Loan Payable - Davis Grunsky 0.00 35,714.19
2800 · Interest Payable - Deferred 0.00 5,001.90
Less Current Portion of LTD -107,500.00 -90,568.90

Total Long Term Liabilities 1,006,232.50 1,192,147.19

Total Liabilities 1,245,034.98 1,467,360.46

Equity
Water Equity

3050 · Retained Earnings - Water 2,033,238.40 2,171,458.74
3100 · Debt Reserve - Water 428,059.32 289,838.98
3200 · Contributed Capital - Water

3250 · Less Accumulated Amortization -150,001.65 -150,001.65
3200 · Contributed Capital - Water - Ot... 409,340.77 409,340.77

Total 3200 · Contributed Capital - Water 259,339.12 259,339.12

Total Water Equity 2,720,636.84 2,720,636.84

Sewer Equity
3000 · Retained Earnings - Sewer -1,163,187.59 -1,161,853.50
3150 · Debt Reserve - Sewer 52,227.25 50,893.16
3300 · Contributed Capital - Sewer

3350 · Less Accumulated Amortization -939,028.76 -939,028.76
3300 · Contributed Capital - Sewer - Ot... 3,743,489.16 3,743,489.16

Total 3300 · Contributed Capital - Sewer 2,804,460.40 2,804,460.40

Total Sewer Equity 1,693,500.06 1,693,500.06

32000 · Retained Earnings 500,054.75 100.00
Net Income -553,029.52 45,611.58

Total Equity 4,361,162.13 4,459,848.48

TOTAL LIABILITIES & EQUITY 5,606,197.11 5,927,208.94

12:42 PM Redway Community Services District
06/10/25 Balance Sheet - Collapsed w/ Prior Year
Accrual Basis As of May 31, 2025
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Sewer Water TOTAL

Ordinary Income/Expense
Income

Water Charges
4100 · Residential 0.00 34,949.09 34,949.09
4150 · Commercial 0.00 7,685.11 7,685.11

Total Water Charges 0.00 42,634.20 42,634.20

Sewer Charges
4200 · Residential 45,647.84 0.00 45,647.84
4250 · Commercial 14,295.29 0.00 14,295.29

Total Sewer Charges 59,943.13 0.00 59,943.13

4500 · Late Charges 0.00 2,148.00 2,148.00
7200 · Interest Income 0.00 1.33 1.33

Total Income 59,943.13 44,783.53 104,726.66

Gross Profit 59,943.13 44,783.53 104,726.66

Expense
Administrative & General

5015 · Bank Charges 0.00 78.75 78.75
5030 · Education & Training 311.00 0.00 311.00
Insurance

5040 · Employee Health Insurance
Employee Portion Health -1,490.98 -1,490.98 -2,981.96
5040 · Employee Health Insurance - O... 6,638.92 6,638.92 13,277.84

Total 5040 · Employee Health Insurance 5,147.94 5,147.94 10,295.88

5041 · Employee Life Insurance
Employee Portion Life -238.75 -238.75 -477.50
5041 · Employee Life Insurance - Other 452.64 452.64 905.28

Total 5041 · Employee Life Insurance 213.89 213.89 427.78

Total Insurance 5,361.83 5,361.83 10,723.66

Office Expense
5062 · Finance Charges 13.62 13.63 27.25
5081 · Office Expense 478.44 478.46 956.90
5105 · Postage 117.87 117.87 235.74
5106 · Rent 450.00 450.00 900.00
5135 · Telephone-all phones 1,097.34 507.65 1,604.99
5145 · Utilities-pg&e & blue star only 6.23 6.23 12.46

Total Office Expense 2,163.50 1,573.84 3,737.34

12:46 PM Redway Community Services District
06/10/25 Profit & Loss
Accrual Basis May 2025
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Sewer Water TOTAL

5085 · Outside Services 0.00 4,403.00 4,403.00
5100 · Payroll Taxes 1,984.80 2,525.81 4,510.61
Professional Fees

5112 · Director Fees 87.50 87.50 175.00
5113 · Legal Fees 1,339.50 1,339.50 2,679.00

Total Professional Fees 1,427.00 1,427.00 2,854.00

5125 · Retirement 1,205.76 1,205.76 2,411.52
5150 · Wages 10,472.15 10,472.15 20,944.30

Total Administrative & General 22,926.04 27,048.14 49,974.18

Water Treatment
5200 · Lab Tests 0.00 252.00 252.00
5210 · Supplies-water treatement 0.00 66.25 66.25
5215 · Utilities 0.00 4,149.74 4,149.74
5220 · Wages 0.00 9,623.13 9,623.13
5230 · Tools & Safety Equipment 0.00 621.57 621.57
5240 · Truck expenses 0.00 59.82 59.82

Total Water Treatment 0.00 14,772.51 14,772.51

Water Trans & Distribution
5305 · Repairs & Maintenance 0.00 7,727.49 7,727.49
5310 · Supplies 0.00 926.40 926.40
5315 · Utilities 0.00 223.85 223.85
5320 · Wages 0.00 2,992.50 2,992.50
5330 · Tools and Safety Equipment 0.00 1,046.65 1,046.65

Total Water Trans & Distribution 0.00 12,916.89 12,916.89

Sewer Treatment
5400 · Lab Tests 2,695.00 0.00 2,695.00
5410 · Supplies-sewer treatment 65.42 0.00 65.42
5415 · Utilities 6,530.29 0.00 6,530.29
5420 · Wages 3,947.53 0.00 3,947.53
5430 · Tools & Equipment 375.60 0.00 375.60
5440 · Truck Expenses 59.82 0.00 59.82

Total Sewer Treatment 13,673.66 0.00 13,673.66

12:46 PM Redway Community Services District
06/10/25 Profit & Loss
Accrual Basis May 2025
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Sewer Water TOTAL

Sewer Collection
5505 · Repairs & Maintenance 21.08 0.00 21.08
5510 · Supplies 926.40 0.00 926.40
5515 · Utilities 1,356.71 0.00 1,356.71
5520 · Wages 3,450.39 0.00 3,450.39
5530 · Tools & Eqiupment 721.99 0.00 721.99

Total Sewer Collection 6,476.57 0.00 6,476.57

Total Expense 43,076.27 54,737.54 97,813.81

Net Ordinary Income 16,866.86 -9,954.01 6,912.85

Other Income/Expense
Other Income

5900 · SEF Fees - Sewer 4,148.46 0.00 4,148.46
4400 · SRF Fees 0.00 6,598.26 6,598.26

Total Other Income 4,148.46 6,598.26 10,746.72

Other Expense
8300 · Capital Improvements

8320 · Cap Improvements - Water Dist 0.00 5,089.43 5,089.43

Total 8300 · Capital Improvements 0.00 5,089.43 5,089.43

Total Other Expense 0.00 5,089.43 5,089.43

Net Other Income 4,148.46 1,508.83 5,657.29

Net Income 21,015.32 -8,445.18 12,570.14

12:46 PM Redway Community Services District
06/10/25 Profit & Loss
Accrual Basis May 2025
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Type Date Num Name Memo

1004 · Cash in Bank CCUSH - 71
Paycheck 05/01/2025 15725 Gradin, Glenn A
Deposit 05/01/2025 Deposit
Check 05/01/2025 15728 Postmaster Redway April 2025 Billing
Deposit 05/01/2025 ALL PAID
Check 05/02/2025 15729 Lewis, Todd C reimbursement PPE - 2025
Bill Pmt -Check 05/02/2025 15730 Bobby Hill Mill & Drill Fire Hydrant Fittings,
Bill Pmt -Check 05/02/2025 15731 Calpers 100000017897126- Health Care Premiums - MAY  2025
Bill Pmt -Check 05/02/2025 15732 colonial Life E5494117 Invoice for APR 10,24 2025
Bill Pmt -Check 05/02/2025 15733 David Katz MAY RENT 2025 3168 Redwood Drive
Bill Pmt -Check 05/02/2025 15734 Fire Risk Management Services Extended Benefits Dental, Vision, Life MAY 2025
Bill Pmt -Check 05/02/2025 15735 six rivers portable toilets INV#196238 April 2025
Check 05/02/2025 15736 Rogelio Martinez WWTP Cert #3 on loan for the month of MAY 2025
Check 05/02/2025 15737 Chaille, Calvin C Insurance reimbursement 7 of 18 MAY 2025
Deposit 05/02/2025 ALL PAID
Deposit 05/05/2025 Merchant Services
Deposit 05/05/2025 ALL PAID
Deposit 05/05/2025 Merchant Services
Deposit 05/05/2025 Merchant Services
Liability Check 05/06/2025 15743 Variable Annuity Life Ins. Co.
Deposit 05/06/2025 ACCOUNT TEST
Deposit 05/06/2025 Merchant Services
Deposit 05/06/2025 ALL PAID
Liability Check 05/06/2025 E-pay United States Treasury 94-1634964 QB Tracking # 1299857630
Liability Check 05/06/2025 EFT Employment Development Department... 800-3247-7
Liability Check 05/06/2025 EFT Employment Development Department... 800-3247-7
Deposit 05/06/2025 ACH M
Liability Check 05/07/2025 QuickBooks Payroll Service Created by Payroll Service on 05/06/2025
Deposit 05/07/2025 Deposit
Paycheck 05/08/2025 DD1448 Cherubini, Dru A Direct Deposit
Paycheck 05/08/2025 15738 Cox, Cody R.
Paycheck 05/08/2025 15739 Esget, Douglas R
Paycheck 05/08/2025 DD1449 Gradin, Glenn A Direct Deposit
Paycheck 05/08/2025 15740 Lewis, Todd C
Paycheck 05/08/2025 15741 Moore, Eric S
Paycheck 05/08/2025 15742 Moore, Marshall C
Deposit 05/08/2025 ACH F
Deposit 05/08/2025 ACH M
Deposit 05/08/2025 ACH F
Deposit 05/08/2025 Deposit
Deposit 05/08/2025 Deposit
Deposit 05/09/2025 ACH M
Deposit 05/09/2025 ACH F

12:47 PM Redway Community Services District
06/10/25 Checking Account Activity
Accrual Basis As of May 31, 2025
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Type Date Num Name Memo

Check 05/12/2025 15745 Cody Cox Employee Draw on 5-12-2024
Deposit 05/12/2025 ACH M
Deposit 05/12/2025 ACH M
Deposit 05/12/2025 ACH F
Bill Pmt -Check 05/12/2025 15746 quill plates, cups, usb-c, paper
Bill Pmt -Check 05/12/2025 15747 Valve King 4- gate valves 6"
Check 05/13/2025 15748 Moore, Marshall C 05-13-2025 Cash Advance
Deposit 05/13/2025 ACH-M
Deposit 05/13/2025 Deposit
Deposit 05/13/2025 Deposit
General Journal 05/13/2025 GAG paid twice CC and Check #15306 reimbursed
Deposit 05/13/2025 Deposit
Deposit 05/13/2025 Deposit
Deposit 05/13/2025 Deposit
General Journal 05/13/2025 GAG icheck gateway fee
Deposit 05/14/2025 ACH-M
Deposit 05/14/2025 ACH-F
Bill Pmt -Check 05/14/2025 15749 4JsConsulting INV#1071 Professional Services January through April 2025
Bill Pmt -Check 05/14/2025 15750 C& K 32585
Bill Pmt -Check 05/14/2025 15751 Dazey's/Stephen's MAR 2025 Billing LESS DEC PYMT AND FEE
Bill Pmt -Check 05/14/2025 15752 Frontier ALL- Field Land Lines
Bill Pmt -Check 05/14/2025 15753 GHD Inc INV# 380-0063668 - WWTP
Bill Pmt -Check 05/14/2025 15754 Humboldt County Office of Elections Cost of election 11/2024
Bill Pmt -Check 05/14/2025 15755 Jamie Corsetti, CPA  INV#13902
Bill Pmt -Check 05/14/2025 15756 Just Rent It APRIL MISC
Bill Pmt -Check 05/14/2025 15757 Microbac Statement 4-4~5-2
Bill Pmt -Check 05/14/2025 15758 Napa Auto Parts WWTP Tractor
Bill Pmt -Check 05/14/2025 15759 Parkinson Building Materials ACCOUNT# 4860
Bill Pmt -Check 05/14/2025 15760 Randall Sand & Gravel INV# MULTI-West Coast SAND and gravel
Bill Pmt -Check 05/14/2025 15761 Recology Eel River Debris .4  TON #275438
Bill Pmt -Check 05/14/2025 15762 Recology Humboldt County INV#34015479- Office
Bill Pmt -Check 05/14/2025 15763 Redway Tire invoice # 1084 Nissan  169217 miles
Bill Pmt -Check 05/14/2025 15764 six rivers portable toilets INV#198358 May 2025
Bill Pmt -Check 05/14/2025 15765 Sunbelt Rentals INV#1608027284 Jumpimg Jack Tamper
Bill Pmt -Check 05/14/2025 15766 True Value 1451
Bill Pmt -Check 05/14/2025 15767 U-Rock Utility Equipment INV# 1341
Bill Pmt -Check 05/14/2025 15768 Umpqua Bank April  Billing
Bill Pmt -Check 05/14/2025 15769 Valley Pacific 195225 APR 2025
Bill Pmt -Check 05/14/2025 15770 Verizon CELL PHONE month billing - APR 05~MAy 4
Bill Pmt -Check 05/14/2025 15771 Wyckoff's-Fortuna Customer #2-7001     3-31-2025 statement
Check 05/14/2025 15772 Moore, Eric S reimbursement EarMuffs(2 sets)
Deposit 05/15/2025 ACH M
Deposit 05/15/2025 Deposit

12:47 PM Redway Community Services District
06/10/25 Checking Account Activity
Accrual Basis As of May 31, 2025
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Deposit 05/15/2025 Deposit
Deposit 05/16/2025 ACH M
Deposit 05/16/2025 ACH F
Deposit 05/16/2025 Deposit
Check 05/18/2025 15785 six rivers portable toilets INV# 200365 rental- EXEC on call
General Journal 05/19/2025 GAG return of check for valves???
Deposit 05/19/2025 ACH M
Deposit 05/19/2025 ACH M
Liability Check 05/20/2025 15778 Variable Annuity Life Ins. Co.
Liability Check 05/20/2025 15780 Variable Annuity Life Ins. Co.
Deposit 05/20/2025 ACH F
Deposit 05/20/2025 Deposit
Liability Check 05/21/2025 QuickBooks Payroll Service Created by Payroll Service on 05/20/2025
Bill Pmt -Check 05/21/2025 15781 Advanced Security Systems INV# 735118 service 6/1/2025~8/31/2025
Bill Pmt -Check 05/21/2025 15782 Times-Standard Newspaper Bid advertizing 4-15~4-22
Bill Pmt -Check 05/21/2025 15783 Verizon One Talk DESK PHONE month billing April 8~ May7
Check 05/21/2025 15784 Eric Moore PPE 2025
Deposit 05/21/2025 ACH M
Deposit 05/21/2025  ACH M
Deposit 05/21/2025 ACH F
Paycheck 05/22/2025 DD1450 Cherubini, Dru A Direct Deposit
Paycheck 05/22/2025 15773 Cox, Cody R.
Paycheck 05/22/2025 15774 Esget, Douglas R
Paycheck 05/22/2025 DD1451 Gradin, Glenn A Direct Deposit
Paycheck 05/22/2025 15775 Lewis, Todd C
Paycheck 05/22/2025 15776 Moore, Eric S
Paycheck 05/22/2025 15779 Moore, Marshall C
Deposit 05/22/2025 ACH F
Liability Check 05/23/2025 E-pay United States Treasury 94-1634964 QB Tracking # 1975849630
Liability Check 05/23/2025 EFT Employment Development Department... 800-3247-7
Liability Check 05/23/2025 EFT Employment Development Department... 800-3247-7
Deposit 05/23/2025 ACH M
Deposit 05/23/2025 ACH F
Deposit 05/23/2025 Deposit
Check 05/27/2025 15786 SWRCB - W & WW Cert GRADE III (re-exam) EXAM M. Moore
Check 05/27/2025 15787 Ella Mcfarland Office Cleaning 5-12, 5-27,  2025
Deposit 05/27/2025 ACH M
Deposit 05/27/2025 ACH M
Deposit 05/27/2025 ACH F
Deposit 05/27/2025 ACH M
Deposit 05/27/2025 ACH F
Bill Pmt -Check 05/27/2025 15788 Frontier ALL- Field Land Lines
Bill Pmt -Check 05/27/2025 15789 Milt's Saw Shop INV#2025-1471

12:47 PM Redway Community Services District
06/10/25 Checking Account Activity
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Bill Pmt -Check 05/27/2025 15790 Pacific Gas & Electric
Bill Pmt -Check 05/27/2025 15793 SWRCB - W & WW Cert Cody Cox re-exam T3
Check 05/27/2025 15794 Chaille, Calvin C Insurance reimbursement 8 of 18 JUNE 2025
Check 05/27/2025 15795 Rogelio Martinez WWTP Cert #3 on loan for the month of JUNE 2025
Bill Pmt -Check 05/27/2025 15796 Calpers 100000017927488- Health Care Premiums - JUNE  2025
Bill Pmt -Check 05/27/2025 15797 Fire Risk Management Services Extended Benefits Dental, Vision, Life JUNE 2025
Bill Pmt -Check 05/27/2025 15798 GHD Inc INV# 12572332 WEB Services
Deposit 05/27/2025 Deposit
Deposit 05/27/2025 Deposit
Deposit 05/28/2025 ALL PAID
Deposit 05/28/2025 ACH M
Deposit 05/28/2025 ACH F
Check 05/28/2025 15799 Moore, Marshall C 05-28-2025 Cash Advance
Check 05/28/2025 15800 SEF Sewer Acct# 2556000-800940
Check 05/28/2025 15801 SRF Water Project Loan Fund #2546 For Deposit to fund #2546
General Journal 05/28/2025 JET/VAC transfer for May 2025
Bill Pmt -Check 05/28/2025 15802 colonial Life E5494117 Invoice for MAY 8, 22 2025
Bill Pmt -Check 05/28/2025 15803 David Katz JUNE RENT 2025 3168 Redwood Drive
Bill Pmt -Check 05/28/2025 15804 McMurchie Law Firm INV#4875,  audit , 457 examine
Bill Pmt -Check 05/28/2025 15805 Mission Linen Customer # 322538 door mat
Check 05/28/2025 15806 Dian Griffith Chair Regular Board Meeting May 28, 2025
Check 05/28/2025 15807 Michael McKaskle Regular Board Meeting May 28, 2025
Check 05/28/2025 15808 Marie Etherton Regular Board Meeting May 28, 2025
Check 05/29/2025 15809 Cody Cox Employee Draw on 5-29-2024
Deposit 05/29/2025 Deposit
Deposit 05/29/2025 Deposit
General Journal 05/29/2025 GAG returned check
Deposit 05/30/2025 ACH M
Deposit 05/30/2025 ACH F
Deposit 05/30/2025 ACH M
Check 05/31/2025 Service Charge

Total 1004 · Cash in Bank CCUSH - 71

TOTAL

12:47 PM Redway Community Services District
06/10/25 Checking Account Activity
Accrual Basis As of May 31, 2025
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Type Date Num Name Memo Debit Credit Balance

1010 · CCUSH - Business Savings -00 25.01
Total 1010 · CCUSH - Business Savings -00 25.01

1015 · CCUSH - Connection Fees -52 313.10
Deposit 01/31/2024 Interest 0.03 313.13
Deposit 02/29/2024 Interest 0.02 313.15
Deposit 03/31/2024 Interest 0.03 313.18
Deposit 04/30/2024 Interest 0.03 313.21
Deposit 05/31/2024 Interest 0.03 313.24
Deposit 06/30/2024 Interest 0.03 313.27
Deposit 07/31/2024 Interest 0.03 313.30
Deposit 08/31/2024 Interest 0.03 313.33
Deposit 09/30/2024 Interest 0.03 313.36
General J... 10/31/2024 GAG 572 orchard - tenario 15,065.00 15,378.36
Deposit 10/31/2024 Interest 0.07 15,378.43
Deposit 11/30/2024 Interest 1.26 15,379.69
General J... 12/31/2024 Transfer transfer new connection to operati... 15,378.69 1.00
Deposit 12/31/2024 Interest 1.26 2.26

Total 1015 · CCUSH - Connection Fees -52 15,067.85 15,378.69 2.26

1020 · CCUSH - Meadows Deposits - 51 16,072.42
Deposit 01/31/2024 Interest 1.37 16,073.79
Deposit 02/29/2024 Interest 1.28 16,075.07
Deposit 03/31/2024 Interest 1.37 16,076.44
Deposit 04/30/2024 Interest 1.32 16,077.76
Deposit 05/31/2024 Interest 1.37 16,079.13
Deposit 06/30/2024 Interest 1.32 16,080.45
Deposit 07/31/2024 Interest 1.37 16,081.82
Deposit 08/31/2024 Interest 1.37 16,083.19
Deposit 09/30/2024 Interest 1.32 16,084.51
Deposit 10/31/2024 Interest 1.37 16,085.88
Deposit 11/30/2024 Interest 1.32 16,087.20
Deposit 12/31/2024 Interest 1.37 16,088.57
Deposit 01/31/2025 Interest 1.37 16,089.94

1:07 PM Redway Community Services District
06/10/25 Savings Account Activity
Accrual Basis As of May 31, 2025
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Type Date Num Name Memo Debit Credit Balance

Deposit 02/28/2025 Interest 1.23 16,091.17
Deposit 03/31/2025 Interest 1.37 16,092.54
Deposit 04/30/2025 Interest 0.66 16,093.20
Deposit 05/31/2025 Interest 0.68 16,093.88

Total 1020 · CCUSH - Meadows Deposits - 51 21.46 0.00 16,093.88

1025 · JET/VAC 0.00
General J... 04/07/2025 TRANSF... TRANSFER FROM OPERATIONS... 14,885.00 14,885.00
Deposit 04/30/2025 Interest 0.49 14,885.49
General J... 05/28/2025 JET/VAC transfer for May 2025 3,000.00 17,885.49
Deposit 05/31/2025 Interest 0.65 17,886.14

Total 1025 · JET/VAC 17,886.14 0.00 17,886.14

Cash in County - Water 681,641.79
1100 · #2546 SRF Water Proj Loan Fund 221,339.37
General J... 02/02/2024 GAG JAN 2024 Payment 38,250.00 183,089.37
Check 04/17/2024 14844 SRF Water ... For Deposit to fund #2546 For JA... 19,818.00 202,907.37
General J... 05/31/2024 County 3,875.14 206,782.51
General J... 06/28/2024 GAG transfer from SEF-Water to bring ... 59,873.00 266,655.51
General J... 06/30/2024 GAG trn from 2556 to bring account curr... 72,985.00 339,640.51
General J... 06/30/2024 County 1,327.41 340,967.92
General J... 07/01/2024 County 1,436.33 342,404.25
General J... 07/30/2024 GAG JULY 2024 Payment 38,250.00 304,154.25
Check 08/28/2024 15135 SRF Water ... To close fiscal 2023/2024 6,670.00 310,824.25
Check 09/20/2024 15204 SRF Water ... July 2024 deposit 6,631.00 317,455.25
General J... 10/01/2024 County 1,881.78 319,337.03
Check 10/31/2024 15281 SRF Water ... August 2024 deposit 6,642.00 325,979.03
Check 12/18/2024 15425 SRF Water ... September 2024 deposit 6,636.00 332,615.03
General J... 01/27/2025 GAG JULY 2024 Payment 38,250.00 294,365.03
Check 03/04/2025 15590 SRF Water ... October / November 2024 deposit 9,943.00 304,308.03
Check 03/25/2025 15658 SRF Water ... DECEMBER 2024 deposit 6,569.00 310,877.03
General J... 03/31/2025 County 1,847.37 312,724.40
Check 04/04/2025 15681 SRF Water ... JAN 2025 deposit 3,904.00 316,628.40

1:07 PM Redway Community Services District
06/10/25 Savings Account Activity
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Check 04/24/2025 15724 SRF Water ... FEB 2025 deposit 5,487.00 322,115.40
Check 05/28/2025 15801 SRF Water ... MARCH 2025 deposit 6,558.00 328,673.40

Total 1100 · #2546 SRF Water Proj Loan Fund 222,084.03 114,750.00 328,673.40

1105 · #2547  SRF Payment Reserve Fund 84,655.94
General J... 05/31/2024 County 1,647.54 86,303.48
General J... 06/30/2024 County 571.61 86,875.09
General J... 07/01/2024 County 607.16 87,482.25
General J... 10/01/2024 County 670.24 88,152.49
General J... 03/31/2025 County 655.29 88,807.78

Total 1105 · #2547  SRF Payment Reserve Fund 4,151.84 0.00 88,807.78

1110 · #2548 Davis Grunsky '68 Reserve 4,731.69
General J... 05/31/2024 County 92.09 4,823.78
General J... 06/13/2024 County 4,823.78 0.00
General J... 06/30/2024 County 31.95 31.95
General J... 07/01/2024 County 31.71 63.66
General J... 10/01/2024 County 0.49 64.15
General J... 03/31/2025 County 0.48 64.63

Total 1110 · #2548 Davis Grunsky '68 Reserve 156.72 4,823.78 64.63

1115 · #2549 Davis Grunsky '74 Reserve 19,087.98
General J... 05/31/2024 County 371.48 19,459.46
General J... 06/13/2024 County 16,918.41 2,541.05
General J... 06/13/2024 County 2,485.58 55.47
General J... 06/30/2024 County 128.89 184.36
General J... 07/01/2024 County 127.96 312.32
General J... 10/01/2024 County 2.39 314.71
General J... 03/31/2025 County 2.34 317.05

Total 1115 · #2549 Davis Grunsky '74 Reserve 633.06 19,403.99 317.05
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1120 · #2550 Tax Revenue Fund-Water 135,165.09
General J... 01/03/2024 GAG 23,519.26 111,645.83
General J... 05/31/2024 Prop Tax 66,198.51 177,844.34
General J... 05/31/2024 County 2,656.33 180,500.67
General J... 06/13/2024 County 2,516.32 177,984.35
General J... 06/28/2024 GAG Transfer to SEF-Water 140,951.00 37,033.35
General J... 06/28/2024 GAG transfer to SEF Sewer 25,745.00 11,288.35
General J... 06/30/2024 County 1,055.43 12,343.78
General J... 06/30/2024 Prop Tax 4,760.97 17,104.75
General J... 07/01/2024 County 1,196.32 18,301.07
General J... 10/01/2024 County 144.93 18,446.00
General J... 12/31/2024 Prop Tax 48,921.63 67,367.63
General J... 03/31/2025 County 235.48 67,603.11
General J... 03/31/2025 Prop Tax 877.58 68,480.69
General J... 04/07/2025 TRANSF... Tax Roll transfer from Water tax to... 14,885.00 53,595.69

Total 1120 · #2550 Tax Revenue Fund-Water 126,047.18 207,616.58 53,595.69

1125 · #2555  SEF - Water 190,799.23
General J... 02/12/2024 GAG Transfer from savings for Truck pu... 50,000.00 140,799.23
Check 03/19/2024 14785 SEF Water Acct# 2555000-reimburse excess t... 10,738.52 151,537.75
General J... 05/27/2024 GAG transfer to OP for Metron Farnier ... 69,018.51 82,519.24
General J... 05/31/2024 County 3,972.54 86,491.78
General J... 06/13/2024 County 14,415.99 72,075.79
General J... 06/28/2024 GAG Transfer from Water Tax brings S... 140,951.00 213,026.79
General J... 06/28/2024 GAG transfer to WSLF to bring WSLF a... 59,873.00 153,153.79
Check 06/28/2024 15007 SEF Water  #2555 For bring currrent to 5-31-2... 85,975.00 239,128.79
General J... 06/30/2024 GAG Transfer to SEF Sewer to make S... 87,438.00 151,690.79
General J... 06/30/2024 County 1,104.70 152,795.49
General J... 07/01/2024 County 904.69 153,700.18
General J... 08/19/2024 GAG SDRMA LIABILITY PAYMENT TR... 27,498.36 126,201.82
Check 08/28/2024 15133 SEF Water To close fiscal 2023/2024 7,857.00 134,058.82
General J... 09/10/2024 GAG metron farnier INV#100005285 12... 56,932.41 77,126.41
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General J... 10/01/2024 County 921.81 78,048.22
General J... 03/31/2025 County 580.18 78,628.40

Total 1125 · #2555  SEF - Water 253,005.44 365,176.27 78,628.40

1130 · #2557  T & D Rehab Proj. Fund 25,862.49
General J... 03/12/2024 GAG MIKSIS Manhole Rehab 23,216.00 2,646.49
General J... 05/31/2024 County 503.33 3,149.82
General J... 06/30/2024 County 140.83 3,290.65
General J... 07/01/2024 County 23.00 3,313.65
General J... 10/01/2024 County 25.39 3,339.04
General J... 03/31/2025 County 24.82 3,363.86

Total 1130 · #2557  T & D Rehab Proj. Fund 717.37 23,216.00 3,363.86

Total Cash in County - Water 606,795.64 734,986.62 553,450.81

Cash in County - Sewer 115,928.81
1135 · #2551 Tax Revenue -Sewer 28,195.23
General J... 02/01/2024 GAG Feb 2024 Interest Payment 10,732.50 17,462.73
General J... 05/31/2024 County 914.22 18,376.95
General J... 05/31/2024 Prop Tax 58,221.22 76,598.17
General J... 06/28/2024 GAG transfer to SEF Sewer 70,000.00 6,598.17
General J... 06/30/2024 County 352.02 6,950.19
General J... 06/30/2024 Prop Tax 4,501.15 11,451.34
General J... 07/01/2024 County 497.19 11,948.53
General J... 08/01/2024 GAG privcipal 31,000.00 -19,051.47
General J... 08/01/2024 GAG interest 10,732.50 -29,783.97
General J... 10/01/2024 County 0.00 -29,783.97
General J... 12/31/2024 Prop Tax 32,083.91 2,299.94
General J... 02/01/2025 GAG FEB 2025 INTEREST PAYMENT ... 10,035.00 -7,735.06
General J... 03/28/2025 GAG Transfer to accomodate USDA loa... 60,000.00 52,264.94
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General J... 03/31/2025 County 155.67 52,109.27
General J... 03/31/2025 Prop Tax 44.41 52,153.68

Total 1135 · #2551 Tax Revenue -Sewer 156,614.12 132,655.67 52,153.68

1140 · #2554 RCSD RECD Grant Sewer 864.86
General J... 05/31/2024 County 16.83 881.69
General J... 06/30/2024 County 5.84 887.53
General J... 07/01/2024 County 6.20 893.73
General J... 10/01/2024 County 6.85 900.58
General J... 03/31/2025 County 6.69 907.27

Total 1140 · #2554 RCSD RECD Grant Sewer 42.41 0.00 907.27

1145 · #2556  SEF - Sewer 29,708.08
General J... 01/29/2024 GAG Pump for Azalea Lift Station 13,618.19 16,089.89
General J... 05/31/2024 County 524.94 16,614.83
General J... 06/28/2024 GAG Transfer from Sewer TAX to be cur... 95,745.00 112,359.83
General J... 06/30/2024 GAG Transfer from SEF Water to make ... 87,438.00 199,797.83
General J... 06/30/2024 GAG trn to 2546 to make WSLF current ... 72,985.00 126,812.83
General J... 06/30/2024 County 134.82 126,947.65
General J... 07/01/2024 County 153.19 127,100.84
Check 08/28/2024 15134 SEF Sewer To close fiscal 2023/2024 7,977.00 135,077.84
Check 09/20/2024 15203 SEF Sewer July 2024 payment 4,153.00 139,230.84
General J... 10/01/2024 County 1,553.28 140,784.12
Check 10/31/2024 15280 SEF Sewer August 2024 payment 4,160.00 144,944.12
Check 12/18/2024 15426 SEF Sewer September 2024 payment 4,156.00 149,100.12
Check 03/04/2025 15589 SEF Sewer October / November 2024 payment 6,480.00 155,580.12
Check 03/25/2025 15657 SEF Sewer DEC 2024  PLUS NOVEMBER SH... 5,842.00 161,422.12
General J... 03/28/2025 GAG Transfer to accomodate USDA loa... 60,000.00 101,422.12
General J... 03/31/2025 County 1,599.15 103,021.27
Check 04/04/2025 15680 SEF Sewer JAN 2025  payment 2,279.00 105,300.27
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Check 04/24/2025 15723 SEF Sewer FEB 2025  payment 3,937.00 109,237.27
Check 05/28/2025 15800 SEF Sewer MARCH 2025  payment 4,123.00 113,360.27

Total 1145 · #2556  SEF - Sewer 230,255.38 146,603.19 113,360.27

1150 · #2558  I & I Project Fund-Sewer 6,267.48
General J... 05/31/2024 County 121.97 6,389.45
General J... 06/30/2024 County 42.32 6,431.77
General J... 07/01/2024 County 44.95 6,476.72
General J... 10/01/2024 County 49.62 6,526.34
General J... 03/31/2025 County 48.51 6,574.85

Total 1150 · #2558  I & I Project Fund-Sewer 307.37 0.00 6,574.85

1155 · #9855 95 COP Payment Fund-Sewer 1,346.15
General J... 05/31/2024 County 26.20 1,372.35
General J... 06/30/2024 County 9.09 1,381.44
General J... 07/01/2024 County 9.65 1,391.09
General J... 10/01/2024 County 10.66 1,401.75
General J... 03/31/2025 County 10.42 1,412.17

Total 1155 · #9855 95 COP Payment Fund-Sewer 66.02 0.00 1,412.17

1160 · #9856  '95 Reserve Fund Sewer 49,547.01
General J... 05/31/2024 County 964.25 50,511.26
General J... 06/30/2024 County 334.55 50,845.81
General J... 07/01/2024 County 355.36 51,201.17
General J... 10/01/2024 County 392.27 51,593.44
General J... 03/31/2025 County 383.52 51,976.96

Total 1160 · #9856  '95 Reserve Fund Sewer 2,429.95 0.00 51,976.96

Total Cash in County - Sewer 389,715.25 279,258.86 226,385.20

TOTAL 1029486.34 1,029,624.17 813,843.30

1:07 PM Redway Community Services District
06/10/25 Savings Account Activity
Accrual Basis As of May 31, 2025
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Type Date Memo Amount

1300 · Accounts Receivable
Deposit 05/01/2025 Deposit -1,412.40
Deposit 05/01/2025 ALL PAID -285.37
Deposit 05/02/2025 ALL PAID -486.25
Deposit 05/05/2025 Merchant Services -153.00
Deposit 05/05/2025 ALL PAID -250.00
Deposit 05/05/2025 Merchant Services -589.01
Deposit 05/05/2025 Merchant Services -1,301.00
Deposit 05/06/2025 ACCOUNT TEST V... -0.01
Deposit 05/06/2025 Merchant Services -144.66
Deposit 05/06/2025 ALL PAID -850.00
Deposit 05/06/2025 ACH M -640.10
Deposit 05/07/2025 Deposit -7,909.72
Deposit 05/08/2025 ACH F -138.87
Deposit 05/08/2025 ACH M -718.72
Deposit 05/08/2025 ACH F -645.10
Deposit 05/08/2025 Deposit -7,605.26
Deposit 05/08/2025 Deposit -1,494.84
Deposit 05/09/2025 ACH M -1,160.00
Deposit 05/09/2025 ACH F -283.02
Deposit 05/12/2025 ACH M -632.53
Deposit 05/12/2025 ACH M -140.46
Deposit 05/12/2025 ACH F -9,822.38
Deposit 05/13/2025 ACH-M -165.40
Deposit 05/13/2025 Deposit -1,311.18
Deposit 05/13/2025 Deposit -12,274.53
Deposit 05/13/2025 Deposit -4,531.83
Deposit 05/14/2025 ACH-M -2,564.33
Deposit 05/14/2025 ACH-F -157.12
Deposit 05/15/2025 ACH M -200.34
Deposit 05/15/2025 Deposit -9,249.45
Deposit 05/15/2025 Deposit -1,041.15
Deposit 05/16/2025 ACH M -285.07
Deposit 05/16/2025 ACH F -1,014.59
Deposit 05/16/2025 Deposit -3,149.73
Deposit 05/19/2025 ACH M -119.37
Deposit 05/19/2025 ACH M -148.46
Deposit 05/20/2025 ACH F -563.86
Deposit 05/20/2025 Deposit -13,917.81
Deposit 05/21/2025 ACH M -320.47
Deposit 05/21/2025 ACH M -296.65
Deposit 05/21/2025 ACH F -200.00
Deposit 05/22/2025 ACH F -138.24
Deposit 05/23/2025 ACH M -36.89
Deposit 05/23/2025 ACH F -350.00
Deposit 05/23/2025 Deposit -10,373.27
Deposit 05/27/2025 ACH M -744.10
Deposit 05/27/2025 ACH M -302.79

12:09 PM Redway Community Services District
06/10/25 Payments from Customers
Accrual Basis As of May 31, 2025

Page 1
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Type Date Memo Amount

Deposit 05/27/2025 ACH F -452.15
Deposit 05/27/2025 ACH M -976.23
Deposit 05/27/2025 ACH F -1,086.81
Deposit 05/27/2025 Deposit -7,706.88
Deposit 05/28/2025 ALL PAID -55.70
Deposit 05/28/2025 ACH M -142.56
Deposit 05/28/2025 ACH F -292.92
Deposit 05/29/2025 Deposit -6,283.69
Deposit 05/29/2025 Deposit -1,782.30
Deposit 05/30/2025 ACH M -341.97
Deposit 05/30/2025 ACH F -340.00
Deposit 05/30/2025 ACH M -848.51

Total 1300 · Accounts Receivable -120,429.05

TOTAL -120,429.05

12:09 PM Redway Community Services District
06/10/25 Payments from Customers
Accrual Basis As of May 31, 2025
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Current 1 - 30 31 - 60 61 - 90 > 90 TOTAL

American Highway Products 0.00 317.51 0.00 0.00 0.00 317.51
GHD Inc 5,089.43 55,926.43 0.00 0.00 0.00 61,015.86
McMurchie Law Firm 0.00 0.00 0.00 0.00 1,292.50 1,292.50
Pace Supply 8,678.30 0.00 0.00 0.00 0.00 8,678.30
redwood empire print &apparel 1,059.03 550.00 0.00 0.00 0.00 1,609.03

TOTAL 14,826.76 56,793.94 0.00 0.00 1,292.50 72,913.20

1:08 PM Redway Community Services District
06/10/25 A/P Aging Summary

As of May 31, 2025
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May 25 May 24 Jul '24 - May 25

Ordinary Income/Expense
Expense

Administrative & General
Insurance

5040 · Employee Health Insura... 13,277.84 22,166.40 136,912.28

5045 · Workers' Comp 0.00 0.00 15,526.76

Total Insurance 13,277.84 22,166.40 152,439.04

5100 · Payroll Taxes 4,510.61 3,132.78 43,681.89
5150 · Wages 20,944.30 19,312.24 264,700.55

Total Administrative & General 38,732.75 44,611.42 460,821.48

Water Treatment
5220 · Wages 9,623.13 6,034.52 105,581.28

Total Water Treatment 9,623.13 6,034.52 105,581.28

Water Trans & Distribution
5320 · Wages 2,992.50 5,436.09 40,807.53

Total Water Trans & Distribution 2,992.50 5,436.09 40,807.53

Sewer Treatment
5420 · Wages 3,947.53 8,094.14 72,625.35

Total Sewer Treatment 3,947.53 8,094.14 72,625.35

Sewer Collection
5520 · Wages 3,450.39 2,363.62 42,460.45

Total Sewer Collection 3,450.39 2,363.62 42,460.45

Total Expense 58,746.30 66,539.79 722,296.09

Net Ordinary Income -58,746.30 -66,539.79 -722,296.09

Net Income -58,746.30 -66,539.79 -722,296.09

1:09 PM Redway Community Services District
06/10/25 Payroll Details by Account
Accrual Basis May 2025
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Past Due List Status

Past Due Status as of 05-31-2025 amount
Number of accounts on the past due list 65
The Average Bill $1,139.00
The Median Bill $700.29
Low Balance at 90 days $163.97
High Balance at 90 days $5,100.74
Current balance Past Due List(TOTAL) $74,035.07
Current Balance of at 90 days $43,401.62
Addresses currently off 19

Past Due status as of 04-30-2025 amount
Number of accounts on the past due list 134
The Average Bill $666.02
The Median Bill $372.52
Low Balance at 90 days $100.66
High Balance at 90 days $4,101.54
Current balance Past Due List(30,60,90) $89,247.20
Current Balance of at 90 days $30,706.22
Addresses currently off 19

Criteria is changing for the late list,
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Jul '24 - Jun 25 Budget $ Over Budget % of Budget

Ordinary Income/Expense
Income

Water Charges
4100 · Residential 453,876 483,584 -29,708 94%
4150 · Commercial 102,164 118,339 -16,175 86%

Total Water Charges 556,040 601,923 -45,883 92%

Sewer Charges
4200 · Residential 490,042 560,078 -70,036 87%
4250 · Commercial 166,076 225,796 -59,720 74%

Total Sewer Charges 656,118 785,874 -129,756 83%

4440 · Application Fees 15,065 1,160 13,905 1,299%
4450 · Reconnect Fees 468 600 -133 78%
4500 · Late Charges 30,010 26,640 3,370 113%
4600 · Other Operating Revenue 700 3,600 -2,900 19%
Property Tax Revenue

7000 · Secured 62,542 124,250 -61,708 50%
7005 · Unsecured 3,931 5,171 -1,240 76%
7010 · Prior Years 1,402 4,133 -2,731 34%
7015 · Supplemental - Current 996 1,704 -708 58%
7020 · Supplemental - Prior 155 248 -93 63%
7050 · Property Assessments 14,885 0 14,885 100%
7100 · Homeowners' Tax Relief 549 1,213 -664 45%
7105 · St. Wildlife Refuge In Lieu Tax 0 38 -38 0%

Total Property Tax Revenue 84,459 136,757 -52,298 62%

7200 · Interest Income 16,309 12,000 4,309 136%

Total Income 1,359,171 1,568,554 -209,383 87%

Gross Profit 1,359,171 1,568,554 -209,383 87%

Expense
66000 · Payroll Expenses 80
Administrative & General

5000 · Advertising 1,212 750 462 162%
5010 · Bad Debts 0 500 -500 0%
5015 · Bank Charges 870 2,000 -1,130 44%
5020 · Dues & Memberships 5,127 7,000 -1,873 73%
5030 · Education & Training 1,501 1,460 41 103%
Insurance

5040 · Employee Health Insurance
Employee Portion Health -33,607 -39,579 5,972 85%
5040 · Employee Health Insurance - Ot... 136,912 166,103 -29,191 82%

Total 5040 · Employee Health Insurance 103,306 126,524 -23,218 82%

2:56 PM Redway Community Services District
06/10/25 TOTAL Profit & Loss Budget vs. Actual
Accrual Basis July 2024 through June 2025
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Jul '24 - Jun 25 Budget $ Over Budget % of Budget

5041 · Employee Life Insurance
Employee Portion Life -6,598 -8,489 1,891 78%
5041 · Employee Life Insurance - Other 10,689 13,159 -2,470 81%

Total 5041 · Employee Life Insurance 4,092 4,670 -578 88%

5045 · Workers' Comp 15,527 16,981 -1,454 91%
5050 · Liability/Fire 29,371 32,153 -2,782 91%

Total Insurance 152,295 180,328 -28,033 84%

5070 · Licenses, Permits & Fees 18,097 16,564 1,533 109%
5075 · Mileage/Travel 1,138 5,000 -3,862 23%
5120 · Repairs & Maintenance 405 500 -95 81%
Office Expense

5055 · Internet-only 2,135 2,000 135 107%
5060 · Computers & Software Expense 9,789 8,000 1,789 122%
5062 · Finance Charges 425 683 -258 62%
5081 · Office Expense 4,917 6,000 -1,083 82%
5105 · Postage 3,543 4,500 -957 79%
5106 · Rent 9,900 10,800 -900 92%
5130 · Office Supplies 10,843 5,000 5,843 217%
5135 · Telephone-all phones 10,950 9,936 1,014 110%
5145 · Utilities-pg&e & blue star only 1,367 1,000 367 137%
5146 · Professional Development 25 3,500 -3,475 1%

Total Office Expense 53,894 51,419 2,475 105%

5085 · Outside Services 14,455 7,880 6,575 183%
5100 · Payroll Taxes 45,121 47,727 -2,606 95%
5101 · Penalties 12
Professional Fees

5111 · Accounting 17,597 23,046 -5,449 76%
5112 · Director Fees 2,850 4,000 -1,150 71%
5113 · Legal Fees 9,866 17,500 -7,634 56%
5114 · Other Consultants 0 12,000 -12,000 0%

Total Professional Fees 30,313 56,546 -26,233 54%

5115 · Property Tax Admin Fees 2,532 5,729 -3,197 44%
5125 · Retirement 31,409 35,610 -4,201 88%
5150 · Wages 274,391 299,656 -25,265 92%

Total Administrative & General 632,773 718,669 -85,896 88%

2:56 PM Redway Community Services District
06/10/25 TOTAL Profit & Loss Budget vs. Actual
Accrual Basis July 2024 through June 2025
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Jul '24 - Jun 25 Budget $ Over Budget % of Budget

Water Treatment
5200 · Lab Tests 4,089 6,449 -2,360 63%
5205 · Repairs & Maintenance 4,473 10,826 -6,353 41%
5210 · Supplies-water treatement 34,776 22,200 12,576 157%
5215 · Utilities 65,515 64,000 1,515 102%
5220 · Wages 110,690 87,958 22,732 126%
5230 · Tools & Safety Equipment 2,689 2,000 689 134%
5240 · Truck expenses

5245 · Water Fuel expenses 8,518 8,809 -291 97%
5240 · Truck expenses - Other 3,334 7,500 -4,166 44%

Total 5240 · Truck expenses 11,852 16,309 -4,457 73%

Total Water Treatment 234,084 209,742 24,342 112%

Water Trans & Distribution
5305 · Repairs & Maintenance 52,450 40,000 12,450 131%
5310 · Supplies 6,289 10,000 -3,711 63%
5315 · Utilities 3,017 2,939 78 103%
5320 · Wages 42,014 68,330 -26,316 61%
5330 · Tools and Safety Equipment 3,020 2,500 520 121%

Total Water Trans & Distribution 106,790 123,769 -16,979 86%

Sewer Treatment
5400 · Lab Tests 27,824 31,000 -3,176 90%
5405 · Repairs & Maintenance 8,525 34,679 -26,154 25%
5410 · Supplies-sewer treatment 26,854 20,000 6,854 134%
5415 · Utilities 60,753 50,836 9,917 120%
5420 · Wages 74,217 112,342 -38,125 66%
5430 · Tools & Equipment 2,202 3,000 -798 73%
5440 · Truck Expenses

5445 · Sewer fuel expenses 8,518 8,809 -291 97%
5440 · Truck Expenses - Other 7,212 7,500 -288 96%

Total 5440 · Truck Expenses 15,730 16,309 -579 96%

5450 · Road Maintenance 0 1,000 -1,000 0%

Total Sewer Treatment 216,105 269,166 -53,061 80%

Sewer Collection
5505 · Repairs & Maintenance 23,169 28,172 -5,003 82%
5510 · Supplies 3,299 1,800 1,499 183%
5515 · Utilities 17,749 24,757 -7,008 72%
5520 · Wages 44,031 45,935 -1,904 96%
5530 · Tools & Eqiupment 2,831 1,534 1,297 185%

Total Sewer Collection 91,078 102,198 -11,120 89%

2:56 PM Redway Community Services District
06/10/25 TOTAL Profit & Loss Budget vs. Actual
Accrual Basis July 2024 through June 2025
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Jul '24 - Jun 25 Budget $ Over Budget % of Budget

8100 · Interest Expense 2 18,281 -18,279 0%

Total Expense 1,280,912 1,441,825 -160,913 89%

Net Ordinary Income 78,259 126,729 -48,470 62%

Other Income/Expense
Other Income

5900 · SEF Fees - Sewer 42,826 50,153 -7,327 85%
4400 · SRF Fees 68,590 79,767 -11,177 86%
7300 · Capital Grant Income 144,855

Total Other Income 256,271 129,920 126,351 197%

Other Expense
8300 · Capital Improvements

8310 · Cap. Improvement -Water Plant 22,472 0 22,472 100%
8320 · Cap Improvements - Water Dist 161,781
8330 · Cap Improvements- Sewer Plant 713,532 200,000 513,532 357%
8340 · Cap Improvements - Sewer Collec 10,253 16,000 -5,747 64%

Total 8300 · Capital Improvements 908,038 216,000 692,038 420%

Total Other Expense 908,038 216,000 692,038 420%

Net Other Income -651,767 -86,080 -565,687 757%

Net Income -573,508 40,649 -614,157 -1,411%

2:56 PM Redway Community Services District
06/10/25 TOTAL Profit & Loss Budget vs. Actual
Accrual Basis July 2024 through June 2025
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To: RCSD Board of Directors

Office Manager’s Memo June 12th, 2025

Credit card processing. For the month of May we had 89 transactions, 27 of which were ACH
payments totaling $29,097.16. In April, we had 80 transactions with a value of $19,853.11. The new
billing software allows the customers to view their bill just as they would when it arrives in the PO Box
there, they can arrange an ACH transaction for $1.95 or proceed with a credit card payment of $2.95 or
3% whichever is higher.

El Dorado billing software. It is getting easier to work with El Dorado. I am feeling better with the
reporting. I pose a question to a support tech that shares my name, and he sends me emails that I save
and use for reference. There is a lot to learn. One step at a time.

Profit to Loss. Fiscal 2024/2025. July 1st to May 31st, is 92% of the Fiscal year. Income was $1,359,171
which is 87% of operational funding of $1,568,554. Expenses through May 31st totaled $1,285,120
which is 89% of the projected approved expenses of $1,441,825 for the 2024/2025 fiscal year. I am
proud of how these numbers have remained so close to the projected totals for this fiscal year.

Billing and Allocations. Our past due for the month of May was $74,035.07. In April it was $89,247. In
March it was $62,504.27. It appears that the past due fluctuates around $10,000 up or down every
month. The highest in February 2024 was $141.986.14 from $37,000 in March 2020.

Past Due accounts. Currently we have nineteen (last accurate count) properties shut off. A couple of
the shut-off accounts are due to customer requests, not past due. Redway CSD has always been quite
easy to work with as far as managing a past due account, but our past due accounts are increasing in
number and increasing in value. Therefore, we are increasing our efforts to have delinquent accounts
become current. Once we have addressed the 90 past due window, we will be focusing on the sixty days
past due to become current or have services shut off after 77 days (60 per state law, 15 days for letter or
phone call, 48-hour notice). Currently it is ninety days before any action takes place beyond the phone
calls. This is a community, and we all live and work here. It is sad to see our fellow community
members do poorly.

Tax Roll. This direct charge program did not start as soon as it had in the past years. I had to work
backward from the final date to have the documents turned into the County Tax Collector. So those that
are past due know they are we call them until we are blue in the face. So, the separate phone calls while
preparing the certified letters were fewer than normal. Letters informing the property owners were sent
out on June 6th. The posting for the Public Hearing is being published in the June 12th and June 19th

editions of the North Coast Journal, we do not have a closer available newspaper of record. The Public
Hearing is slated for August 6th at 6pm here at the District Office at 3168 Redwood Drive, redway. This
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date was not debatable this time around. I must start this process in the first half of March to
accommodate normal scheduling.

New Connections. I have reviewed the New Connections list. The Redway Community Services District
approved fifteen new SFRE Connections after the last capacity analysis. As of now we still have four
unclaimed new connections available. If everyone on the list had their proposed build outs listed as active
construction, we would be in a deficit of thirty-five new connections. We have three Applicants who have
paid their Application fees for their various projects but have elected to let the residents fill out the list for
the remaining four unclaimed SFRE’s.

Pacific Gas and Electric. We have started the process of relocating the service from Willow Avenue to
Rusk Lane. We handed the ball to Bob Downing Electric, since the information that I gathered kept
changing. He was able to get the info he needed, An old bill was sent to us in the mail, I forwarded it to
Bob. We will keep you posted.

Savings Accounts with County. All accounts are reconciled to March 31st, 2025. WSLF and SEF Sewer
are caught up with deposits up to February 28th. Money billed in the first month. They are collected in
month two and they are disbursed into the savings accounts in month three.

Stipend. I inserted the proposed Stipend check condition for the board. We needed to account for when
we have the vice-chair fill-in for the chairperson, and we needed to accommodate a total maximum per
month from $200 up to $300 for outside RCSD meetings, A director may get close if they has a special
meeting to attend, they will go over the $200 limit. We needed to include out of the area meetings or
conferences that a board member(s) might attend. I will reach out to Shirley at RREDC to see what
document she will accept for the reimbursement for his mileage to which I must have given her all the
information by the end of June.

Water Ordinance Appendix B. We inserted the appendix last month for a few reasons. One, it needs to
be reviewed and updated. Another reason is the disconnect/reconnect fee(off/on), I would like to see one
fee to turn service back on fee, we do not have winter service rate, so separation of the fees is obsolete.
The late fee should be revisited. We are not trying to raise revenue with the late fee just awareness with a
need to pay the bills regularly, monthly. Please have a committee to review this or instruct staff to
prepare a revised recommendation for next month’s board packet.

Rate review and Budget approval. We are slated for another rate increase of 15% for water and 10% for
sewer rates at the beginning of July. The Finance and Executive committees met in May to consider both
the rate increase and the budget for 25-26. And a brief meeting with the vice chair on the 12th of June on
the same subjects. All of us understand both the need for the increase of rates and the reasons that an
increase is not desirable. We have developed two new scenarios for the rate increase (10% or per rate
study increases) and if the proponents of the rate increase per rate study reconsider their vote, we can
consider the 10% option for fiscal 25-26. Following the rate study would have increased our income by
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another $30,000. Looking at it that way (~$30,000) we should be okay. We are slated for two more rate
increases, one for 26-27 and one for 27-28. The three rate increases (25-26, 26-27, 27-28) totaled 28% to
sewer rates and 35% to water rates. We will revisit next year and determine how the year went and the
prediction for 26-27. I have attached the pages from the rate study depicting our reserve potential.

Truck Purchase. We have an opportunity to purchase Cody’s Truck before he loses it in a financial
situation. We have been maintaining his truck for the past two years. If we were to let him let his truck go
and we finally purchase a used truck for him, it may need quite a bit of work. I found a comparison vehicle
with similar mileage and condition. Cody stated that the one I found had an extra package and feels that
it should be reduced by $1500 to 21,000. There will be some upside-down money left over in the purchase
and we can deduct it from his check every two weeks, not taxable or considered income. I feel it would
not be a bad decision to complete this transaction.

Banking in Southern Humboldt. We were with Umpqua bank when I arrived here and stayed with them
for several more years. We moved to the Community Credit Union due to it being the local institution and
the fact they were locally controlled. Vocality merged with a bigger institution, and they are no longer
able to accommodate our organization and how we CSD’s are organized. Back in the day Credit Unions
were for employees of participating companies. They were not developed for how we operate, and we
were fortunate enough to be able to work with Vocality for these past years. Following the Board of
Director Policy adopted 10/2003 and revised in 2008. The chairperson and the vice-chair will be the
primary co-signers of checks over $500.00, therefore we only need the chairperson and the vice-chair as
well as the GM to be authorized signers for the checking account and the OM to be official inquisitor of
said accounts, have the ability to make internal transfers, and manage internal accounts.

Somach Simmons and Dunn. Finally we have received our retainer back from 2016 for the amount of
$3,000.00.

Respectfully,

Glenn Gradin
"When the well is dry, we learn the worth of water." Benjamin Franklin
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Ш
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Ш
Ш
Ш

ÑŸаШШШШШШШШШШÑőĲШÅĲĬƽċǃШ9ŸůůƨŰŔƣǃШÉĲƖƻŔĦĲƚШ?ŔƚƣƖŔĦƣќƚШ7ŸċƖĬШŸŉШ?ŔƖĲĦƣŸƖќƚШ
Ш
[ƖŸůаШШШШ9ŸĬǃШ9ŸǂШ]ĲŰĲƖċũШ~ċŰċŊĲƖо§ƓĲƖċƣŔŸŰƚШ~ċŰċŊĲƖШ
Ш
Ш
We are now in June which means we are in stage one summer 
conservation restrictions. Under summer restrictions starting June 1st 
ratepayers may not fill pools, or tanks at this point. Recommended 
voluntary restrictions can be found under Section 6, 6.2 in the RCSD Water 
Conservation Ordinance 2018-01. We have posted on our website and is 
on our bulletin Board as well. This information is also going to be added to 
the water/sewer bill.   
 
Mandatory restrictions start when we hit 25 cfs in the river, or our 
equipment is operating at more than 18 hrs a day. Right now, the flow of 
the south fork of the eel river is at 186 cfs currently. Last year the same 
time it was 182, and 4 cfs is a lot of water, 2.58 MGD. Hope we continue to 
see this trend. We must keep in mind that a lot of PWSôs base their 
conservation off of reservoir storage. Redway CSD lives off of the south 
fork of the eel river which as we know is very dynamic, so we are affected 
each year by drought like conditions.  
 
I also wanted to mention that it was infrastructure week toward the end of 
May sometime, and the focus again per usual was highlighting the need for 
strong federal investment in water utilities, along with wastewater. 
According to the US EPA, drinking water systems will need to invest over 
$625 Billion in the next 20 years just to maintain current levels of service. 
This figure does not include the cost of new Federal rules coming down the 
line. The expiration of infrastructure investment and job acts funds after 
FY2026 makes full SRF, and WIFIA, ñWater Infrastructure Finance and 
Innovation Actò, funding even more critical. I think that it is important that 
the Redway CSD Board of Directors understands that as Congress moves 
forward, that the AWWA is urgings lawmakers to:  
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¶ Fully fund the Drinking Water and Clean Water SRFôs and WIFIA; halt 
the practice of diverting funds from the SRFôs to pay for 
congressional earmarks. 

¶ Establish a permanent Low-Income Household Water Affordability 
Program at the Department of Health and Human Services to assist 
low-income households in maintain affordable access to water.  

As I mentioned this was the main topic and will continue to be the main 
topic. These are the concerns that AWWA has as well as most PWSôs 
throughout California.  
 
A) Updating Place of Use Boundary 

 
During last monthôs regular business meeting 4js Consulting gave a 
timeline update, and currently we are working with LACO on CEQA. There 
is a memo attached for this monthôs meeting.   
 
 
B) Grants 
 

DWR, As the Board is aware, we went out to bid, and Mercer Frasier came 
in at the lowest, and they have been awarded the job. There has been a 
new development. The DWR has notified us that there are no more funds 
available for this project, therefore we will have to cover the difference 
which is 125k this will come out of SEF water, water tax, as well as 
operations. We have received the Notice of Award signed document, and 
that document is attached in correspondence. The next steps for us are 
getting ready to isolate the tank from the newer tank right next to it. Once 
we hear back from Mercer-Frasier we will start to prepare for isolation.  
 
The last thing that we are waiting on before we have a kickoff meeting, is 
the Performance Bond from Mercer Fraiser. After that we will be closer to a 
timeline for completion. The main thing is getting the Tank process going 
on the Manufacturers side of the project, we need to have the leave time 
established. 
 
Wastewater Infrastructure Improvements Project/Planning, we are at 
90% design currently, and there is nothing new to report for this project at 
this time. We are still waiting on the design drawings, and GHD is 
concurrently updating the CEQA documents and the Construction 
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application. We have reached out to Matt Chambers PE, with the SWRCB, 
who is a water resource control engineer in the division of financial 
assistance department. We have had a back and forth for a while. I would 
just like it confirmed before I report to much on it. I can say that it looks like 
it will have to be a couple of projects since it will be an expensive project. 
We will be most likely to the bridge 1st, then the effluent wet well, then 
move to t he sewer collection lift stations, then back to the plant for the 
headworks and so on until the project is complete, which could take several 
years. 
 
 
C) Security 
 

We have had the CAL-FIRE hand crews out and working around the 
district. We have cleaned up most sites including access roads, fuels 
reduction, and all the lift stations. We also had them hit the spring property. 
We replaced some chain at the willow entrance to the spring and will now 
be placing the signage in the proper location on the district property. We 
will be installing the signage and no fencing; we want the public that may 
be walking near, or around there that it is unlawful and unsafe to trespass 
or to enter this district property.   
 

Leak Relief 
 

We are currently in the middle of investigating a leak relief policy update. 
Some of the things that we are considering are a leak adjustment request 
form instead of a letter which will have a customer section as well as an 
office section for approval or denial. This will also have to be updated in 
policy. We need to establish a new criterion in order to determine how to 
calculate and apply water bill adjustments for exceptionally high, 
unintentional water consumption, as necessary, compared to usage history.  
 
The new major eligibility requirement is that they MUST be using water 
scope.  
 
 
 
9ŸĬǃШ9ŸǂШ
]~Ш
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ARTICLE  π PURPOSE AND POLICY 

Sec. 0.1 Purpose. 
This Water Ordinance sets uniform requirements for providing public water supplies by Redway
Community Services District (hereinafter referred to as "District") to its customers and enables the
District to comply with drinking water supply requirements set by the California Department of
Drinking Water and the U.S. Environmental Protection Agency. The purpose of this ordinance is to
provide for maximum possible beneficial public use of the District's water supply facilities through
adequate regulation of water supply and usage, and to provide procedures for complying with
requirements placed upon the District by other regulatory agencies.

Sec. 0.2 Scope. 
This ordinance shall be interpreted in accordance with the definitions set forth herein.  The
provisions of this ordinance will apply to the supply of water to District customers through the
District’s Water Infrastructure.  This Ordinance provides for the setting of user rates, charges, and
fees for the equitable distribution of water supply costs among all District customers.  It also provides
for an Application for Water Service procedure for new customers which procedure allocates the
District’s limited water supply to new customers dependent upon the then current capacity of the
District to supply water to customers in the amounts applied for.  This ordinance also provides for the
regulation of water connection construction in areas within the District, the use, inspection and
relocation of water meters, water rate billing procedures, and methods of enforcement of the
requirements of this Ordinance.

The District Standard Specifications and Standard Details are hereby made a part of this Ordinance
including other standards and codes referenced herein and referenced in the Standard Specification
and Details. The Standard Specifications and Details are "Dynamic" documents and shall be revised
periodically to reflect changing regulations, design and construction methods, materials and
test/inspection procedures.  Revisions to the Standard Specifications and Details will not require this
Ordinance to be modified.
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Article ρ Ȥ DEFINITIONS 

Sec 1.1 Applicant  
Shall mean any person or group of persons who initiates a request for water service from the
District by filing an application for water service or a water installation.  The applicant shall be the
owner of the premises to be served by the water facilities for which the application is filed, or the
authorized agent of the owner.

Sec 1.2 Board 
Shall mean the Board of Directors of the District.

Sec 1.3 Connection 
Shall mean the pipeline and appurtenant facilities such as the curb stop, meter and meter box used
to extend water service from a water main to a customer’s premises, the laying thereof and the
tapping of the main.  Where services are divided at the curb or property line to serve several
customers, each such branch service shall be deemed a separate service.

Sec 1.4 Connection Fees 
Shall mean a one-time charge paid when a new connection is made to the District Water System.
The fee is based on the capital cost of capacity and represents a reimbursement to the District's
ratepayers for providing available capacity to future users of the water system. By paying this fee
new customers have participated equally with existing rate payers in sharing the capital cost of
water system capacity.

 Sec 1.5 Cost 
Shall mean the cost of labor, material, transportation, supervision, engineering, consultants,
attorneys and all other necessary overhead expenses.

Sec 1.6 Cross-Connection 
Shall mean an unprotected actual or potential physical connection between the District’s potable
water system used to supply water for drinking purposes and any other source or system containing
unapproved water or a substance that is not or cannot be approved as safe, wholesome, and
potable, whereby water from the unapproved source may be drawn into the District’s water
distribution system and expose  drinking water to contamination or pollution due to the backflow or
back-siphon of contaminants or pollutants through the water service connection.
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Sec 1.7 Customer 
Shall mean an individual, company, association, partnership, or public or private corporation to
whom the District provides water service. The customer shall be the owner of the premises to which
the water is provided.

Sec 1.8 Customer Lateral
Shall mean the customer’s water supply facilities necessary to serve water from the  connection of
the District’s water supply facilities at the meter assembly to the building(s) intended to receive
water located on the customer’s premises.

Sec 1.9 District 
Shall mean the Redway Community Services District its Directors, officers, staff or authorized
representatives.

Sec 1.10 Main 
Shall mean water lines in streets, highways, alleys, and easements used for public and private fire
protection or for general distribution of water for residential, irrigation, industrial, and municipal
purposes.

Sec 1.11 Meter 
Shall mean any device used for measuring the quantity of water delivered to a customer.

Sec 1.12 Meter Box 
Shall mean a plastic or cement utility box owned by the District and used to house and protect the
water meter and angle meter stop, which is a valve on the District’s side of the water meter used to
shut and lock off water service to a customer’s premises.

Sec 1.13 Non-potable 
Shall mean water which does not meet the drinking water standards as specified under the
California Safe Drinking Water Act.  Non-potable water includes recycled water, which is
wastewater which has been treated in order to be suitable for uses other than potable uses; and
untreated water meaning raw surface or groundwater that has not been treated and does not meet
drinking water standards.

Sec 1.14 Notice of Completion 
Shall mean the legal notice recorded by the District with the County Recorder upon completion of a
project.
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Sec 1.15 Owner 
Shall mean the person owning the fee or the person in whose name the legal title to the property
appears, by deed duly recorded in the County Recorder’s office, or the person in possession, or the
executor, administrator, guardian, or trustee of the owner.

Sec 1.16 Potable/Treated Water 
Shall mean water which has been treated to meet the drinking water standards specified in the
California Safe Drinking Water Act. 

Sec. 1.17 Person 
Shall mean an individual or a company, association, co-partnership, trust, or public or private
corporation.

Sec 1.18 Premises 
Shall mean a lot or parcel of real property, or contiguous lots or parcels of real property under one
ownership, including easements appurtenant to such premises.

Sec 1.19 Street 
Shall mean any public highway, road, street, avenue, alleyway, public place, public easement, or
right-of-way.

Sec 1.20 Private Fire Protection Service 
Shall mean water service and facilities for building sprinkler systems, hydrants, hose reels, and other
facilities installed on private property for fire protection and water available, therefore.

Sec 1.21 Public Fire Protection Service 
Shall mean the service and facilities of the entire water supply, storage, and distribution system of
the District used for public fire protection, including the fire hydrants affixed thereto, and the water
available for fire protection, excepting residential service connections.

Sec 1.22 Regular Water Service 
Shall mean water service and facilities rendered for normal residential, commercial and industrial
facilities or purposes on a permanent basis, and the water available, therefore.

Sec 1.23 Commercial Agriculture Water Service 
Shall mean water facilities and service delivered and used for the growing and raising of agricultural,
horticultural and/or floricultural products in conformity with recognized practices of husbandry, for
the purposes of commerce, trade or industry.  This service provides agricultural customers with
either potable or nonpotable water depending on availability.  These customers must have an
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agricultural operation involving a minimum of five acres of land in the case of outside cultivation, or
a minimum of (to be determined) square feet in the case of indoor cultivation.

Sec 1.24 Temporary Water Service 
Shall mean water service and facilities rendered for construction work and other uses of limited
duration as established by the District on a case-by-case basis and water available for such uses.

Sec 1.25 District Engineer  
Shall mean the Engineer employed and acting for the Board of Directors and shall be a Registered
Civil Engineer.

Sec 1.26 Permit 
Shall mean any written authorization required from the District pursuant to this or any other
regulation of the District for the installation of any water service.

Sec 1.27 Applicant 
Shall mean the person making application to the District for a permit for a water service installation,
who shall be the owner of premises to be served by the water service for which a permit is
requested, or his authorized agent.

Sec 1.28 Contractor 
Shall mean any individual, firm, corporation, partnership, or association duly licensed by the State of
California to perform the type of work to be done under the permit.

Sec 1.29 Single Family Living Unit 
A living unit shall mean any residence that is lockable from other units in the house, trailer,
recreational vehicle, mobile home, habitation, or other structure customarily occupied by a person
or family containing bath and kitchen facilities.

Sec 1.30 Multiple Service Connection,  
When more than one service connection is placed on the same parcel of property and each is
conducting a separately established residence or business, a capital cost fee and/or water meter
may be installed for each occupancy required.

Where there is a preexisting multiple use service from one meter, there will be additional accounts
and charges for each additional commercial, professional, dwelling, or living unit situated upon the
premises not served by an individual meter, and the cost shall not be less than the established
minimum for each such use.
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Sec 1.31 Water Service Connection 
Shall mean the physical water facilities owned by the District including those consisting of the
following:

(a) The service lateral assembly, which includes the tap to the main, connection valve,
service lateral, and curb stop which connect the water main to the meter.

(b) The meter assembly, which may include the meter, meter box and vault, a valve
on the customer’s side of the meter, and a backflow device.

Water service connections extend water service from the distribution main to the meter by means
of a District owned service lateral, and from the meter to the premises by means of a Customer
Lateral pipeline. Where services are divided at the curb or property line to serve several customers,
each such branch of service shall be deemed a separate service requiring a separate meter.

Sec 1.32 Accessory Dwelling Units 
An accessory dwelling unit (“ADU’) is an attached or detached residential dwelling unit built on

a lot with existing or proposed housing and provides complete independent living facilities for
one or more persons. It shall include permanent facilities for living, sleeping, eating, cooking,
and sanitation on the same parcel of property as a single family or multifamily dwelling is or
will be situated.  An ADU may be constructed as (1) detached from the primary residential
structure, (2) attached to the primary residential structure, (3) conversion of existing space in a
primary residential structure such as master bedroom, attached garage, storage area or similar
area; or (4) conversion of the space within a separate accessory structure on the same parcel
such as a detached garage, barn, pool house, studio or other similar structure the use of which
is incidental to the use of the primary residential structure on the parcel.

Sec 1.33 Single Family Residence Equivalency (SFRE) 
A volume of monthly water use as defined in the RCSD Water Use Evaluation by Water Works
Engineering January 15, 2016.

Sec 1.34 Use/Unit Equivalency 
Use/ Unit equivalency rates are based upon the nature of the business as it relates to the potential
impact of water use on the district’s system and its water capacity, as well as the number of
staff/occupancies, and the number of additional sinks, toilets and tubs/showers.

Residential use/unit equivalency rates are based on a single-family residence.  Each residence,
whether separate or connected to another residence will be considered a unit for billing purposes.
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Sec 1.35 Additional Definitions 
For the purposes of this ordinance, additional terms shall have the meaning indicated in Chapter 1
of the most recent edition of the “Uniform Plumbing Code” adopted by the International
Association of Plumbing and Mechanical Officials.
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Be it ordained by the Board of Directors of the Redway Community Services District, Humboldt
County, California, as follows:

ARTICLE ς GENERAL RULES 

Sec 2.1 Short Title 
This ordinance shall be known as and may be cited as the Redway Community Services District
Water Code.

Sec 2.2 Rules and Regulations 
The following rules and regulations respecting provision of water and connections to the water
supply, storage, and distribution facilities of District are hereby adopted, and all work in respect
thereto shall be performed as herein required and not otherwise.

Sec 2.3 Purpose 
This Ordinance is intended to provide certain minimum standards, provisions, and requirements for
design, methods of construction, and use of materials in water facilities and water service
connections hereafter installed, altered, or repaired.  This Ordinance shall not apply retroactively
and in the event of an alteration or repair hereafter made, it shall apply only to the new materials
and methods used therein.

Sec 2.4 Words and Phrases 
For the purpose of this ordinance, all words used herein in the present tense shall include the
future; all words in the plural number shall include the singular number; and all words in the
singular number shall include the plural number.

Sec 2.5 Water system 
The District’s water system consists of all facilities, improvements and system components  used
for and useful in obtaining, conserving, and distributing   water for public and private uses, including
all parts of the system, all appurtenances to it, and lands, easements, rights in land, water rights,
contract rights, franchises, and other water supply, storage and distribution facilities and
equipment.

Sec 2.6 Separability 
If any section, subsection, sentence, clause, or phase of this ordinance is for any reason held to be
invalid or unconstitutional, such decision shall not affect the validity of the remaining portions of
this ordinance.
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Sec 2.7 Pressure Conditions 
All applicants for service connections or water service shall be required to accept such conditions of
pressure and service as are provided by the distributing system at the location of the proposed
service connection, and to hold the District harmless for any damages arising out of low pressure or
high-pressure conditions or interruptions in service.

Sec 2.8 Maintenance of Water Pressure/Interruption of Service 
The District shall not be responsible for the maintenance of pressure, and it reserves the right to
discontinue service while making emergency repairs due to natural disasters or other circumstances
beyond the District’s control. Customers that are dependent upon a continuous supply should have
independent emergency storage.  The District shall not be liable for damages that may result from
an interruption in service from a cause beyond the control of the District.  Temporary shutdowns
may be made to make improvements and repairs. Whenever possible all customers affected will be
notified prior to making such shutdowns.  The District will not be liable for interruption, shortage,
pressure increase or loss, insufficiency of supply, or for any loss or damage occasioned thereby, if
caused by accident, act of God, fire, strikes, riots, war, or any other cause not within its control.

Sec 2.9 Tampering with District Property 
No one, except a certified employee or representative of the Board with a certified employee, shall
at any time in any manner operate the curb cocks or valves, main cocks, gates or valves of the
Districts’ system, or interfere with meters or their connections, street mains, or other parts of the
water system.

Sec 2.10 Penalty for Violation 
For the failure of the customer to comply with all or any part of this ordinance and any ordinance,
resolution or order fixing rates and charges of this District, a penalty for which has not hereafter
been specifically fixed, the customer’s service shall be discontinued and the water shall not be
supplied to such customer until they have complied with the rule or regulation.

Sec 2.11 Notice to Customers 
Notice from the District to a customer will normally be given in writing, and either delivered or
mailed to him/her at his/her last known address.  Where conditions warrant and in emergencies,
the District may resort to notification either by telephone or messenger.

Sec 2.12 Correspondence from Customers 
A customer or their authorized representative may present correspondence to the District Board of
Directors or to the District Office
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ARTICLE σ General Use Ordinances  

Sec 3.1 Efficient Water Use  
All customers shall endeavor to use water efficiently, and not knowingly permit leaks or waste of
water.  Where water is wastefully or negligently used on a customer’s premises, which in the
opinion of the District affects the general water service, the District has the authority to discontinue
the service after giving written notice to the customer and to levy such penalties as may be
permitted by law and the District’s rules and regulations.

Sec 3.2 Responsibility for Facilities 
All facilities installed by the District for the purpose of supplying water service shall remain the
property of the District and will be maintained, repaired, or replaced by the District.  The
property owner shall use reasonable care in the protection of the facilities.  Any person who
damages such facilities, and any property owner who knowingly or negligently permits such
damage to occur will be liable to the District and subject to applicable legal remedies as
provided for under these rules and regulations and California law.  No person shall place or
permit the placement of any object in a manner which will interfere with the District’s free
access to its water service connection or access to a meter box which would interfere with
reading of a meter.  The District may require a property owner to convey an easement or right-
of-way for the protection or maintenance of water system facilities located on private property.

Sec 3.3 Damage to Water System Facilities 
The customer shall be liable for any damage to the service facilities when such damage is caused  by
an act of the customer or his tenants, agents, employees, contractors, licensees or permittees,
including but not limited to the breaking or destruction of locks by the customer or others on or
near a meter, and any damage to a meter that may result from tampering and hot water or steam
from a boiler or heater on the customer’s premises.  The District shall be reimbursed by the
customer for the costs of any such damage promptly on presentation of an invoice for such
damages...

Sec 3.4 Customer Control Valve  
The customer valve inside the meter box is provided to allow the customer to turn water off in
case of emergencies.  Said customer valve shall be the property of the District.  The customer
shall be responsible, at its sole cost and expense, for the operation, maintenance and repair of
the customer valve and for any damage or liability that may arise in connection with the use of
the customer valve.

 
 
 

Page 99 of 188



 Page 20 - RCSD Water Ordinance #7 th 2025

Sec 3.5 Curb Stop 
Every service connection installed by the District shall be equipped with a curb stop on the inlet side
of the meter. The curb stop is intended for the exclusive use of the District in controlling the water
supply through the service connection pipe. If the curb stop is damaged by the customer’s use,
repair or replacement of the curb stop shall be at the owner’s sole expense.

Sec 3.6 Changes in Customer's Equipment 
Customers making any material changes in the size, character, or extent of the equipment or
operations utilizing water service, or whose change in operations results in a large increase in the
use of water, shall immediately give the District written notice of the nature of the change and, if
necessary, amend their application to provide for installation of a larger meter.

Sec 3.7 Damage from Leaking Pipes and Fixtures 
When turning off the meter to a house or property which is vacant, the District will attempt to
determine if water is running.  If the water meter shows that water is running, the District will shut
off the water at the customer valve.  However, the District’s jurisdiction and responsibility cease at
the end of the service connection at the meter and in no case will the District be liable for damages
caused by water running from open or faulty fixtures, or from broken or damaged pipes beyond the
District’s meter connection.

Sec 3.8 Backflow Protection and Cross-Connection Control Program 
A. The purpose of this program is to: (1) protect the public water supply against actual
or potential backflow due to cross-connections between the customer’s water system and
the source of contamination; (2) eliminate existing connections between potable drinking
water systems, non-potable water systems and other sources of contamination; (3) prevent
the making of cross-connections in the future; and (4) provide for a continuing program of
backflow prevention and cross-connection control.  The District’s Cross Control Protection
Program is attached hereto as Appendix A and incorporated herein by this reference.

B. It is the responsibility of the District to protect the public water supply system from
contamination due to unprotected actual or potential cross-connections.  It is the intent of
the Cross-Connection Control Program to prevent such contamination in accordance with
state law and regulations.  It shall be the customer’s responsibility to comply with the
District’s Cross-Connection Control Program requirements as a condition of receiving and
continuing to receive water service.  When, in the judgment of the District, a backflow
prevention assembly is required to protect the public water system, it shall be the
responsibility of the customer to install, test, and repair the backflow assembly at the
customer’s expense.  Ownership of the backflow prevention assembly will remain with the
customer.

Page 100 of 188



 Page 21 - RCSD Water Ordinance #7 th 2025

C. The District adopts by reference the current California Code of Regulations entitled
“Regulations Relating to Cross-Connections” as said regulations may be revised or amended
from time to time (the “Regulations”), and the State Water Resources Control Board’s Cross
Connection Control Handbook, Standards and Principles for California’s Public Water
Systems (12/19/23) (the “Handbook”).

D. The District is responsible for applying and enforcing the Cross-Connection Control
Program.  In doing so all state and local laws, regulations, codes and the Handbook will be
followed as they may apply to the program.  The District shall evaluate the degree of actual
or potential health hazard to the public water system as may be created by all water
services, both existing and new.  This evaluation shall be conducted by onsite inspections
and onsite re-inspections as needed.  In conducting an evaluation of a customer’s premises
private wells will be considered an actual hazard to the public water system and appropriate
backflow prevention will be required.

1. The type of protection that shall be provided to prevent backflow into the
public water system shall be commensurate with the degree of hazard that exists, or
has the potential to exist, on the customer’s premises.  The type of protective device
that may be required includes double check valve assembly, reduced pressure
principle backflow prevention device, and air gap separation.  The customer may
choose a higher level of protection than required by the District.

2. Backflow protection will be required on premises with the following:  where
hazardous substances are handled in any manner that may enter the potable water
system; irrigation systems into which pesticides, herbicides or fertilizers may be
injected; any unapproved auxiliary water supply; certain fire systems; where entry is
restricted limiting inspections for cross-connections; and where there is a repeated
history of cross-connections.

E. The customer shall own and is responsible for the installation, testing, repair
and/or replacement of all backflow prevention assemblies at their expense as
required by the District and backflow prevention assembly shall be installed in
accordance with District standards.  The customer is responsible to send the
appropriate copy of the periodic test to the District in a timely manner along with all
information on repairs and parts used.  Testing of backflow prevention assemblies
shall be conducted by competent backflow prevention assembly testers certified by
the County of Humboldt and approved by the District.  The customer shall not alter,
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remove or replace any backflow prevention assembly without prior written approval
of the District.

Sec 3.9 Gray Water Systems and Rainwater Collection Systems 
Gray water systems shall comply with Title 24, Part 5 of the California Plumbing Code and any
county regulations.  To comply with California Code of Regulations Water System Protection
Requirements, backflow protection on the customer’s potable water meter will be required if the
gray water or rainwater system is hard-plumbed into the distribution system or is connected by any
means to an irrigation system existing on the property. 

Sec 3.10 Special Cases ɀ Unusual or Hazardous Materials 
In special circumstances, when the customer is engaged in the handling of especially dangerous or
corrosive liquids or industrial or process waters, the District may require the customer to eliminate
certain plumbing or piping connections as an additional precaution and as a protection to the back-
flow preventive devices.

Sec 3.11 Pressure Relief Valves. 
As a protection to the customer’s plumbing system, a suitable pressure relief valve must be installed
and maintained by the customer at the customer’s expense when check valve or other protective
devices are used.  The relief valve shall be installed between the check valves and the water heater.

Sec 3.12 Interruptions in Service. 
The District shall not be liable for damage that may result from an interruption in service from a
cause beyond the control of the District.

Sec 3.13 Ingress and Egress 
Representatives from the District shall have the right of ingress and egress over the customer's
premises at reasonable hours for any purpose related to the provision of water service.  The District
shall provide employees with appropriate identification to be shown to the customer upon request.

ARTICLE τ Conservation Ordinances 

Sec 4.1 Water Shortage Contingency Compliance 
All customers shall be required to comply with RCSD’s Water Shortage Contingency Plan when
activated by resolution of the board.  Changes to the Water Shortage Contingency Plan may be
made by resolution of the board to accommodate existing conditions of resource availability,
system function or other emergency conditions.
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Sec 4.2 Pools and Tanks. 
When an abnormally large quantity of water is desired for filling a swimming pool or other
purposes, arrangements must be made with the District prior to taking such water.  Permission to
take water in unusual quantities will be given only if it can be safely delivered through the District’s
facilities and if other consumers are not inconvenienced thereby. A copy of procedures will be given
along with permission.

ARTICLE υ APPLICATIONS FOR WATER SERVICE 

Sec 5.0 Application Required 
Each person applying for service connection or activation must complete an application in the
manner and on a form prescribed by the District prior to making any connection (Existing building
service connections, new construction for single family residences and small developments - no
improvement of RCSD facilities or main extension required). Such application shall include a signed
affirmation of the customer’s willingness and intention to comply with this and other ordinances or
regulations of the District relating to water service. The Applicant shall either be the Owner, or
receive written permission from the Owner of the property to connect to the District’s water
distribution system,

 The application shall contain the legal description of the property to be served and the Assessor
Parcel Number of the property. The application shall be accompanied by a map or plot plan showing
the location of all proposed connections. The applicant shall submit a copy of the plans and
specifications submitted to the Humboldt County Building Department and any other plans and
specifications and proposed water consumption estimates that may be required by the District in
connection with the application. The application form is available at the District office. The District
may modify application forms from time to time without modification to this ordinance.

The District will perform a feasibility evaluation and a capacity analysis of the applicant’s Project
based on the description of the Project and the estimated water demand of the Project specified in
the application.

Sec 5.0.1 RCSD Capacity to Serve 
Redway CSD's intent is to provide s water service to properties within the RCSD Service Area.  From
time-to-time demand for new connections to the District's water system may exceed the capacity of
RCSD's existing infrastructure and/or water sources to provide services.  Such lack of capacity may
be due to a variety of factors including, but not limited to, water supply limitations due to drought;
limitations in the District’s water treatment system to provide sufficient amounts of treated water
on a long-term or short-term basis as required by current customer demand and anticipated
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demand from new connections; limitations imposed on the District’s permits to provide water
supply to its customers by state and/or federal authorities.

Sec 5.0.2 Capacity to Serve Determination  
Should the District Engineer determine, after review of the Application, plans and specifications for
the Project, Applicant’s water usage estimates, and the District’s water usage estimates for
Applicant’s Project that the District’s water distribution or treatment system lack the capacity, or
sufficient water supply, to meet the demands of Applicant’s project, the Applicant will be notified in
writing by District of such current lack of capacity.  The Application will then be handled pursuant to
the provisions of Section 4.4.0 (formerly section 4.19) of this Ordinance. If, on the other hand, the
District Engineer determines that the District’s water distribution and/or treatment systems provide
sufficient capacity and water supply to meet the demands of Applicant’s Project, the Applicant will
be provided a Will Serve letter pursuant to Section 4.2.0 hereof, and will be required to execute a
Water/Sewer Connection Agreement with the District as provided in Section 4.3.0.

Sec 5.0.3 Application Fees 
Application fees are charged for the District Engineer to perform a feasibility evaluation and
capacity analysis of the Applicant’s Project and for the District to open a file for the applicant. The
amount of the application fee is set forth in the Appendix B (Water Ordinance Rates and Charges) of
this Ordinance.  These fees are non-refundable. These fees represent reimbursement of the costs
incurred by the District in initially evaluating the feasibility of supplying water to the applicant’s
project as described in the application and are payable at the time of the submission of the
Application.

Sec 5.0.4 Payment for Previous Service 
An application will not be honored unless payment in full has been made for water service
previously rendered to the property that is the subject of the application, and any other premises
owned by the applicant located within the jurisdictional boundaries of the District.

Sec 5.1.0 Service Applications Categories 
Applications for RCSD Water Service will follow processes appropriate to the projects being
proposed.

A simple reactivation of service for an existing connection will follow a different course than new
construction involving small residential or commercial projects, or a large project involving a
subdivision consisting of many residential units or large commercial or industrial projects.

Therefore, the District considers several types of development classifications, and each classification
will require slightly different application processing procedures. A list of new connection
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classifications is specified below. The criteria to determine which path an application to provide
service to new construction will follow are as follows: 

1. Single Family Residential Classification

· A Project involving new construction involving 4 or less single-family residential
dwelling units, or a multiple housing unit with four (4) or less residential units; or

· A commercial or industrial project comprising 1500 sq. ft. or less of floor space.

Upon approval of the Application by the District, the applicant will be required to enter into
a Water/Sewer Connection Agreement with the District pursuant to Section 4.3 hereof. This
is the least restrictive development classification.

2. Small Development Classification

· A Project involving new construction involving 5 or more single family residential
dwelling units, or a multiple housing unit with 5 or more residential units; or

· A commercial or industrial project comprising more than 1500 sq. ft. of floor
space; or

A residential, commercial or industrial project requiring the Applicant to construct new
water system improvements to be incorporated into the District’s water system and
dedicated to the District.

Upon approval of the Application by the District, the applicant will be required to enter into
a Water/Sewer Connection Agreement with the District pursuant to Section 4.3 herein which
incorporates the provisions of the Operations Plan.3, Large Development Classification

A Project satisfying all of the criteria of the Small Development Classification which also
meets the following criteria: (1) a Tentative and Final Subdivision Map is required by the
County; and/or (2) environmental review and documentation is required under CEQA
consisting of either an Environmental Impact Report (EIR) or a Mitigated Negative
Declaration; and/or (3) the Project is located outside of the District’s jurisdictional
boundaries and annexation into the District is required; and/or (4) the Project’s projected
water demand on the District’s Water System exceeds the amount of (need amount).

3. Large Development Classification

Proposed Large Developments will complete an initial application and move directly to a
review by the RCSD Board of Directors and commencement of negotiations upon a
Development Agreement between the Applicant and the District.  Large Developments will
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not receive a Will-Serve letter from RCSD until approved by the RCSD Board.  A description of
the process required for approval of Large Developments can be found as Appendix E Large
Development Process of this Ordinance.

4.  Commercial Agriculture Producer Classification

A Project involving the use of a building(s) and/or property for the growing and raising of
agricultural, horticultural and/or floricultural products including cannabis in conformity with
recognized practices of husbandry, for the purposes of commerce, trade or industry.  This
water service provides agricultural customers with either potable or nonpotable water
depending on availability.  These customers must have an agricultural operation involving a
minimum of one half acre of land in the case of outside cultivation, or a minimum of  500
square feet in the case of indoor cultivation.  Projects within this classification are subject to
special requirements consisting of (1) a water use forbearance period from May  15 to
October 1 during which time the District lacks water system capacity to serve the Project and
will limit an applicant’s water usage to less than or equal to 500 CU/FT  per month during the
forbearance period;  and (2) a water usage cap on the amount of water to be provided to the
Project by the District to no more than 12,200 CU/FT per year.  If it is necessary for the Board
to declare a water conservation emergency before May 15 in any year, the forbearance
period will begin on the date that the water conservation emergency declaration goes into
effect.

Projects within this classification are required to submit with the application an Operations
Plan prepared by a certified Professional Engineer which addresses the following issues: (1)
project description including but not limited to amount of indoor and/or outdoor space
dedicated to cultivation; number of growing cycles to be harvested each year; anticipated
sources of electricity, water and refuse collection; hours of operation; (2) a cultivation plan
which addresses characteristics of the  plant beds; amount and method of disposal of
drainage from planting beds; sources of plants to be cultivated; usage plan for grow lights
including hours of operation; methods of mixing water with nutrients,  description of all
nutrients and fertilizers to  be used, and methods of application of water and nutrients to
plants; methods of pest control including pest control agents to be used; odor control
measures; methods of storage and disposal of plant waste products; nature and extent of
plant processing or drying; (3) an employee plan outlining the number of employees and
whether full time or part time and what PPE will be provided to employees; (4) water source,
storage  and anticipated water demand, including number and capacity of mixing tanks,
storage tanks, and dehumidifiers; anticipated daily, monthly and annual water use;
anticipated daily, monthly and annual water sourced from recycled water from
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dehumidifiers, water storage tanks on site, and to be supplied by the District; methods for
sourcing water during the water use forbearance period; and methods for complying with
the District’s annual water supply cap; (5) a security plan in cases of cannabis cultivation;  (6)
noise sources and mitigation measures; (7) parking and road plans; (8) light pollution and
control; (9) nature and extent of usage and storage of hazardous materials; (10) sewage
disposal and waste management plan.

Upon approval of the Application and the Operations Plan by the District, the applicant will be
required to enter into a Water/Sewer Connection Agreement with the District pursuant to Section
4.3 hereof which incorporates the provisions of the Operations Plan.

Sec 5.1.1 Existing Connections 
Activation of an Existing Connection to the District requires applicant to submit an application
pursuant to Section 5.0 and to sign a Water/Sewer Connection Agreement pursuant to Section 5.3
hereof.

Sec 5.1.2 Modification of Connections  
These projects also require that the applicant submit an Application pursuant to Section 4.0 and to
sign a Water/Sewer Connection Agreement pursuant to Section 4.3 hereof. These projects will
require submission of project plans and estimated water use as part of the contents of the
Application. The District will prepare a feasibility analysis including an estimate of the impact of the
modification of the connection to the District’s capacity to serve the requested demand of the
applicant. Such a feasibility analysis may include evaluation of changes in water use, service to
separate structures, and review of changes in equipment, operations or water demand or projected
usage. A finding in such a feasibility analysis that such a project will have a “significant impact” on
water usage may require installation of a separate meter and payment of a separate connection fee.
Projects with projected water use that remains within a 100% variation from calculated SFRE
volumes for the existing connection will not be deemed to have significant impact.

However, determination of Significant Impact and/or modification of connections to provide for a
detached ADU or other multiple dwelling units on a single parcel may require installation of an
individual unit meter and payment of a separate connection charge for each newly constructed
detached ADU or other multiple dwelling unit on a single parcel under single ownership.

Sec 5.1.3 Application for Access to Public Water System 
An application is also required prior to uncovering, making any connection with, opening into, using,
altering, or disturbing the District’s public water system, service meter box, or any appurtenances
thereto.
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Sec. 5.2.0 Will Serve Letters (Caveats)  
When the review of the  Application by the District is complete and the District has determined that
the District’s water system has the capacity to provide sufficient water supply and treatment to
meet the demands of Applicant’s Project as specified in the application, the District will provide a
Will-Serve letter to each applicant for water service certifying that the District is willing to provide
water services to the applicant subject to the availability of water at the time of the Applicant’s
request for connection to the District’s water distribution system, and subject to the District having
sufficient capacity to accept new connections to its water distribution system at the time that the
Applicant requests connection of the Applicant’s premises to the District’s water distribution
system. All such Will-Serve letters shall be subject to the following conditions:

Sec. 5.2.0.1 Ownership or Written Permission 
That the Applicant either be the Owner or receive written permission from the Owner of the
property to connect to the District’s water distribution system, which written permission shall
constitute a part of the Application filed by the Applicant.

Sec. 5.2.0.2 Executed Development or Water/Sewer Connection Agreement 
That the Applicant execute a Water/Sewer Connection Agreement with the District in the form
provided by District as described in section 4.3 of this Ordinance (hereinafter referred to as the
District Agreement).

Sec. 5.2.0.3 County Building Permit 
That the Applicant secure a building permit from the County of Humboldt for any improvement
project on the premises that will be connecting to the District’s water distribution system and be
ready to commence construction within sixty days after execution of the District Agreement.

Sec 5.2.0.4 RCSD Commitment Limits 
That the District’s commitment to provide water to the Applicant’s premises is limited to the water
demand associated with those improvements to the premises that are specified in the Application
submitted by the Applicant to the District and specified in the District Agreement. The District’s
commitment to provide water for the Applicant’s Project is also conditioned upon both the
availability of sufficient water to serve the Applicant’s Project at the time Applicant requests
physical connection of the Project to the District’s water system, and the District having sufficient
capacity to accept new connections to the District’s water system at the time the Applicant requests
physical connection to the District’s water system

Sec. 5.2.0.5 RCSD Fire Flow Commitment Limited to Existing Conditions 
That the District’s commitment to provide fire flow services to the Applicant’s premises is limited to
the storage and pressure conditions existing in the District’s distribution system at the time the
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District Agreement is as executed by all parties. The District’s commitment to provide fire flow
services is also conditioned upon the Applicant securing written approval for fire flow requirements
to Applicant’s premises from the local public agency having jurisdiction over the fire protection
standards governing Applicant’s premises and submission of a copy of such written approval to
District.

Sec. 5.2.0.6 Applicant Commitment to Water Shortage Contingency Plan 
That the Applicant commit to observing the District’s Water Ordinance and Water Shortage
Contingency Plan regarding water shortages when such conditions are in effect.

Sec. 5.2.0.7 Payment of Connection Fee 
That the Applicant pay a water connection fee for connection to the District’s water system in the
amount in effect when the District Agreement has been executed by all parties, all plans for
improvement projects to Applicant’s premises have been approved by the County, all improvements
comprising the Applicant’s Project including  have  been completed and inspected by District, and
Applicant is ready to physically connect to the District’s water distribution system. During such
times as a water shortage condition has been declared by the District, or when the District lacks
sufficient water supply and/or distribution capacity to serve the Applicant’s premises, the time
when water connection fees must be paid will change pursuant to the District Policy regarding
Procedures for Allocation of Water Supply and Distribution Capacity in Times of Limited Capacity
detailed at Section 4.4 of this Ordinance.

Sec. 5.2.0.8 Completed Construction Ⱦ Final Inspection 
That the Applicant complete construction of all main extensions or other improvements to the
District’s water distribution system required by District to the satisfaction of the District; that the
District formally accept dedication of all such improvements and related property rights and
easements from the applicant; that the Applicant and any general contractor retained by applicant
shall have provided all applicable warranties and bonds and that such warranties and bonds  remain
in full force and effect, and that all District costs and expenses associated with Applicant’s project
shall have been reimbursed by Applicant.

Sec 5.3 Water/Sewer Connection Agreement 
Once the District determines that its water and sewer systems have the current capacity to serve
the Applicant’s project, and the District has issued a Will Serve letter, the District will request that
the Applicant enter into a Water/Sewer Connection Agreement with the District.

The Agreement for Water System Connections assures that the District is reimbursed for all of its
administrative, engineering, design and associated legal costs incurred in completing its processing
of the application; reviewing and commenting on revisions to the plans and specifications for the
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water distribution components of any improvement project on the Applicant’s premises; inspection
of any construction; and preparing and completing all required environmental documentation for
such components.  The Agreement also describes the conditions that must be satisfied by the
Applicant for water to be provided by District to Applicant’s Project.

The Agreement provides that the applicant shall advance an amount equal to the estimated costs to
be incurred by the District in completing the processing of the application, reviewing revisions to
the plans and specifications for the project, reviewing easement and real property title issues, and
reviewing any plans and specifications and inspecting the construction of any improvements to the
District’s water system to be constructed by Applicant and connected to the District’s system, if any.
If the amount of funds advanced by the Applicant exceeds the District’s actual costs of
administration, engineering, design, legal, inspection and other charges attributable to the
proposed project, the balance shall be refunded to the Applicant upon connection to the District’s
water system.  If the amount of the deposit is insufficient to pay all of the District’s costs incurred
with respect to the project with respect to administration, engineering, design, legal, inspection and
other costs attributable to the project, the Applicant shall replenish the funds advanced to the level
specified in the Agreement to cover such additional costs at the request of the District, and the
District shall have no obligation to continue its processing of the application or its acceptance of the
project until such additional deposits have been received. The Agreement also specifies the amount
of connection and meter installation fees payable by the Applicant as a condition of connection to
the District’s water distribution system and requires payment of those fees to the District in
consideration for the District’s agreement to provide water service to the premises of the Applicant.

Sec 5.3.1 Administration Fee and Engineering Deposit 
 Once this Water/Sewer Connection Agreement is signed, the applicant must pay the water
administrative fee deposit and the engineering fee deposit to initiate work on the project. The fees
and deposits will be made in cash, check or warrant (which must clear the bank before further work
is done). The administrative fee is a non-refundable charge that reimburses the District for costs
incurred for District staff time involving assistance to the Applicant regarding processing of the
application, preparation and negotiation of the Agreement for Water/Sewer Connections,
responding to inquiries from the applicant and meetings with the applicant, time scheduling and
bookkeeping. The administrative fee is charged on an hourly basis at the rates specified in Appendix
B to this ordinance. The engineering fee is a charge to reimburse the District for engineering costs
incurred in processing the application, inspection costs, development plan review, and real property
title and easement review. The engineering fee is charged on an hourly basis at the rate specified in
Appendix B to this ordinance. As District incurs costs in reviewing Applicant’s Project, District shall
use the administrative fee deposit and engineering fee deposit to reimburse the District for such
costs and expenses. Should such deposits be insufficient to reimburse all the administrative and/or
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engineering costs incurred by District, Applicant will be requested to make additional advances to
the District following receipt of a written notice requesting such additional advances to cover
additional costs to be incurred by the District in performing its development review tasks. If
applicant does not deliver the requested additional funding amount to the District within fifteen
days after request, District will have no obligation to proceed with its review and approval of the
Applicant’s application and plans and specifications until such additional advances are received.
Upon request District will provide to Applicant a summary of how the Applicant’s deposits and
advances have been spent and the unexpended balance remaining. To the extent the funds
deposited and advanced by Applicant towards the administration fee and the engineering fee
exceed the final amount of costs incurred by the District in performing such administrative and
engineering tasks, any balance remaining in such administrative fee account and/or engineering fee
account will be refunded to the Applicant.

Sec 5.3.2 Water/Sewer Connection Agreement; Improvements to District Water System 
Required 
The Water/Sewer Connection Agreement contains several specific provisions that are applicable
only to those projects that require improvements to the District’s water system to be constructed
by the Applicant pursuant to District standards and dedicated to the District upon completion. The
standards applicable to the construction of such improvements are specified in Article 5 of this
Ordinance. These contractual provisions are specifically initialed by both the applicant and the
District for only those projects requiring such improvements. Such contractual provisions include
the following:

A. Performance Bond and a Payment Bonds

The Applicant/Developer will be required to provide two separate bonds in the name of the
District in the amount of 100% of the estimated costs of the construction of all water main
extensions and related improvements, using prevailing wage rates. The first bond shall be a
Performance Bond issued by a surety company admitted doing business in the State of
California as an insurer, maintained during the entire life of the Agreement at the expense of
Applicant/Developer, and shall guarantee the faithful performance of all aspects of the work
of improvements specified in the Agreement. The second bond shall be the payment bond
required by Division 4, Part 6, Title 3, Chapter 5 of the Civil Code of California, shall be in the
amount of 100% of the estimated cost of the improvements at prevailing wage rates, and
shall guarantee the payment of wages and materials, supplies, or equipment used by all
contractors and subcontractors in the performance of the work specified in the Agreement.

B. Indemnification of District
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The Agreement requires that the Applicant/Developer agree to defend, indemnify, and hold
harmless the District from any and all claims, actions, liability, damages, and costs, including
attorney’s fees, resulting from or arising out of: (1) the design or construction of the water
main extension or any water system improvements by Applicant/Developer; (2) the approval
of the agreement by District; or (3) any environmental review or approval process with
respect to the improvements.

C. Construction Warranty

The Applicant/Developer will be required in the Agreement to furnish a Construction
Warranty Bond in the amount of one hundred twenty five percent (125%) of the final cost of
the installed improvements to secure the warranty of the Applicant/Developer against
defective workmanship and materials for a period of 2 years from the date of District’s
acceptance of such improvements.

D. Payment of Prevailing Wage

Any contractor retained by the Applicant to construct the water main extension or other
water system improvements to be dedicated to District shall select a general contractor duly
licensed to perform such work who is acceptable to District, and execute and form of
construction agreement with that general contractor that requires the payment of prevailing
wages to all laborers working on such project as required by Labor Code section 1771 et seq.
and contains the bonding, indemnification an warranty requirements specified in
subsections A, B and C above.

Sec 5.4.0 New Connections Waiting List  
The provisions specified in this section apply when the District has determined that it lacks sufficient
water supply and/or water system capacity to meet the estimated water usage demands of the
Applicant’s Project pursuant to Section 4.0.2 of this Ordinance. In order to fairly allocate this
essential, finite resource the District must provide for allocation procedures for water supply and
distribution in times of limited capacity that (1) provide property owners with assurance that upon
completion of their project, physical connection to the District’s water system could be made; and
(2) prevent hoarding and speculating on water capacity by applicants who do not immediately
intend to construct their project but who desire a District commitment to provide water capacity.
The purpose of these procedures is to make water system capacity available on a fair and
nondiscriminatory basis to those Applicants who are in need of immediate water supply and can
reasonably guarantee that they are prepared to immediately develop their property and physically
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connect to the District’s water distribution system, and simultaneously to provide the District
sufficient funding to plan for and provide for water distribution system improvements essential to
increase capacity to serve all existing customers and future applicants. To accomplish these
purposes the following procedures shall apply to allocation of water supply and distribution in times
of limited capacity:

1. Capacity Shortage Notification 
Upon the filing of an application and payment of the application fee the applicant will be
notified by the District as to whether sufficient water supply capacity exists to meet the water
demands required for the Applicant’s projected use of the premises. If water supply capacity is
limited at the time an application is received, applicant shall be notified by the District in
chronological order of the date their Applications are received, and each such application shall
receive a designated number based on the chronological date of its receipt.

2. Capacity Availability Notification  
At such time as the District develops one or more capital improvement projects to increase
water supply capacity, , in the sole discretion of the District, applicants will be notified in writing
by the District in chronological order of the receipt of their applications, that sufficient capacity
is anticipated to exist at the time such capital improvement project(s) is completed to provide
sufficient water capacity to meet the demands specified in their particular application,
conditioned upon the applicant’s compliance with  all of the provisions in Articles 4 and 5 of this
Ordinance. The anticipated date that sufficient capacity is expected to be available due to the
completion of such water capacity projects shall be stated in the notice.

3. Applicant Prepared to proceed  
If an applicant desires to proceed with its application after receipt of such notice of anticipated
available capacity from the District, the District will agree to reserve capacity for  that
Applicant’s projected use of its premises upon payment of all applicable connection fees and
meter installation fees by the Applicant at the rates in effect on the date of the notice by District
to applicant of sufficient anticipated capacity to provide water to Applicant’s premises or
project. Such connection fees must be paid within two months of the date of notice from the
District to Applicant of anticipated sufficient capacity to serve the Applicant’s project. Failure to
pay such connection fees will result in withdrawal of the application. However, an Applicant may
elect to defer all or a portion of its application for water service provided the Applicant delivers
written notice of such deferral to the District within one month of the receipt of the notice from
District of anticipated available capacity and deposits with the District a deferral fee in the
amount listed in the Appendix B Current Rates and Charges per single family residential
equivalent unit. Upon payment of such deferral fee, the Applicant’s application will not be
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deemed withdrawn, but will be placed on a supplemental chronological application list. An
Applicant may reinstate such application within twenty-four (24) months of payment of the
deferral fee upon written notice to the District at which time such application shall have
precedence over other applications filed after the date of payment of the deferral fee as water
supply capacity becomes available.

An applicant may renew its deferral of its application one time prior to expiration of the initial
deferral period of twenty-four (24) month period by providing written notice to District of such
renewal and payment of a deferral renewal fee as specified in Appendix B. Such renewed
deferral period shall not exceed a period of twenty-four (24) months. By payment of the deferral
renewal fee, an applicant may reinstate its application for the renewed deferral period during
which time such application shall continue to take precedence over other applications filed after
the date of payment of the initial deferral fee by an applicant. All deferral fees paid by an
applicant will be credited against the ultimate connection fees payable by that applicant.

4. Applicant Declines to Proceed 
If an Applicant does not wish to proceed with Applicant’s Project at the time of such notice of
anticipated available capacity, the next Applicant on the chronological list of Applicants will be
given the opportunity to reserve such capacity in the District’s water distribution system upon
payment of all applicable connection charges. This process of allocation of available capacity to
applicants in the chronological order of the date of receipt of their Applications will continue
until the District determines that all anticipated available water supply capacity to be provided
to such capital improvement projects has been committed. If an applicant declines to proceed
with its project after deferral of its application and payment of a deferral fee, the District will
compute its administrative costs regarding capacity notifications, administration of the
chronological application list, and communications with the applicant, and refund any remaining
balance to the applicant.

5. Capacity Availability Time Frame  

In order to assure utilization of available capacity within a reasonable period of time, all
applicants who have agreed to proceed with their projects upon receipt of notice of anticipated
available capacity and payment of the required connection fee must physically connect to the
District’s water distribution system and  within twelve  (12) months of the  date of completion of
the capital improvement project providing additional available water supply capacity specified in
section 2 above.
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Article φ PROVISIONS FOR WATER MAIN EXTENSIONS AND IMPROVEMENTS 
TO DISTRICT WATER DISTRIBUTION SYSTEM 

Sec 6.0 Application 
After receipt of an application for a water service connection, the District shall determine whether a
main extension and/or other improvements to the District’s water system infrastructure are
necessary to provide such service. A main extension or other such improvements shall be installed
in the manner provided in this section whenever the District determines that such a main extension
or other such improvements are necessary to provide regular water service to the property
described in the application.

Unless a water main extension and other related improvements are part of a District Capital
Improvement Project, the District expects the Applicant for a water main extension to complete all
design and construction work of such extension and related improvements at Applicant’s sole
expense. Upon receipt of the Application, the District Engineer shall make an investigation of the
proposed water extension and submit his or her opinion of the estimated cost thereof to the
General Manager. All plans and specifications for the water main extension and related
improvements must be submitted for evaluation and approval by the District Engineer prior to
construction, must comply with all District Standard Specifications and Details, and must be
prepared by a registered Civil Engineer.  The Applicant must provide the required application,
acceptable plans and specifications for required improvements approved by District in writing, and
an executed Water/Sewer Connection Agreement prior to commencement of any work.

Sec 6.1 Applicability of Article τ 
All the provisions of sections 4.0 through 4.4 shall be applicable to all Applications requiring a water
main extensions or other improvements to the District’s water distribution system to be
constructed by the Applicant.

Sec 6.2 Extension or Improvement of Facilities, Main Extension and Development 
Agreement Required 
When water service is requested for property within the District which does not have an adequate
water distribution main, an extension or improvement of the District’s system shall be required.
Such facilities may include, but not be limited to, water mains, water storage tanks, valves, fire
hydrants, public water services, service meter boxes, pressure regulating valves and booster
stations.  Minimum standards for the design and construction of water facilities within the District
shall be in accordance with the applicable provisions of District ordinances, master plans, rules and
regulations and with the District Standard Specifications and Standard Details   heretofore or
hereafter adopted by the District, copies of which are on file in the District office.  The District or the
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District Engineer may permit modifications or may require higher standards where unusual
conditions are encountered.

Sec 6.2.1 Application for Extension or Improvement of Facilities, Main Extension 
An extension or improvement of District facilities shall be initiated by completing an application and
depositing an application fee pursuant to the provisions of section 4.0. Such applications will also
require the execution of a District Agreement between the applicant and the District pursuant to
the provisions of section 4.3.  The application shall become null and void under the following
conditions:

a) The application shall become void ninety (90) days following date of issue unless a District
Agreement has been signed by both the District and the applicant pursuant to section 5.2
hereof.,

b) The application and District Agreement shall both be void and terminated eighteen (18)
months after execution of the District Agreement unless construction has been completed
and accepted in writing by the District.  Extensions of time may be granted upon request by
the applicant and approval in writing by the District.

Sec 6.2.2 Project Approval 
Design documents accompanying extension or improvement applications shall be reviewed by the
District.  If further information or redesign is required by the District, the applicant shall furnish such
additional material or information before such application shall be considered further.   All such
designs shall be certified and stamped by an engineer registered to practice in the State of California
and all design and material specifications shall be in accordance with standard specifications
approved by the District. Upon District approval, the design shall be incorporated into the District
Agreement.

No actual construction or fieldwork shall begin until the District Agreement has been signed by all
parties.

Sec 6.2.3 Installation and Ownership of Extension of Facilities 
The Applicant shall have the facilities constructed and installed by an experienced, competent
contractor approved by the District. The District reserves the right to construct, with its own
personnel or by contract, at cost to the applicant, taps or connections to existing pipes and any
other complex or difficult construction which may be crucial to proper operation and function of
District facilities, in the opinion of the District. Upon completion, final inspection and acceptance in
writing by the District, the newly constructed water facilities shall be owned and operated by the
District as part of its water system. All fire hydrants installed on the District water system shall be
constructed to District specifications and dedicated to the District upon completion of installation
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and written acceptance by the District.  All such water system facilities shall be installed in
easements or rights of way dedicated to and accepted by the District.

Sec 6.2.4 Inspection of Public Waterworks 
All public water system construction shall be inspected by personnel of the District during
construction.  In making a connection to a water main, no physical alterations of the District’s
facilities shall commence until an inspector is present.

Sec 6.2.5 Sizing of Facilities 
The size of water facilities required to be constructed by the applicant pursuant to the District
Agreement will be determined by the District based upon the water system capacity required to
serve the proposed development, plus additional capacity required to be served through the same
facilities to serve potential development beyond the boundaries of the applicant’s project.  Water
facilities that may be required to be oversized include, but are not limited to, water mains, pumping
stations and water storage facilities.

Sec 6.2.6 Deposits and Payment of Costs 
The Applicant shall pay the District’s actual costs including, but not limited to:

a) Engineering analysis, designs, plan review or preparation of environmental impact
documents, hearings, review or preparation of improvement plans, construction inspection,
as-built drawings, project management and usual overhead expenses allocated to such work.

b) The Applicant shall deposit with the District the District’s estimate of engineering review,
inspection and project administrative costs prior to improvement plan review/approval and
performance of additional work. Such costs will be deducted from the deposit periodically
(usually monthly).  The applicant shall maintain a positive balance at all times. Failure to do so
may result in automatic withdrawal of approval of the application.
i) Upon completion of the work, if the amount deposited with the District is less than

actual costs, the difference shall be paid to the District prior to acceptance of the facility.
ii) Any amount deposited in excess of actual cost will be refunded to the applicant following

acceptance of the facility.

Sec 6.2.7 As-Built Drawings and Proof of Service Certification 
Upon completion and final inspection by the District, Applicant shall submit a complete set of as-
built drawings of the facility acceptable to the District.

After all conditions for acceptance of the facility have been met, the District will issue written
certification of proof of service to the County Building Department.
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Sec 6.2.8 Project Bonding and First Year Warranty Responsibility 
Prior to commencement of construction of any of the infrastructure improvements to be
constructed by the Applicant under the Agreement, Applicant or its contractor shall furnish bonds
covering the faithful performance of the construction or installation activities required under the
agreement, and the payment of all obligations arising hereunder as specifically required in this
ordinance.

a) The premiums for the bonds shall be paid by Applicant or its contractor.
b) The Applicant shall deliver the required bonds to the District not later than the date of

commencement of the work for each phase of work.
c) Said bonds shall be issued by a surety company acceptable to the District duly licensed to

issue bonds in the State of California, and shall be in the amount of one hundred percent
(100%) of the estimated construction costs, as determined by the District, for the next phase
of construction to be then undertaken by applicant for faithful performance, and one
hundred percent (100%) of estimated cost of labor and materials, for the next phase of
construction for payment of labor and materials.

d) Failure by the applicant to pay for any damage to District facilities described above after
being billed by the District will result in a lien being placed against the property by the
District.

e) The applicant, or the applicant’s contractor, shall submit a one (1) year warranty surety, a
bond, (in form acceptable to the District), certificate of deposit, or irrevocable letter of
credit, in an amount not less than one hundred twenty-five percent (125%) of the actual
construction costs of the facilities.

Sec 6.2.9 Documentation of Project Costs. 
For projects involving District reimbursement or reimbursement by other users, the applicant shall
provide the District with copies of all invoices for materials, equipment, employed labor and District
costs for construction of the project marked “PAID” and signed by the applicant or his authorized
agent.

Sec 6.2.10 Cost Reimbursed by the District 
a. Reimbursement of reasonable costs to an applicant for extension of permanent

facilities required to be larger than needed by the applicant may be made pursuant to the District
reimbursement policies outlined in the following section and the execution of a separate
Reimbursement Agreement between District and Applicant.
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b. The District will collect and disperse funds for partial reimbursement of oversized
facilities constructed by others through execution of a Reimbursement Agreement under the
conditions set forth below.

i) The District shall be under no obligation to make any reimbursement payment
whatsoever, except as outlined in this section and in the Reimbursement Agreement.  All
questions as to the meaning of any portion of this section shall be as interpreted by the
District.

ii) Proposed facilities must be constructed in accordance with plans and specifications
approved by the District.  The District may require that the facilities have sufficient
capacity not only to serve the applicants’ areas, but other areas beyond, or in addition to
the applicant’s areas.

iii) Any applicant who requires service through facilities or improvements constructed by
others pursuant to a Reimbursement Agreement and who did not contribute to the cost
of construction shall pay a pro rata reimbursement fee in addition to all other required
charges prior to service being provided.  An administration charge of ten (10) percent
shall be added to the reimbursement fee, to compensate District for administration of
the Reimbursement Agreement.  An area of benefit which identifies parcels having
access to the constructed facility shall be determined at the sole discretion of the District
and a map of the area shall be attached as Exhibit A to the Reimbursement Agreement.
The District shall make an estimate of future use within the area of benefit based upon
knowledge and investigation of those same factors by which sizing of the constructed
facility was determined.  This total projected future use calculated in terms of single
family residential equivalent units, assigned to the mapped area of benefit plus the
verified cost of the project constitute those factors by which a contractually obligated
reimbursement fee shall be calculated according to the following formula:

1. Rf =Reimbursement Fee.
2. Cp =Cost of project as determined in paragraph 3.01.9
3. Tc =Total capacity of facility expressed in Single Family Residential

Equivalent Units as determined solely by District.
4. HE =Number of Single-Family Residential Equivalents Units required by

Applicant’s parcel(s) or subdivision thereof.
5. Where Rf = (Cp÷Tc) x HE

iv) Each year, the District will disperse any collected reimbursement funds, less the
administrative fee, to the applicant who constructed the facilities, without interest.
Applicant shall keep the District informed of any change of applicant’s mailing address.
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v) All obligations for reimbursement of any excess capacity costs to Applicant expire ten
(10) years following the date of transfer of title to District of the reimbursable facilities.
In no event shall reimbursement payments exceed total project construction costs less
capacity used by the original applicant/builder of the project.

vi) The Applicant’s rights to reimbursement funds shall not be transferable or assignable
without the express written consent of the District.

vii) Applicant shall be solely responsible for providing District with a current contact address
and phone number during the reimbursement period. District shall have no responsibility
to make reimbursement to applicants who cannot be contacted at the address and/or
phone number provided by the Applicant. Under such circumstances, reimbursement
amounts collected shall be retained by the District.

Sec 6.2.11 Environmental Impact Report Charge 
Unless all such environmental processing has been done by the County or another agency, the
District may determine that an environmental impact study or report is required for a proposed
extension facility necessary to serve an applicant’s land.  The applicant shall be responsible for the
costs of preparing such a study and/or report, including associated costs incurred by the District for
overhead, preparation, attorney’ fees, environmental consultants, and hearings.

Sec 6.3 Easements or Right of Ways 
In the event that an easement is required for the extension of the public water or the making of
connections, the applicant shall procure and have accepted by the District proper easement or grant
of right of way sufficient in width to allow the laying and maintenance of such extension or
connection.

Sec 6.4 Persons authorized to Perform Work 
Only properly licensed contractors shall be authorized to perform the work of community water
construction within the District.  All terms and conditions of the permit issued by the District to the
applicant shall be binding on the contractor.  The requirements of this Section shall apply to
waterlines installed concurrently with Public water construction.

Sec 6.5 Grade Stakes 
A Registered Civil Engineer or Licensed Land Surveyor shall set grade and line stakes prior to the
start of work on any public water construction.  The contractor shall be responsible for accurately
transferring grade to water invert.
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Sec 6.6 Compliance with Local Regulations 
Any persons constructing a water line within a street shall comply with all State and County laws,
ordinances, rules and regulations. They shall obtain all permits and pay all fees required by the
department having jurisdiction prior to the issuance of a permit by the District.

Sec 6.7 Protection of Excavation 
The applicant shall maintain such barriers, lights and signs as are necessary to give warning to the
public at all times that a water line is under construction and of each dangerous condition to be
encountered as a result thereof.  He shall also likewise protect the public in the use of the sidewalks
against any such conditions in connection with the construction of the water.  Streets, sidewalks,
parkways and other property disturbed in the course of the work shall be reinstalled in a manner
satisfactory to the District and any other person or agency having jurisdiction there over.

Sec 6.8 Design and Construction Standards 
Minimum standards for the design and construction of water lines within the District shall be in
accordance with the applicable provisions of the ordinances, rules and regulations heretofore or
hereinafter adopted by the District, copies of which are on file in the office of the District.  The
District may permit modifications or may require higher standards where unusual conditions are
encountered. “As-built” drawings showing the actual location of all mains, structures, valves and
laterals shall be filed with the District before final acceptance of the work.

Sec 6.9 Completion of Water Improvements Required 
Before acceptance of any water improvements by the District and prior to the furnishing of any
water from the District, the water improvements shall be tested and shall be completed in full
compliance with all requirements of the accepted specifications and to the satisfaction of the
District.

ARTICLE χ Construction and Installation Requirements 

Sec 7.1 Unauthorized Service Connections 
Construction of the service connection to the District’s water distribution system without making
application therefor to the District and without payment to District of all applicable connection
charges and other charges in accordance with this ordinance is not permitted.

Sec 7.2 Installation of Service 
Service installations will be made only to property and/or easements appurtenant thereto abutting
on distribution mains that have been constructed in public streets, alleys, or easements, or to
extensions thereof as herein provided pursuant to the provisions in Article 5 hereof. Services
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installed prior to the construction of streets or in advance of street improvement must be accepted
by the applicant in the installed location.

Sec 7.3 Connection and Meter Installation Fees 
The Applicant shall pay all water connection fees and meter installation fees. These fees are paid by
the Applicant at the time the project is ready to connect to the water service main. However, such
connection fees may be payable prior to connection to the District’s Water System during those
times in which the District lacks water supply capacity to serve all applicants as specified in section
4.4.0 of this Ordinance. The connection fee is a one-time charge paid when the connection is made
to the District’s Water System. The connection fee is comprised of a capacity fee and a meter fee.
The capacity fee portion is based on the capital cost of capacity and represents a reimbursement to
the District’s ratepayers for providing available water system capacity to future users of the
District’s water system. By paying this fee new customers have participated equally with existing
ratepayers in sharing the capital costs of the District’s water system capacity. The amount of the
capacity fee is dependent upon the water demand associated with the Applicant’s proposed use of
the premises as estimated by District and calculated in terms of single family residential equivalent
units as specified in Appendix B Current Rates and Charges to this Ordinance.  The meter fee is
equivalent to the cost of installation of a water meter to monitor the amount of water distributed
through the new service connection and includes the charges for the service box, the meter, and
the installation of the meter. The current amount of the meter charges is set forth in Appendix B
Current Rates and Charges of this Ordinance.

Sec 7.4 Determination of Service Line and Meter Size 
The District’s Standard Specifications and Details list the maximum flow rate, in feet per second,
allowable through any water service connection. The District’s normal single-family residential
service line size shall be 3/4 inch, to accommodate a 5/8 X3/4-inch meter. For all commercial,
industrial and other non-residential uses, the minimum required service line and meter size shall be
determined by the District based on information provided by the applicant regarding the estimated
maximum water consumption requirements of applicant’s project based on the number of single
family residential equivalent units assigned to such estimated water usage.  The amount of
anticipated water usage is calculated in terms of single-family residential equivalents units and is
specified in Appendix B Current Rates and Charges (water use calculations) of this Ordinance. The
District will assign a service line size and meter size to the applicant’s project based on such
estimated annual water usage and the applicant will be required to pay a connection capacity fee
calculated on the basis of such estimated water usage measured in terms of single family residential
equivalent units plus the actual costs of meter installation. A customer may request a service line
and meter larger than that assigned by the District in anticipation of future increased water demand
as measured by single-family residential equivalent units, in which case the customer shall agree to
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pay all connection capacity charges and service charges associated with such larger expected future
water usage.

Sec 7.5 Supply to Separate Structures  
Each house, structure, commercial or industrial building, dwelling unit, or dwelling unit within a
community housing project, shall require a separate application for water service and shall have a
separate service connection, including a separate meter.

Sec 7.6 Accessory Dwelling Units 
 

a) Definition.  An accessory dwelling unit (“ADU’) is an attached or detached residential
dwelling  unit  built  on  a  lot  with  existing  or  proposed  housing  and  provides  complete
independent living facilities for one or more persons. It shall include permanent facilities
for living, sleeping, eating, cooking, and sanitation on the same parcel of property as a
single family or multifamily dwelling is or will be situated.  An ADU may be constructed
as (1) detached from the primary residential structure, (2) attached to the primary
residential structure, (3) conversion of existing space in a primary residential structure
such as master bedroom, attached garage, storage area or similar area; or(4) conversion
of the space within a separate accessory structure on the same parcel such as a detached
garage, barn, pool house, studio or other similar structure the use of which is incidental
to the use of the primary residential structure on the parcel.  Such converted existing
space for an ADU may be limited to the footprint of the primary residential dwelling or
accessory structure or may be expanded beyond the existing footprint of the primary
residential structure or accessory structure.  (Government Code section 65852.2 which is
incorporated herein by this reference).

b) ADU’S For Which No Separate Connection Is Required and No Connection Fee or 
Capacity Charge Will be Imposed.  ADU’s constructed entirely within the footprint of an
existing or primary residence or other accessory structure on the same parcel with
separate  exterior  access  (for  which  an  additional  150  sq.  ft.  expansion  beyond  the
footprint may be added) and adequate side and rear yard setbacks are exempt from any
requirement to install a new or separate water meter connection.  This class of ADU’s is
also statutorily exempt from connection fees and/or capacity charges imposed by the
District.

 
c) ADU’S For Which Á Separate Connection is Required, and Á Connection Fee or 

Charge is Imposed.  Newly constructed attached or detached ADU’s, and ADU” s which
consist  of  conversion  of  existing  space  in  a  primary  residence  or  accessory  structure
together with construction beyond the original footprint of the primary residential or
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accessory structure may be required to install a separate water meter connection directly
between the ADU and the District’s water infrastructure.  A connection fee and/or
capacity fee may be imposed by the District on these types of ADU’s.

d) Proportional Capacity Fees/Connection Fees. The connection or capacity charge will
not exceed the estimated reasonable cost of providing the water service for which the fee
is imposed and will be calculated and imposed on a proportional basis. The calculated
amount of the connection fee/capacity charge shall be proportional to the burden of the
proposed ADU on the District’s water infrastructure as compared to the burden of the
primary residence, measured by either the number of square feet of the ADU compared
to the primary residence, or as measured by the number of drainage fixture units (DFU)
values of the ADU compared to the primary residence. For example, using a square foot
proportional approach, a connection or capacity fee for a 1000 sq. ft. ADU should be half
or 50% of the capacity fee for a 2000 sq. ft. primary residence.

e) Newly Constructed ADU’s.  ADU’s constructed concurrently with a new single family
dwelling on the same parcel will require a separate connection and water meter and will
be charged a connection fee/capacity charge equivalent to the connection fee/capacity
charge payable by a new single family residence, since a newly constructed ADU in
connection with the construction of a new primary residence is considered a new
residential use for capacity charge calculation purposes.

f) Monthly Fixed Rate Charges for ADU’s.  Each ADU, whether separately metered and
subject to payment of connection fees/capacity charges or exempt therefrom, shall be
assigned one (1) Single Family Residential Unit for purposes of calculation and payment
of fixed monthly service charges based on a ¾-inch meter size rate.  State ADU law does
not address monthly service charges for ADU’s. 

Sec 7.7 No Service to Adjacent Parcels 
No user of water supplied by the District shall supply water to adjacent parcels through that user’s
service connection.

Sec 7.8 Separate Ownerships 
Each building under separate ownership must be provided with a separate service connection and
meter.  Two or more existing buildings under the same ownership and on the same lot or parcel
may be supplied through the same service connection and meter.
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Sec 7.9 Multiple service connections  
Multiple service connections for single parcel with single owner are allowed under these conditions:

· A master meter is installed at the property line.
· Metered service connections are provided for each subunit. Meters and valves will be

supplied and remain property of RCSD.
· Supply line from the master meter to each of the units shall be installed and maintained by

owner.
· Owner will be responsible for usage on master meter, determined by deducting each subunit

from master meter.

Sec 7.10 Parcel Subdivisions 
Should the owner of a single property subsequently subdivide such parcel, then the portion of that
parcel not directly connected with the District’s water system through a separate service connection
must be connected with the District’s public water system through a separate service connection,
for which additional connection charges are payable. It shall be unlawful and a violation of this
ordinance for such owner to continue to use or maintain an existing service connection to the
District’s public water system for the purpose of providing an indirect connection to provide water
to an additional parcel through an existing service connection for which no separate application has
been filed. Any such indirect connections in existence prior to the adoption of this provision of this
ordinance shall be abandoned by the customer upon issuance of a written order from the District.
Any failure by an owner or customer to comply with such order from the District shall be
enforceable by discontinuance of service pursuant to SECTION 10.1.5 of this Ordinance.

ARTICLE ψ Inspections 

Sec 8.1 Changes in Owner’s Equipment, Operations or Water Demand (look back) 
Owners or customers making any material changes in the size, character, or extent of the service
connection or other equipment or operations upon the property utilizing District water service, or
whose changes in operations result in an increase in the use of water, shall notify the District not
less than ten (10) working days prior to commencement of any such work, or additions or
modifications to buildings or premises, or changes in the type of business or occupancy, which
would affect the amount of water used on the premises, and file a new application to enable the
District to determine whether a larger service line size or meter is required pursuant to the
provisions of this Ordinance, or whether the anticipated increase in annual average water use
associated with such changes will result in an increase in the number of single family residential
equivalent units assigned to the Owner’s use of District water from that determined at the time of
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application which would  require the payment of a higher connection capacity fee than that initially
paid by the Owner at the time of connection to the District’s water distribution system.

If a larger service connection is ordered by the District, or if the changes in the Owner’s use results
in an increase in estimated  water use and the number of single family residential equivalent units
assigned by the District to the Owner’s use from that determined at the time of application, the
Owner may be required to install a larger service connection as required by the District within the
time period specified by the District, and will be required  to pay any applicable additional
connection capacity charges associated with such increased anticipated water usage. If no larger
service connection is required, additional documentation of water usage by the Owner beyond that
specified in the application may result in the payment of an additional connection fee represented
by the difference between the connection fee originally paid and the connection fee applicable to
the estimated number of single family residential equivalent units of water representing the
increased water usage associated with the Owner’s change in equipment or operations on the
premises. This fee represents the cost of increased water capacity assigned by the District to the
Owner’s initial water demand resulting from the Owner’s change in use of the premises since the
time of connection to the District’s water system.

Sec 8.2 Inspection of Private (Customer Lateral) Water Service Installation 
The private water service shall be inspected by the District from a point within three (3) feet of the
structure or foundation of any structure on Owner’s premises to the point of connection to the
District’s public water service.  No backfill shall be placed over any portion of a new service connection
or private lateral until the work has been inspected.  Any excavation on public rights of way shall be
done only after permission has been received from the authority having jurisdiction thereof.  Any
installation not approved by the District shall be redone or replaced at the expense of the applicant.

Sec 8.3 Inspection Fees 
The inspection fee for all water connections is detailed in Appendix B Current Rates and Charges. An
additional inspection fee may be charged if the work is not ready for inspection or requires
additional inspections due to non-compliance with District Standard Specifications and Details.  The
additional fee, if charged, will be calculated on a time and materials basis, at the rate shown in
Appendix B Current Rates and Charges.

Sec 8.4 Required Advance Notice 
The applicant must notify the District at least three (3) working days in advance of making the
service connection to the District’s public water service or of any other work requiring inspection by
the District.
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Sec 8.5 Normal Working Hours 
Service connections installed on the District’s public water system must be made during normal
working hours of the District and a District inspector must be present.  The applicant may be
required to disconnect and reconnect the service connection for inspection purposes, if the District
is not notified as required herein.  All inspections of private water services will be completed during
normal working hours of the District unless otherwise arranged and paid for by the applicant.

Sec. 8.6 Site Inspections After Installation of Service 
The District reserves the right to inspect its service connections and the conditions of water usage
on a Customer’s premises in order to ensure that the Owner of the premises is in compliance with
all of the provisions of this Ordinance. Such inspections will typically occur when property
ownership changes; when the County issues a building permit for a parcel; when existing Customer
accounts are closed; when new Customer accounts are opened; and when water service is
discontinued.

ARTICLE ψ METERS 

Sec 9.01 Installations 
 All services shall be metered. A sum of money, as set forth in EXHIBIT B—WATER RATES, CHARGES &
FEES, shall be deposited with the District prior to installation of the facilities to pay all or a portion of
the cost.  The service connection, whether located on public or private property, is the property of
the District and the District reserves the right to repair, replace, relocate and maintain it, including
but not limited to removing it upon discontinuance of service.

Sec 9.02 Service Connections and Charges 
The District will furnish and install a service of such size and at such location as the applicant requests,
provided such requests are reasonable and approved by District.  The service will be installed from
the water distribution main to the curb line or  property line of  the premises,  which may abut the
street, on other thoroughfares, or on District rights-of-way or easements.  Charges for new services
are payable in advance and shall include charge for the service box, meter, meter installation, and
connection fee. Applicable rates and fees are set forth in EXHIBIT B—WATER RATES, CHARGES & FEES.

Sec 9.03 Meter Installations 
Only authorized employees or agents of the District will be permitted to install a service connection
from the District's main to the customer's premises.  Meters will be installed at the curb or within the
District easement and shall be owned by the District and installed and removed at its expense after
payment of the established charges. The District will not pay rent or other charge for a meter or other
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facilities, including housing and connections, located on a customer's premises.  The District will seal
all meters at the time of installation, and no seal shall be altered or broken except as authorized by
the District.

Sec 9.04 Change in Location of Meters 
Meters moved for the convenience of the customer will be relocated at the customer's expense.
Meters moved to protect the District's property will be moved at its expense unless improvements
made by the customer or meter tampering by the customer have caused the need for relocation.  If
the lateral distance which the customer desires to have the meter moved exceeds eight (8) feet, he
may be required to pay for and install a new service at the desired location.

Sec 9.05 Size and Location 
The District reserves the right to determine the size of service connections, meters and their location
with respect to the boundaries of the premises to be served.  The laying of a customer’s pipeline to
the curb shall not be done until the District has approved the location of the service connection.  The
installation, including the meter, shall be the property of the District.  The service between the meter
and the building served by the installation (the “Customer Lateral”) shall be the private property of
the customer and shall be maintained by the customer at his expense.  The District shall not be
responsible  for  leaks  or  damage  to  the  Customer  Lateral  under  any  circumstances.   The  District’s
responsibility for damage to the service connection is limited to the facilities between the main and
the meter box.  The District recommends that a valve be installed on the customer’s side of the water
meter if customer wishes to turn water off to the residence.

Sec 9.06 Angle Meter Stop 
Every service connection installed by the District shall be equipped with an angle meter stop.  The
stop is to be on the water main side of the service installation.  Such stop is intended for the exclusive
use of the District in controlling the water supply through the service connection pipe.  If the stop is
damaged by the customer's use, replacement shall be at the customer's expense.  The District
recommends that a valve be installed on the customer’s side of the water meter if customer wishes
to turn water off to the residence.

Sec 9.07 Meter Tests 
All  meters  are factory tested prior  to installation.   A customer may request  that  his/her meter be
tested by the District if he/she feels it is not reading accurately. See EXHIBIT B-WATER RATES,
CHARGES & FEES.

Sec 9.08 Adjustment for Meter Errors—Fast Meters 
If a meter, tested at the request of a customer pursuant to Section 8.07, is found to be more than two
percent (2%) fast, the excess charges for the time service was rendered to the customer requesting
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the test or for a period of six months, whichever is less, shall be credited to the customer’s account
and the meter or meter register will be changed by the District.

Sec 9.09 Adjustment for Meter Errors—Slow Meters 
If a meter, tested at the request of a customer pursuant to Section 8.07, is found to be more than 5%
slow (i.e., registered less than 95% of actual flow) the District may bill the customer for the amount
of the undercharge based upon corrected meter readings for the time service was rendered to the
customer but not exceeding a period of six months and the meter or meter register will be changed
by the District.

Sec 9.10 Non-Registering Meters 
If a meter is found not registering, then the charges for service shall be based on the estimated
consumption.  Such estimates shall be made from previous consumption for a comparable period or
by such other method as is determined by the District.

Sec 9.11 Meter Access 
The area surrounding the meter box must be kept clear of all obstructions for accessibility at all times
to allow access by District personnel.  The area shall be kept free of vegetation or obstructions.  If
vegetation causes access difficulty, the customer will be notified in writing and have fifteen (15) days
from the date of the notice in which to clear the meter access area.  At the end of fifteen (15) days if
such clearance has not taken place the District will have the option to clear the vegetation without
further notice.  In the event of an emergency the District may remove vegetation or obstructions to
make repairs without customer verification.  The District reserves the right to require customers to
relocate a meter which may have been previously located on private property or is otherwise
inaccessible to District personnel or is outside of the public right-of-way.  In the event the District
determines that such relocation is not feasible, the District may elect, in its discretion, to permit such
a meter to remain in its current location subject to the conveyance to the District of an easement or
other right-of-way, as determined by the District, in order to provide the District with access to the
meter.

 Sec 9.12   Abandonment of Services 
Abandonment occurs when the customer surrenders his or her service and advises the District of his
or her intent to terminate water services.  All materials on the premises beyond the point of
disconnection to the District’s water distribution system are the property of the customer. If water
services of the District have been abandoned and the customer wishes to reestablish service, the
customer will be charged the meter charge for every month that the connection has been
disconnected plus any outstanding balance due, and reconnection fees.
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Sec 9.13 Penalty for Violation 
The District shall have the right to assess such penalties as may be permitted by law and/or
discontinue the water service to the premises, up to and including seizure of the service connection,
of any customer for failure to comply with any rule and regulation of the District.  The customer will
be notified of the District’s intention to discontinue service for noncompliance, with an explanation
of the violation or infraction committed.  There will be a reasonable opportunity given to comply
before actions will  be taken by the District.   However,  no such notice to afford an opportunity  to
comply need be given in those instances in which the noncompliance may cause conditions dangerous
and detrimental to public health, safety and welfare, or are in violation of state law.  These violations
include,  but  are  not  limited  to,  trespass,  assault,  water  theft,  cross-connection  and  water  system
damage.

ARTICLE 10 BILLING 

Sec 10.1 Billing Period 
The regular billing period will be monthly.

Sec 10.2 Meter Reading 
Meters will be read as nearly as possible on the same day of each month.

Sec10.3 Opening and Closing Bills 
Opening and closing bills for less than the normal billing period shall be prorated as to quantity
used.

Sec 10.4 Water Charges 
Any residential multiple unit dwelling exceeding 2 units will be billed to the owner or property
management at the appropriate unit equivalency rate. Water charges are due and payable at the
office of the District on the date of mailing the bill to the property owner or his agent as designated
in the application and are considered delinquent if not received by 5:00 p.m. the last business day of
the month.

Service may be discontinued pursuant to the provisions of Article 10 hereto if payment is not made
within 60 calendar days of the delinquent date.

Sec 10.5 Payment of Bills 
Bills for water service shall be rendered at the end of each billing period and may be combined with
sewer bills. Bills shall be payable on presentation and will be considered delinquent if payment is
not received by 5:00 p.m. the last business day of the month.
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Sec 10.6 Billing of Separate Meters 
Separate bills will be rendered for each meter installation.

Sec 10.7 Customer’s Guarantee 
The water charge begins when a service connection is installed, and the meter is set. The property
owner must sign the Water/Sewer Connection Agreement form prior to being connected which
guarantees payment of future water bills for service required.

a) Renters are required to place a deposit of at the current rate specified in Appendix B Current
Rates and Charges, refundable after 2 years of good payment history.

b) Owner may waive deposit for renter and will be responsible for charges. Account must be
current before tenant’s account can be established.

c) Failure to receive a bill does not relieve consumer of liability.  Any amount due shall be
deemed a debt to the District and any person, firm, or corporation failing, neglecting, or
refusing to pay said indebtedness shall be liable to an action in the name of the District in
any court of competent jurisdiction for the amount, and may be subject to a tax roll lien.

Sec 10.8 Water Used Without Application Being Made 
A person taking possession of premises and using water from an active service connection without
having made application to the District for water service, shall be held liable for the water delivered
from the date of the last recorded meter reading, and if the meter is found inoperative, the quantity
consumed will be estimated.  If proper application for water service is not made upon notification to
do so by the District and if accumulated bills for service are not paid immediately, the service may
be discontinued by the District without further notice.

Sec 10.10 Damages to Meters 
The Board reserves the right to set and maintain a meter on any service connection.  The water
consumer shall be held liable however, for any damage to the meter due to his negligence or
carelessness and in particular for damage caused by hot water or steam from the premises.

Sec 10.11 Water Leak Relief Policy 
The District will forgive one half (1/2) the bill of one month's unusual water usage minus the normal
use. The total amount forgiven will not exceed the current amount specified in Appendix B Current
Rates and Charges within a two-year period. Staff will notify customers if they observe unusual
water usage. No credit will be awarded until the water leak has been repaired.

Page 131 of 188



 Page 52 - RCSD Water Ordinance #7 th 2025

ARTICLE 11 DISCONTINUANCE OF SERVICE 

Sec 11.1 Discontinuance of Service for Delinquent Bills 
Service may be discontinued for nonpayment of bills after 60 calendar days from the date of
delinquency as specified herein. Monthly bills are generated on the same business day of each
month.  Current charges are due and payable upon receipt of the invoice and are considered
delinquent if not received by 5:00 p.m. the last business day of the month.

Payment of the Disconnect Notice must be received within seven (7) days after the date of mailing.
If payment is not received by the end of the business hours on the due date, service shall be
scheduled for disconnection within 48 hours.  However, services will not be discontinued on a
Friday, weekend, holiday or day preceding a holiday.

The failure of the District to send, or any person to receive such notice shall not affect the District's
power to discontinue services pursuant to this ordinance. Reconnection will be made by District
only upon complete payment of all delinquent service charges and penalties, interest,
reimbursement to District of its actual costs of disconnecting and reconnecting District's water
system to the premises, payment of all applicable disconnection and reconnection fees specified in
this Ordinance, and, in the event reconnection is requested, payment of a security deposit in an
amount equal to the water service charges averaged over the preceding 6 months times the
number of months the water has been shut off.  In addition, a customer’s water service may be
discontinued if water service provided at a previous location is not paid for within the time for
payment of bills provided herein. If the customer receives water service at more than one location,
and the bill for water service at any one location becomes delinquent, water service at all locations
may be disconnected.

Sec 11.2 Charges Á Debt 
Failure to receive a bill does not relieve the customer or property owner of liability for payment of
the water service charges specified in said bill. Any amount due shall be deemed a debt to the
District, and any person, firm or corporation failing, neglecting or refusing to pay said indebtedness
shall be liable to an action in the name of the District in any court of competent jurisdiction for the
amount thereof.  In addition, such debt is subject to the collection procedures consisting of a lien on
the property of the customer or owner and collection of the delinquent amounts on the property
tax rolls as specified in Section 11.2 of this ordinance.

Sec 11.3 Reconnection Charge 
A current reconnection charge plus all applicable fees, charges and penalties specified in Appendix B
Current Rates and Charges will be assessed and collected prior to renewing service following a
discontinuance.

Page 132 of 188



 Page 53 - RCSD Water Ordinance #7 th 2025

Sec 11.4 Unsafe Apparatus 
Water Service may be refused or discontinued on any premises where apparatus or appliances are
in use which might endanger or disturb the service to other customers.

Sec 11.5 Cross-Connection 
 Water service may be refused or discontinued to any premises where there exists a cross-
connection in violation of state or federal laws or this ordinance.

Sec 11.6 Fraud or Abuse 
Service may be discontinued or removed, including the removal of unapproved connections or
unauthorized facilities, and penalties imposed, if necessary, to protect the District against fraud or
abuse.

a) Fraud or abuse is the act of any person to commit, authorize, solicit, aid, abet or attempt any
of the following acts:
i) Divert or cause to be diverted water service by any means.
ii) Make or cause to be made any connection or reconnection to the District's water system

without the authorization or consent of the District. As used in this section "water system"
means all property owned by the District for the transmission, collection, storage or
treatment of water.

iii) Tampering with or otherwise interfere with any water meter or other water flow
measurement device so as to prevent the accurate measurement of water use.

iv) Use or receive the benefit of water from the District with knowledge or reason to believe
that the use or receipt of such water is unauthorized by the District.

v) Tampering with any property owned or used by the District to provide water service.
vi) Providing water through a service connection to another premises or parcel of property

that does not have its own service connection, or for which an application for service
connection has not been filed with the District.

b) A violation exists if, on premises owned or controlled by the Customer or any person using or
receiving the direct benefit of the water service, there is either of the following:
i) Any instrument, apparatus or device designed to be used to obtain service without paying

the full lawful charge therefor.
ii) Any meter that is altered, tampered with or bypassed so as to cause no measurement or

inaccurate measurement of water service.
iii) Any person who is determined by District staff to have committed fraud or abuse as

defined herein shall be billed by the District for the damage to the property owned or used
by the District to provide service, the actual cost to remove and reinstall facilities, for loss
of water, plus a penalty of the current rate specified in Appendix B Current Rates and
Charges per infraction. A separate infraction will be found for each day such fraud or
abuse is determined by District to have continued.
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c) Upon approval by the Board of Directors, the District may bring a civil action pursuant to
Section 1882.1 of the California Civil Code to recover up to three times the actual damages
suffered by the District, plus its costs of suit and reasonable attorneys’ fees, for each violation
of the provisions of this section.

d) The remedies set forth in this section shall be in addition to all other remedies, civil and
criminal, available to the District for violation of the provisions of this section or for any
ordinance, resolution, rule or regulation of the District, or any provision of Federal, State or
local law.

Sec 11.7 Non-Compliance with Regulations 
Service may be discontinued for non-compliance with this or any other ordinance or regulation
relating to the water service. The Customer will be notified of the District's intention to discontinue
service for noncompliance, with an explanation of the violation or infraction committed. There will
be a reasonable opportunity given to comply before actions to discontinue water service will be
taken by the District. However, no such notice to afford an opportunity to comply need be given to
a Customer in those instances in which the noncompliance may cause conditions dangerous or
detrimental to public health, safety and welfare, or are in violation of state law. These violations
include, but are not limited to, trespass, assault, water theft, cross connection deficiencies, and
water system or facility damage.

Sec 11.8 Use of Water Without Application 
 Service may be discontinued in all cases in which a person is determined by District to have used
water from the District’s water system without having made Application to the District therefore, or
without having a separate service connection installed by District to provide water to that person’s
premises, or without having paid all applicable connection charges and service and meter
installation charges.

Sec 11.9 Upon Vacating Premises 
Customers desiring to discontinue service should so notify the district two (2) days prior to vacating
the premises. Unless discontinuance of service is ordered, the customer shall be liable for charges
whether or not any water is used.

Sec 11.10 Abandonment Charge 
Any person who desires to abandon services to a building from the District’s water system or to
abandon service to a property, shall pay to the District an Abandonment Charge.  The Abandonment
Charge shall consist of:

a) All costs incurred by the District in disconnecting the system at the property line and
plugging and sealing the line, including the cost of surveying, if any, and.
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b) The sum of at current rate to recover the District’s costs.
Item (b) of the Abandonment Charge shall not apply to any person who desires to disconnect
a building from the District’s Water or Sewer system but who intends to keep other buildings
on the property connected to the system or to disconnect from one building while
connecting to another on the same property.

Sec. 11.11 Unauthorized Removal of Water 
Unauthorized removal of water from any RCSD source may result in a charge at the current rate and or
referral to law enforcement.

ARTICLE 12 ENFORCEMENT OF PAYMENT 

Sec. 12.1 Collection of Delinquent Account 
If an account has not been paid in full when due, such account shall be considered delinquent, and a
penalty assessed in the amount of “at current rate”.

Sec. 12.2 Collection by Recordation of Lien Against Property 
The Board of Directors may recover any water service charges, penalties and interest which are
delinquent for a period of 30 days by recording in the office of the County Recorder of Humboldt
County a Notice of Lien for unpaid delinquent charges, penalties, interest, lien administration
charges and applicable Recorder’s fees. Said Notice of Lien shall declare the amount of the
delinquent charges, penalties, interest and related charges due, and the name and last the address
of the person liable for such delinquent charges, penalties and interest. Pursuant to Government
Code section 61115 (c) from the time of recordation of such Notice of Lien, the amount of such
delinquent water service charges, penalties, interest, lien administration charges and applicable
Recorder’s fees shall constitute a lien against the lot or parcel of land against which the charge is
imposed and  all other property within Humboldt County owned by the property owner of the
parcel upon which the water service charges are delinquent. The District will record a Notice of
Release or Discharge of Lien upon the payment by the property owner of all delinquent charges,
penalties, interest, lien administration charges and applicable Recorder’s fees within 30 days of
receipt of payment for all such amounts due.

Sec. 12.3 Collection by Further Legal Action 
The Board is further authorized to institute and prosecute in the name of the District appropriate
legal action for the collection of delinquent water charges, penalties, interest, lien administration
charges and Recorder’s fees against the property owner of the parcel upon which the water service
charges were levied.  By application for and receipt of water services, all property
owners/customers agree to be responsible for reimbursement to the District of all attorneys’ fees
and other legal costs incurred by the District in collecting any delinquent water service charges,
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penalties, interest and related costs from the property owner/customer through such legal action.
In the event the District recovers a court judgment ordering the property owner/customer to pay all
delinquent debt service charges, penalties, interest, and related costs, together with attorney’s fees
and legal costs, and the property owner/customer fails to pay such judgment, the District will
amend its Notice of Lien recorded pursuant to Section 11.2 of this Ordinance to include the amount
of attorney’s fees and legal costs ordered by the court to be reimbursed by the property
owner/customer to the District.

Sec. 12.4 Discontinuation of Service 
Water service may be disconnected for nonpayment of water service bills in the time and manner
specified in Article 10 of this Ordinance.

Sec. 12.5 Collection of Delinquent Charges on Tax Roll 
For any water charges which have been delinquent for sixty (60) days, the District shall provide that
any delinquent charges, penalties and interest may be collected on the property tax roll in the same
manner as property taxes. On or about June 1st of each year, the General Manager shall prepare
and file a written report with the District Board of Directors that describes each parcel of real
property and the number of delinquent charges, penalties and interest for each affected parcel for
the year pursuant to Government Code Section 61115(b). the General Manager shall give notice of
the filing of the report and of the time and place for a public hearing before the Board of Directors
by publishing a notice of hearing pursuant to Section 6066 in a newspaper of general circulation,
and by mailing the notice to the property owner of each affected parcel. At the public hearing, the
Board of Directors shall hear and consider any objections or protests to the report. At the
conclusion of the public hearing the Board of Directors may adopt or revise the delinquent charges,
penalties and interest, and determine to collect such delinquent charges, penalties and interest
upon the County Property Tax Roll each affected parcel of property for the ensuing fiscal year. The
Board of Director shall make its determination on each affected parcel by resolution and its
determination shall be final.

On or before August 10 of each year following such determination by resolution of  the Board, the
General Manager  shall thereafter file with the County Auditor a copy of  the report filed with the
Board of Directors and the resolution adopted by the Board at such public hearing, and request that
the delinquent charges, penalties and interest be added to and collected with property tax on each
affected parcel of property described in the written report and resolution at the same time and in
the same manner as property taxes are collected by the County Auditor. Government Code section
61115(b) directs the County auditor to place such delinquent charges, penalties and interest on the
tax bills for each affected parcel of real property listed in the District report and resolution and
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collect the charges and penalties in the same manner as property taxes for the fiscal year in which
such District report and resolution are filed with the County Auditor. I

Sec. 12.6 Alternative Method of Collection 
If the bill is not paid within 60 days of becoming due, water service may be discontinued pursuant to
Section 10 of this Ordinance. In addition, the rates for water service may be collected on the same
bill with the rates for other services provided by the District. Failure to timely pay applicable rates
for water service provided by the District to the Customer may also result in the discontinuance of
any and all services such as sewer services provided by the District pursuant to the provisions of
Government Code section 61115(a)(3).

Sec. 12.7 Remedies are Cumulative 
Each and all of the remedies for the collection and enforcement of delinquent water service rates,
penalties, interest and related charges listed in this Section 11 are cumulative and the District may
pursue any or all of such remedies alternatively or consecutively as authorized by Government Code
section 61115 (e).

Article 13 ENFORCEMENT OF ORDINANCE 

Sec. 13.1 Penalty for Violations of Ordinance 
Any violation of this Ordinance shall be a misdemeanor and shall be punishable by imprisonment in
the County Jail for a period not to exceed 6 months, or by fine, not exceeding $1000, or by both.
Every day of violation of this Ordinance continues shall constitute a separate offense. The attorney
of the District, upon order of the District’s Board of Directors, shall request the District Attorney of
Humboldt County to file an action in the Superior Court to confirm that the provisions of this
Ordinance have been violated, to find that a misdemeanor has occurred, and to impose such
penalties, fines, and reimbursement to the District of its attorney’s fees and legal costs as provided
by law and the provisions of this Ordinance. Any property owner/customer found to be violating
any provision of this or any other ordinance, rule, or regulation of the District, shall be served by the
District with written notice stating the nature of the violation and, if applicable, providing a
reasonable time limit for the satisfactory correction thereof.  The offender shall, within the period
of time stated in such notice, permanently cease all violations.

Sec. 13.1.1 Discontinuation of Service for Violation 
As a means of enforcement of the provisions of this ordinance, or any other rule or regulation of the
District, the District shall have the right to assess all such penalties as may be permitted by law
and/or discontinue water service or any other utility services provided by the District to the
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property owner/customer as detailed in Sections 10 and 11 of this Ordinance. However, no such
notice to afford an opportunity to comply need to be given to a property owner/customer in those
instances in which the noncompliance may cause conditions dangerous or detrimental to public
health, safety and welfare, or are in violation of state law. These violations include, but are not
limited to, trespass, assault, water theft, cross connections and water system facility damaged.

Water service and any other discontinued utility services shall not be supplied to such property
owner/customer until he or she shall have complied with the ordinance provision, rule, regulation,
rate or charge order which has been violated to the satisfaction of the District. Reconnection shall
be made only upon prior payment of charges, penalties and interest due, plus the disconnection
and/or reconnection fee as detailed in this Ordinance and possible payment of a security deposit in
the discretion of the District.

Sec 13.1.2 Relief on Application 
 When any property owner/customer is of the opinion that any provision of this Ordinance is unjust
or inequitable as applied to his premises due to special circumstances, such property
owner/customer may make written application to the General Manager, stating the special
circumstances, citing the provision complained of, and requesting suspension or modification of
such provisions as applied to the premises of such property owner/customer. If such application is
approved by the General Manager, the General Manager will recommend to the Board that it act by
resolution to suspend or modify the ordinance provision complained of, as applied to such
premises, to be effective as of the date of the application and continuing during the period of the
special circumstances cited. If an Owner’s application for relief is denied by the General Manager,
such denial shall be in writing and delivered to the Owner. The Owner shall have ten days from the
date of such written denial to file a written appeal with the Board of Directors with arguments as to
why specified provisions of this Ordinance should not be applied to the Owner’s property. The
Board of Directors will schedule a regular or special meeting at its earliest convenience to consider
such an appeal. The Board of Directors will render its decision within ten days after completion of
any such appeal hearing and advise the Owner in writing of its decision. The decision of the Board of
Directors on any such appeal shall be final.

Sec13.1.3 Relief on Own Motion 
The Board of Directors may, on its own motion, find that, by reason of special circumstances, any
provision of this ordinance should be suspended or modified as applied to particular premises, and
may, by resolution, order such suspension or modification for such premises during the period of
such special circumstances.
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Sec13.1.4 Board Rulings Final 
All rulings of the Board of Directors on relief or from or suspension of provisions of this ordinance
with respect to a particular ordinance provision shall be final and not subject to appeal.

Sec 13.1.5 Falsifying of Information 
Any person who knowingly makes any false statement or representation to District personnel, or
submits a false record, report, plan or other document with or relating to the District, or who
falsifies, tampers with, or knowingly renders inaccurate any monitoring device or method required
under this ordinance, is guilty of a violation of this Ordinance and subject to the enforcement
penalties provided in sections 10 and 11 hereof including misdemeanor criminal proceedings,
disconnection of water and other utility services, payment of all applicable District fees and charges,
and reimbursement of all attorney’s fees and legal costs incurred by the District arising out of such
conduct.

Sec 13.1.6 Costs and Attorney’s Fees 
Defendant shall pay court costs and attorney’s fees incurred by the District in enforcing this
ordinance and seeking collection of delinquent accounts in any judgment rendered in favor of the
District and so consents to such an award of costs and attorney’s fees by the filing of an Application
for Water Service.

ARTICLE 14 FIRE PROTECTION 

Sec 14.0 Public Fire Protection 

Sec 14.0.1 Use of Fire Hydrants 
Fire hydrants are for use by the District or by organized fire protection agencies pursuant to
contract with the District.  Other parties desiring to use fire hydrants for any purpose must first
obtain written permission from the Board prior to use and shall operate the hydrant in accordance
with instructions issued by the District.

Sec 14.0.2 Moving of Fire Hydrants 
When a fire hydrant has been installed in the location specified by the proper authority, the District
has fulfilled its obligation. If a property owner or other party desires a change in the size, type, or
location of the hydrant, they shall bear all costs of such changes without refund. Prior to any change
in the location of a fire hydrant must be approved by the Board of Directors.
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Sec 14.1 Private Fire Protection Service 

Sec 14.1.1 Payment of Cost 
The applicant for private fire protection service shall pay the total cost of installation of the service
from the distribution main to the customer’s premises, including the cost of a detector check meter
or other suitable and equivalent device, valve, and meter box, said installation to become the
property of the District.  The District may agree to install the connection and meter at cost plus ten
percent (10%).

Sec 14.1.2 No Connection to Other System 
There shall be no connections between this fire protection system and any other water distribution
system on the premises.

Sec 14.1.3 Use 
There shall be no water used through the fire protection service except to extinguish fires and for
testing the firefighting equipment.

Sec 14.1.4 Meter Rates 
Any consumption recorded on the meter will be charged for at double the regular service rate
except that no charge will be made for water used to extinguish fires where such fires have been
reported to the fire department.

Sec 14.1.5 Monthly Rates 
The District upon providing fire protection service shall charge the current rate.

Sec 14.1.6 Violation of Agreement 
District may, at its option, discontinue and remove the service.

Sec 14.1.7 Water Pressure and Supply 
The District assumes no responsibility for loss or damage due to lack of water or pressure, either
high or low, and merely agrees to furnish such quantities and pressures as are available in its
general distribution system.  The service is subject to shutdowns and variations required by the
operation of the system.

Sec 14.1.8 Fire Service Connection Rules 
The following rules shall apply to fire service connections:

Cross Connection: Proper back flow device must be installed for each private fire protection system.
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Valve: When a fire service connection is installed, the valve governing it will be closed and LOCKED
and remain so until a written order is received from the owner of the premises to have the water
turned on.

Meter:  If the District does not require a meter and if the water is used through a fire service
connection for any other purpose than extinguishing of fires, it shall have the right to place a meter
on the fire service connection and at the owner’s expense or shut off the entire water supply from
such premises.

ARTICLE 15 RATES AND FEES    

Sec 15.1 Connection Fee 
In addition to any other charges established by the ordinances, rules and regulations of the District,
a connection charge shall be collected prior to connecting to the water distribution system as
follows.

The connection charge shall consist of three components:

· The cost of the installation of the hardware by meter size.

· The cost of buying into the existing assets of the system

· The cost of developing and implementing specific projects to create the capacity to support
new connections to the system.

These may change from time to time as conditions within the system change and will be charged at
the current rate as detailed in Appendix B Current Rates and Charges.

These fees will be charged based on an evaluation of each application for new connections to assess
the load that the project will place on the system.  Charges will be expressed as a multiple of SFREs.

Sec 15.2 Monthly Rates and Charges 
Current monthly rates and charges for water service are specified in Appendix B Current Rates and
Charges.  All references in Sections 14.1 through 14.8 to “at current rate” can be found specified in
Appendix B Current Rates and Charges.

Sec 15.3 System Expansion Fee 
System Expansion Fund for Expansion and Capital Improvements: A minimum monthly charge “at
the current rate” per use/unit equivalency.
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Sec 15.4 Reconnection Charges 
Customers whose service has been disconnected pursuant to Article 10, Section 10.3 and who now
wish to have their service reconnected shall pay “at the current rate” for a Reconnection Charge.

Sec 15.5 Deposits 
One-unit residential dwelling: “at the current rate”

Rental properties with Commercial accounts: “at the current rate”

Sec. 15.6 Late Fees 
To be charged “at the current rate” per residential or commercial unit

Sec 15.7 Bulk Water 
RCSD does not allow sales of bulk water.

Sec 15.8 Nonprofit Irrigation Rate 
Non-profit organizations whose sole use of water is irrigating playing fields used primarily for youth
athletic activities may apply for an irrigation only water rate.

Sec 15.9 Rates, fees and penalties are set by Resolution of the District Board of Directors 
Following annual evaluation any adjustment of rates and fees shall be accomplished by resolution
by the District’s Board of Directors as required to be fiscally responsible to the requirements of the
community and in compliance with state and local regulations. The current rates and fees will be set
by the most recent Board Resolution of record.

ARTICLE 16 Ȥ TIME OF TAKING EFFECT 

Sec 16.1 This ordinance shall take effect 
This Ordinance shall take effect thirty days after its adoption by the Board of Directors, provided that
a summary of this ordinance as adopted is published in a newspaper of general circulation throughout
the District and the full text of the ordinance as adopted is posted at the District offices within fifteen
days after the adoption of this amendment by the Board of Directors.
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AYES: DIRECTORS:  Dian Griffith, Michael McKaskle, Marie Etherton, Tammy Willison,
                                                 Arthur McClure
NOES: DIRECTORS

ABSENT: DIRECTORS:  Arthur McClure

ABSTAIN: DIRECTORS

Signature lines

X_______________________________________

X_______________________________________

X_______________________________________

X_______________________________________

X_______________________________________

Secretary X_______________________________
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Hello Community,

It has come to our attention that some residences that are receiving water in town may be

“second units” not on record with Redway Community Services District.

Many RCSD customers have second (housing) units as defined by the State (Government Code

Section 65852.150). RCSD encourages affordable rental housing in our town but these units do

create demands on the water and sewer system. The costs of these demands are paid by all

ratepayers if the second unit is not appropriately paying their share. Many of these units are

providing income to their owners while others provide a benefit by housing friends or family

members for free.  Redway Community Services District, We recognize that our recent rate

increase obligates us to ensure that we are fairly apportioning the costs of providing our

communities with water and sewer services. Some accounts are not paying their fair share,

renting out units without having paid hookup fees or separate monthly service charges. While we

support the provision of local housing, other rate payers should not, and legally must not

subsidize those who have undeclared units. We are starting inspections to ensure all homes

connected to the water and sewer system are paying their share appropriately. In correcting this

issue we hope to defer future rate increases for all customers.

We recognize that the capacity fees (hook up charges) are a large obligation to property owners

in a currently depressed economy. In order to get all of the housing units paying their monthly

bills appropriately, for a limited window of time, Redway Community Services District is

willing to waive 50% of the regular hook up charges for any units that did not pay them when
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their service started. Furthermore payment plans will be available spreading this obligation out

over 3 years. New billing rates for affected customers will be issued starting on July 1, 2024.

Any property coming into compliance after this time will be charged 100% of hook up charges.

Contact the office to schedule an inspection or wait until we work our way through town to your

neighborhood and we will contact you.

Thank you for your assistance in this matter.
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May 29, 2025

Dear Rate Payer,

Get a rate review.

Invite Rcsd over to your property.

Get a usage review.

Hear potential ways to reduce your water bill.

Explore recommended changes to your account.

Review fees.

Update phone numbers, addresses and emails for more benefits.

Receive a low flow shower head.

Some residents will achieve a lower water bill and some will experience a higher bill, but all will be
rewarded.
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Water Ordinance Appendix B Current Rates and Charges 2018-01-01\\192.168.1.10\Office
Share\office.rcsd\Operations\~Ordinance current and edits\Water Ordinance\Water Ordinance
Appendix B Current Rates and Charges 2018-01-01.docx

Water Ordinance Fees and Charges
Sec 2.12 Unauthorized removal of water fee - $1,000.00.
Sec 4.0.3 Application Fees $880 non-refundable (6 hours admin staff, 8 hours field staff)
Sec 4.3.1 RCSD Staff Time Basis

Administrative Staff: 60 per hour
Field Staff: 65 per hour

Sec 4.4.0 Deferral Fee $2500 -- must be exercised within 48 months of payment if capacity is
still available. All fees must be paid within 3 months of notice of capacity availability.
Sec 6.0 Meter installation fee deposit $1000

Calculation method to determine capacity fee (See Sec 6.1)
Sec 6.6 Inspection Fees -Time and materials: $75 minimum
Sec 6.1 Water use calculations for connection fees (based on Waterworks analysis)

Standard calculation will reference SFRE calculations in the Waterworks Engineering
Water Use Evaluation 01-05-2016 report.
1 SFRE for each residential unit
1 SFRE for each commercial unit
0.5 SFRE for each apartment or ADU
AAU 200 GPD per SFRE
ADMM 350 GPD per SFRE
PDD 700 GPD per SFRE

Sec 9.7 Customer's Guarantee
Residential Rentals are required to pay $100 Deposit
Commercial Rentals are required to pay $200 Deposit

Sec 10.1 Disconnection Fee for Non-Payment 27.50
Sec 10.3 Reconnection Cost

27.50 Reconnection Fee plus
Residential Rentals may be required to pay $100 Deposit
Commercial Rentals may be required to pay $200 Deposit
(see Sections 9.7 and 10.1)

Sec 10.6 Fraud or abuse penalty $300 per infraction
Sec 10.10 Abandonment charge $500
Sec 11.1 Collection of Delinquent Account:

Late fee: $12 per month
Sec 14.1 Current Connection Charges

$12,445 per SFRE plus meter and other installation charges
Section 14.3 System Enhancement Fund monthly fee

$8.00 per use/unit equivalency
Sec 14.4 Reconnection Cost

$27.50 Disconnection Fee plus deposits
Sec 14.5 Account Deposits

Residential Rentals are required to pay $100 Deposit
Commercial Rentals are required to pay $200 Deposit
(as in Sections 9.7 and 10.1)

Sec 14.6 Late Fees (see Sec 11.1)
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Sewer Ordinances Rates and Charges

Sec. 8.5  Lateral Connection Charges
Sewer Connection Fees are included in Water/Sewer Connection Fee as approved by RCSD
Board.  (See Water Ordinance Sec 14.1)

Lateral Connection deposit and construction costs
Sec 8.5 A.
Four (4) inch lateral
Deposit: $1,000 to be reconciled with actual construction costs

Sec 8.5 B
Six (6) inch lateral
Deposit: $3,000 to be reconciled with actual construction costs

Sewer Ordinance Fees and Charges

Sec 8.8 Abandonment charge
(See Water Section 10.10)
Combined water and sewer abandonment charge:
($500)

Sec 8.9 Late charge
(See Water Section 11.1 Collection of Delinquent Account)
Combined water and sewer accounts will be billed only one late charge per month.
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MINUTES OF RCSD REGULAR BUSINESS MEETING                                                     SEPTEMBER 17, 2014

 REDWAY COMMUNITY SERVICES DISTRICT

Board Stipend Guidance:

UPDATE 2025

The Chairman of the Redway Community Services District Board of Directors receive $150.00 for each
business meeting attended with the total not to exceed $450.00 per month (three meetings).

A Director of the Redway Community Services District Board of Directors receives $100.00 for each
business meeting attended with a total not to exceed $300.00 per month (three meetings).

A Director of the Redway Community Services District Board of Directors receives $75.00 for each
Redwood Regional Economic Development Commission meeting attended plus mileage at the current
rate with a total not to exceed $300.00 per month.

The maximum a Chairman can receive who also goes the RREDC is $625.00

The maximum a Director can receive who also goes the RREDC is $550.00

A Director of the Redway Community Services District Board of Directors who attends an out-of-town
meeting receives $75 per day for travelling to and attending meetings, no extra day of pay for returning
from meetings.

The District will provide per diems and mileage at current rates upon returning or before leaving, which
must be arranged at least 48 hours in advance. Google maps will determine mileage.
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MINUTES OF RCSD REGULAR BUSINESS MEETING                                                     SEPTEMBER 17, 2014

 REDWAY COMMUNITY SERVICES DISTRICT

MINUTES OF THE REGULAR BUSINESS MEETING

October 22, 2014

CALL TO ORDER:

             Vice-Chairman McClure called the October 22, 2014 Regular Business Meeting of the Redway
Community Services District, Board of Directors, to order at 7:00 P.M. in the Redway Community
Services District Business Office.

ROLL CALL:

Directors Present:  Michael McKaskle, Chm., Art McClure Vice-Chm, Linda Sutton, Rian Shultz, Dian
Griffith.

Staff Present:

  John Rogers, General Manager
               Ken Dean, Operations Manager

Staff Absent:
Debra Evans

 ACTION /  DISCUSSION ITEMS:
6.  Board Stipend Guidance: Following discussion Michael McKaskle moved that the Chairman of the
 Redway Community Services District Board of Directors receive $75.00 for each business meeting
 attended and $50.00 for each Redwood Regional Economic Development Commission meeting
 attended plus mileage at the current rate with the total not to exceed $200.00 per month.  Each
 member of the Redway Community Services District Board of Directors will receive $50.00 for each
 business meeting attended with the total not to exceed $150.00 per month.  Dian Griffith seconded
 the motion.  The motion was carried with a voice vote of five Yeas and zero Nays.
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6/10/2025  Redway Community Services District
 Proposed Budget

 July 2025 through June 2026

Option #1 Option #2 Assumption #1 Assumption #2
25-26 25-26 25-26 25-26

7% COLA 4% 10% per Rate STUDY
Ordinary Income/Expense

Income

Water Charges

4100 · Residential 517,434.88 502,927.36 531942.4 556,122.00
4150 · Commercial 126,622.73 123,072.56 130172.9 136,090.00

Total Water Charges 644,057.61 625,999.92 662115.3 692,212.00
Sewer Charges

4200 · Residential 599,283.46 582,481.12 616085.8 616,085.00
4250 · Commercial 241,601.72 234,827.84 248375.6 248,375.00

Total Sewer Charges 840,885.18 817,308.96 864461.4 864,460.00
4440 · Application Fees 1,760.00 1,760.00 1,760.00 1,760.00
4450 · Reconnect Fees 624.00 624.00 624.00 624.00
4500 · Late Charges 26,640.00 26,640.00 26,640.00 26,640.00
4600 · Other Operating Revenue 1,000.00 1,000.00 1,000.00 1,000.00
Property Tax Revenue 0.00 0.00 0.00 0.00

7000 · Secured 124,250.00 124,250.00 124,250.00 124,250.00
7005 · Unsecured 2,171.00 2,171.00 2,171.00 2,171.00
7010 · Prior Years 4,133.00 4,133.00 4,133.00 4,133.00
7015 · Supplemental - Current 1,704.00 1,704.00 1,704.00 1,704.00
7020 · Supplemental - Prior 248.00 248.00 248.00 248.00
7050 · Property Assessments 0.00 0.00 0.00 0.00
7100 · Homeowners' Tax Relief 1,213.00 1,213.00 1,213.00 1,213.00
7105 · St. Wildlife Refuge In Lieu Tax 38.00 38.00 38.00 38.00

Total Property Tax Revenue 133,757.00 133,757.00 133,757.00 133,757.00
7200 · Interest Income 12,000.00 12,000.00 12,000.00 12,000.00

Total Income 1,660,723.79 1,619,089.88 1,702,357.70 1,732,453.00
124,714.26 83,080.35 166,348.17 196,443.47
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6/10/2025  Redway Community Services District
 Proposed Budget

 July 2025 through June 2026

##
Gross Profit

Expense

66000 · Payroll Expenses

Administrative & General

5000 · Advertising

5010 · Bad Debts

5015 · Bank Charges

5020 · Dues & Memberships

5025 · Easement Fees

5030 · Education & Training

Insurance total of above
5035 · Retiree Health Insurance

5040 · Employee Health Insurance

Employee Portion Health

5040 · Employee Health Insurance - Other

Total 5040 · Employee Health Insurance 10% increase
5041 · Employee Life Insurance

Employee Portion Life

5041 · Employee Life Insurance - Other

Total 5041 · Employee Life Insurance

5045 · Workers' Comp current estimate
5050 · Liability/Fire current estimate

Total Insurance

5065 · Legal Fees

5070 · Licenses, Permits & Fees

5075 · Mileage/Travel

5120 · Repairs & Maintenance office repair
Office Expense

5055 · Internet-only

5060 · Computers & Software Expense (less due to earlier previous upgrades)
5062 · Finance Charges

5081 · Office Expense

5105 · Postage

5106 · Rent

5130 · Office Supplies

5135 · Telephone-all phones

5145 · Utilities-pg&e & blue star only

5146 · Professional Development

Total Office Expense

5085 · Outside Services

5100 · Payroll Taxes

5101 · Penalties

Professional Fees

5111 · Accounting

5112 · Director Fees

5113 · Legal Fees

5114 · Other Consultants

Total Professional Fees

5115 · Property Tax Admin Fees

5125 · Retirement 34121.33 10% INCREASE
5150 · Wages 299833.3 10% INCREASE

Total Administrative & General

Water Treatment

5200 · Lab Tests

5205 · Repairs & Maintenance

5210 · Supplies-water treatement (HOPE FOR SOME SAVINGS)
5215 · Utilities

5220 · Wages (CURRENT EXPENSE / .75)*1.1
5230 · Tools & Safety Equipment

5240 · Truck expenses

5245 · Water Fuel expenses

5240 · Truck expenses - Other

Total 5240 · Truck expenses

Total Water Treatment

Water Trans & Distribution

5305 · Repairs & Maintenance

5310 · Supplies

5315 · Utilities

5320 · Wages (CURRENT EXPENSE / .75)*1.1
5330 · Tools and Safety Equipment

Total Water Trans & Distribution

Sewer Treatment

5400 · Lab Tests

5405 · Repairs & Maintenance

5410 · Supplies-sewer treatment (LESS COAGULANT BEING USED)
5415 · Utilities

5420 · Wages (CURRENT EXPENSE / .75)*1.1
5430 · Tools & Equipment

5440 · Truck Expenses

5445 · Sewer fuel expenses

5440 · Truck Expenses - Other

Total 5440 · Truck Expenses

5450 · Road Maintenance

Total Sewer Treatment

Sewer Collection

5505 · Repairs & Maintenance (Normal Repairs and Maintenance)
5510 · Supplies

5515 · Utilities

5520 · Wages (CURRENT EXPENSE / .75)*1.1
5530 · Tools & Eqiupment

5550 · Jet/Vac (JET/VAC PAYMENTS, SEMI-ANNUAL)
Total Sewer Collection

8100 · Interest Expense

Total Expense 1,536,009.53 1,536,009.53
Net Ordinary Income 124,714.26 83,080.35

0.00

750.00
500.00

2,000.00

139,176.40

7,000.00
0.00

1,460.00

0.00

200,753.40

19,000.00
4,000.00
500.00

5,000.00
21,756.00
34,821.00

2,500.00
7,000.00
683.00

5,000.00
4,500.00

10,800.00
5,000.00

10,000.00
1,200.00
3,500.00

50,183.00
15,000.00
47,727.00

500.00

23,000.00
4,000.00

17,500.00
0.00

6,000.00
10,000.00
32,000.00
75,000.00

44,500.00
4,000.00

37,533.47
329,816.67
765,223.53

126,393.00
2,000.00

8,760.00
5,000.00

3,000.00
53,045.00
2,000.00

104,045.00

13,760.00
265,153.00

40,000.00
6,000.00

30,000.00
20,000.00
25,000.00
51,000.00
95,106.00

18,281.00

11,710.00

22,000.00
50,401.00
1,500.00

42,000.00
142,701.00

2,500.00
240,606.00

25,000.00
1,800.00

3,000.00

9,000.00
5,000.00

14,000.00
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I. MISSION STATEMENT

The Mission of SDRMA is to provide renewable, efficiently priced risk financing and risk management
services through a financially sound pool to CSDA member-districts, delivered in a timely, cost-
efficient manner, responsive to the needs of the districts.

OBJECTIVE I

STAFFING—To provide an efficient and adequate staff of employees and consultants, loyal to the
SDRMA mission and responsive to the Board that is provided with proper resources and
compensation.

OBJECTIVE II

COMMUNICATIONS—To establish and maintain an environment that encourages an open exchange
of ideas and information among SDRMA and the applicable parties that is positive, honest, concise,
understandable, responsive and cost-efficient.

OBJECTIVE III

RISK-FINANCING/COVERAGES—To provide appropriate coverages adequate to meet the needs of
the members, through the most cost-effective, financially sound combination of self-funding and/or
reinsurance and/or excess insurance.

OBJECTIVE IV

EDUCATION—To develop and maintain a superior level of understanding and competence in Board
and Staff and assure member-districts' awareness of the benefits of safe operations and proper claims
procedures.

Adopted June 21, 1987, amended on May 4, 1990.
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II. OPERATING PRINCIPLES OF THE BOARD (NORMS) (Incorporated with 1/25/01 revision)

IMPLEMENTATION
· We are committed to practice these norms, whereupon we will evaluate, learn, and adjust

according to what we learn.
· Upon the occasion of the occurrence of what appears to be a breach of these norms, we are

committed to addressing this perception first to the individual(s) involved, before raising the
issue with the Board itself.  Because we value learning and improvement, we are committed to
debriefing each of these at each of our Board meetings.

COMMUNICATION NORMS
· All communication will be accurate and brief.
· We will attempt to describe our behavior before we engage in it, and actively listen when

communicated with.
· Check Your Assumptions (C.Y.A.).
· Revisit and display these norms at each Board meeting.

PROCESS NORMS
· The Board needs to address and resolve policy issues and set priorities.  The Team is

committed to doing this by practicing the building of consensus and orderly implementation.
· The Team is committed to SDRMA’s mission and to work as a team.
· The Team needs to monitor and respond to changes in the market and environment.
· Staff needs to make available all information and analysis of alternatives so that the Board can

make “reasoned decisions.”
· The Board will jointly discuss and identify its interest(s) prior to establishing a position and

negotiating with external organizations.
· All requests from the Board for information/agenda items will be funneled through the Chief

Executive Officer (CEO) and distributed to all Board members.

RELATIONSHIP NORMS
· Create an environment that promotes respect and appreciation between the Board, Staff,

Consultants, and Membership.
· Fundamental agreement that the focus of SDRMA’s mission is its accomplishments and future

vision that meets the needs of its members.
· Establish, accept and support common purpose and vision.
· The “Team” includes the Board, Staff, Consultants and Membership.

CAPACITY NORMS
· Continue the process of hiring qualified personnel.
· Expand education for the Board, Staff and Consultants.
· Expect creative decision-making.
· Maintain competitive advantage by adhering to a policy of updating technology and resources.
· Ensure a cooperative and open work environment.

“Norms” were developed by the Board of Directors of SDRMA at the Strategic Planning Advancement Workshop
January 22, 1997 and updated at the Board’s Strategic Planning Session, January 4-5, 2001 in Pismo Beach.
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III. AUTHORITY OF THE BOARD

A. The Board of Directors shall act only at regular, regularly adjourned, or special meetings, as provided
by State Law.

B. Individual Directors shall have no power to act for SDRMA, or the Board, or to direct the staff of
SDRMA, except as authorized by the Board.

C. The Board sets the policy for the Authority.

The Authority’s Chief Executive Officer serves at the pleasure of the Board. The Board will provide policy
direction to the Chief Executive Officer on matters within the authority of the Board by majority vote of the
Board members present during duly-convened Board meetings. Members of the Board will deal with matters
within the authority of the Chief Executive Officer through the Chief Executive Officer, and not through other
Authority staff. Members of the Board will refrain from making requests directly to Authority staff (rather than
to the Chief Executive Officer) to undertake analyses, perform other work assignments or change the priority
of work assignments. Members of the Board may request non-confidential, factual information regarding
Authority operations from Authority staff.

IV. CODE OF ETHICS

A. The proper operation of the Authority requires decisions and policy to be made in the proper channels of
government structure, that public office not be used for personal gain, and that all individuals associated with
the Authority remain impartial and responsible towards the public. Accordingly, it is the policy of the Authority
that Board members and staff will maintain the highest standard of personal honesty and fairness in carrying
out their duties.

B. To conform to the requirements of AB1234, all Board members need to take at least two (2) hours of ethics
training every two years and receive a certificate of completion. New Board members need to complete the
training within one (1) year of taking office. The Authority must keep records indicating when each Board
member has completed the training and who provided the training for five years.

C. Except as specifically authorized, a Board member will not use or permit the use of Authority owned vehicles,
equipment, telephones, materials or property for personal convenience or profit. A Board member will not ask
or require an Authority employee to perform services for the personal convenience or profit of a Board
member or employee.  Each Board member must protect and properly use any Authority asset within his or
her control, including information recorded on paper or in electronic form. Board members will safeguard
Authority property, equipment, moneys and assets against unauthorized use or removal, as well as from loss
due to criminal act or breach of trust. Board members are responsible for maintaining written records,
including expense accounts, in sufficient detail to reflect accurately and completely all transactions and
expenditures made on the Authority’s behalf, in accordance with the Authority’s policy for reimbursement of
expenses of Board members.

D. A Board member is not authorized, without approval of the Board, to disclose information that qualifies as
confidential information under applicable provisions of law to a person not authorized to receive it, that (1) has
been received for, or during, a closed session meeting of the Board, (2) is protected from disclosure under
the attorney/client or other evidentiary privilege, or (3) is not required to be disclosed under the California
Public Records Act.

   E. This section does not prohibit a board member from performing any of the following: (1) making a confidential
inquiry or complaint to the Authority’s general counsel or grand jury concerning a perceived violation of law,
including disclosing facts to the Authority’s general counsel or grand jury that are necessary to establish the
alleged illegality of an action taken by the Authority, (2) expressing an opinion concerning the propriety or
legality of actions taken by the Authority in closed session, including disclosure of the nature and extent of the
allegedly illegal action, or (3) disclosing information acquired by being present in a closed session that is not
confidential information.  Prior to disclosing confidential information pursuant to (1) or (2), above, however, a
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Board member will first bring the matter to the attention of either the President of the Board or the full Board,
to provide the Board an opportunity to cure an alleged violation. A Board member who willfully and knowingly
discloses, confidential information received by him or her in the course of his or her official duties may be
guilty of a misdemeanor.

IV. CODE OF ETHICS, continued

 Board members are prohibited from soliciting political funds or contributions at Authority facilities.
A Board member will not accept, solicit or direct a political contribution from any person or entity
who has a financial interest in a contract or other matter while that contract or other matter is
pending before the Authority. A Board member will not use the Authority’s seal, trademark,
stationary, or other indicia of the Authority’s identity, or facsimile thereof, in any solicitation for
political contributions contrary to state or federal law. Board members  must not accept
entertainment, gifts, or personal favors that could, in any way, influence, or appear to influence,
business decisions in favor of any person or organization with whom or with which the Authority has,
or is likely to have, business dealings.  Similarly, Board members must not accept any other
preferential treatment under these circumstances because their position with the Authority might be
inclined to, or be perceived to, place them under obligation.

F. Authority officials shall not, for a period of one year after leaving [their] office or employment, act as agent or
attorney for, or otherwise represent, for compensation, any other person, by making any formal or informal
appearance before, or by making any oral or written communication to, that local government agency, or any
committee, subcommittee, or present member of that local government agency, or any officer or employee of
the local government agency, if the appearance or communication is made for the purpose of influencing
administrative or legislative action, or influencing any action or proceeding involving the issuance,
amendment, awarding, or revocation of a permit, license, grant, or contract, or the sale or purchase of goods
or property.

G. The CEO has primary responsibility for (1) ensuring compliance with the Authority’s Personnel Manual, and
ensuring that Authority staff do not engage in improper activities, (2) investigating allegations of improper
activities, and (3) taking appropriate corrective and disciplinary actions. The Board has a duty to ensure that
the CEO is operating the Authority according to law and the policies approved by the Board. Board members
are encouraged to fulfill their obligations to the public and the Authority by disclosing to the CEO to the extent
not expressly prohibited by law, improper activities within their knowledge. Board members will not interfere
with the CEO’s responsibilities in identifying, investigating and correcting improper activities, unless the Board
determines that the CEO is not properly carrying out these responsibilities. Nothing in this section affects the
responsibility of the Board to oversee the performance of the CEO.

  H. A Board member will not directly or indirectly use or attempt to use the authority or influence of his or her
position for the purpose of intimidating, threatening, coercing, commanding or influencing any other person
for the purpose of preventing such person from acting in good faith to report or otherwise bring to the
attention of the CEO or the Board any information that, if true, would constitute: a work-related violation by a
Board member or Authority employee of any law or regulation, waste of Authority funds, abuse of authority, a
specified and substantial danger to public health or safety due to an act or omission of an Authority official or
employee, use of an Authority office or position or of Authority resources for personal gain, or a conflict of
interest of a Board member or Authority employee.

A Board member will not use or threaten to use any official authority or influence to effect any action as a
reprisal against an Authority Board member or Authority employee who reports or otherwise brings to the
attention of the CEO, any Board members or the public any information regarding the subjects described in
this section.

Any person who believes that he or she has been subjected to any action prohibited by this section
may file a confidential complaint with (1) the CEO, or (2) a Board member, if the complaint involves the
conduct of the CEO, who will thereupon refer the matter to the full Board to investigate the complaint.
Upon the conclusion of the investigation, the CEO (or the Board in case of a complaint against the
CEO) will take appropriate action consistent with the Authority’s Personnel Manual and applicable law
(Labor Code Section 1102.5 and following, and Government Code Section 53296).
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H. A Board member will not include false or misleading information in a candidate’s statement for a general
Authority election.

I. A perceived violation of this policy by a Board member should be referred to the President of the Board or the
full Board for investigation, and consideration of any appropriate action warranted. A violation of this policy
may be addressed by the use of such remedies as are available by law to the Authority, including but not
limited to: (a) verbal pubic censure at a Board meeting (b) adoption of a resolution expressing disapproval of
the conduct of the Board member who has violated this policy, (c) injunctive relief, or (d) referral of the
violation to the Authority Attorney and/or the grand jury.

V. GOVERNING LAWS

A. The Board of Directors shall comply with and shall be guided by applicable provisions of the State law,
Association By-Laws, and the motions, resolutions and ordinances enacted by the Board of Directors.

B. Motions, resolutions and ordinances may be enacted by the Board in accordance with Title 6, Division
3 of the California Government Code.

VI. ELECTION OF OFFICERS

 In accordance with SDRMA's By-Laws, there shall be three officers: a president, a vice-president and
a secretary, who shall be members of the SDRMA Board of Directors.

Elections shall be held at the first meeting following January 1 of each year.  Officers will serve for
one-year terms.  Elections will conform with Article III, Section 1 of the By-Laws. No director of the
Authority shall serve as a director on any other Board of Directors that is a signatory to the
Memorandum of Understanding – Alliance Executive Council, dated September 20, 2001, during the
term of the MOU.

VII. ROLE OF BOARD MEMBERS (POWERS, PURPOSES, DUTIES AND FUNCTIONS)

A.  POWERS
 The enabling codes established by the California State Legislature empowers the Board to have broad

authority and flexibility in carrying out financial programs and activities which meet its individual needs,
provided these programs or activities are not in conflict with, inconsistent with, or preempted by law.

The Governing Board is responsible for the general control of the Authority and to establish policy.
This broad authority shall be exercised in accordance with the State and Federal Constitutions, laws
and regulations.  The Board may execute any powers delegated by law to the Authority, and shall
discharge any duty imposed by law upon the Authority.

The powers and duties of the Board include governance, executive and judicial functions.  These
relate to the Board's own operations as a governing body and to all functions of the Authority.

B.  PRIMARY RESPONSIBILITIES
 Board Member responsibilities include a commitment to: serve as a part of a unified governance body;

govern within Board of Directors policies, standards and ethics; commit the time and energy to be
effective; represent and make policy decisions for the benefit, and in the best interest, of all SDRMA
members; support collective decisions; communicate as a cohesive Board of Directors with a common
vision and voice; and operate with the highest standards of integrity and trust.

C.  PRIMARY DUTIES
 1. Develop a master plan for the Authority.

2. Set written policies for the SDRMA operation.
3. Take action at legal meetings.
4. Provide Fiduciary oversight for all Authority finances.
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a. approve fiscal budget
b. monitor the budget spending

5. Set rates and use fees for Authority services.
6. Personnel, as relates to the CEO:

a. hires and discharges the CEO
b. evaluates the CEO a minimum of biennially

7. Establish written policy on how Board Meetings are conducted.
8. Ratify committee appointments made by the President.
9. Set Director compensation limits.

VII. ROLE OF BOARD MEMBERS, continued

D.  GOVERNANCE FUNCTIONS
 To fulfill its responsibility, the Board is committed to establishing policies to govern SDRMA activities.

The Board shall consider and approve or disapprove matters submitted to it by a Director, the CEO or
the public.

The Board shall prescribe rules for its own governance which are consistent with its "enabling code" or
by Federal or State Laws and regulations.

E.  EXECUTIVE FUNCTIONS
 The Board is authorized to delegate any of its powers and duties to "an officer or employee of

SDRMA." The Board, however, "retains ultimate responsibility over the performance of those powers
or duties so delegated."

F.  JUDICIAL FUNCTIONS
 The Board believes that SDRMA employees and citizens have the right to a hearing and a resolution

of grievances, complaints and criticisms.  In order to maintain positive personnel and public relations,
the Board convened shall serve as a body of appeal for grievances, complaints and criticisms in
accordance with Board policies.

VIII. ROLE OF INDIVIDUAL DIRECTORS

 The Board of Directors is the unit of authority for SDRMA.  Apart from his/her normal function as a part
of this unit, Board Members may not commit the Authority to any policy, act or expenditure unless duly
authorized by the Board.  Nor may an individual Board Member direct staff to perform specific duties
unless duly authorized by the Board.  Board Members do not represent any factional segment of the
membership, but are, rather, a part of the body which represents and acts for the membership as a
whole.

Each Board Member has the right to place an item on a subsequent Board Meeting agenda by
submitting a written request to the President of the Board or the CEO.  Agenda item requests received
after the posting deadline for a specific agenda as set forth in state law will be added to the following
agenda.

Board Members will make every effort to attend assigned committee meetings and board meetings; to
prepare adequately for each such meeting and to observe the rules of decorum as set forth herein.

When requesting information from staff, Board Members shall contact the CEO. When responding to
member entity requests and concerns, Board Members should reroute such inquiries to the CEO.

IX. MEETING OF THE BOARD

A.  TIME AND PLACE OF MEETINGS (as revised 3/2/11)
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 The Board adopts an annual meeting schedule. Unless otherwise specified by action of the Board,
meetings shall be held in the Earl Sayre Board Room at the SDRMA office, 1112 “I” Street, Suite 300,
Sacramento CA 95814, on the  first Tuesday and Wednesday of the month, with the meeting months
to be specified in the annual meeting schedule.

B.  PUBLIC NATURE OF MEETINGS
 All meetings of the Board shall be open to the Public, except when the Board is convened in Closed

Session as authorized under provisions of law.  Meetings of standing committees of the Board
composed of two or more members of the Board shall be subject to the "open meetings laws and
regulations" and shall comply with notification as required by law.

C.  QUORUM AND VOTING REQUIREMENTS
 A majority of the Board of Directors shall constitute a quorum for the transaction of business.  No

ordinance, resolution or motion shall be passed without four affirmative votes.

IX. MEETING OF THE BOARD, continued

D.  RULES OF DECORUM FOR BOARD MEETINGS (added 1/25/01 by incorporating Resolution 96-01)

 1. DECORUM—Meetings of the Board of Directors shall be conducted in an orderly manner to
ensure that the public has a full opportunity to be heard and that the deliberative process of the
Board is retained at all times.  The presiding officer of the Board, who shall be the President,
Vice President, Secretary, or in their absence, other member so designated by the Board, shall
be responsible for maintaining the order and decorum of the meetings.

 2. RULES OF DECORUM—While any meeting of the Board is in session, the following rules of
order and decorum shall be observed:

a. BOARD OF DIRECTORS—The members of the Board shall preserve order and decorum,
and a member shall not by conversation or other means delay or interrupt the Board
proceedings or disturb any other member while speaking.

b. SDRMA STAFF MEMBERS—Employees of SDRMA shall observe the same rules of order
and decorum as those which apply to the members of the Board.

c. PERSONS ADDRESSING THE BOARD—Public oral communications at the Board
meetings should not be a substitute for any item that can be handled during the normal
working hours of SDRMA.  The primary purpose of oral communications is to allow citizens
the opportunity to formally communicate with the SDRMA Board as a whole, for matters
that cannot be handled during the regular working hours of SDRMA.  Each person who
addresses the Board shall do so in an orderly manner and shall not make personal,
impertinent, slanderous or profane remarks to any member of the Board, staff or general
public.  Any person who makes such remarks, or who utters loud, threatening, personal or
abusive language or engages in any other disorderly conduct which disrupts, disturbs or
otherwise impedes the orderly conduct of any Board meeting shall, at the discretion of the
presiding officer or a majority of the Board, be barred from further audience before the
Board during that meeting.

d. MEMBERS OF THE AUDIENCE—No person in the audience at a Board meeting shall
engage in disorderly or boisterous conduct, including the utterance of loud, threatening or
abusive language, whistling, stamping of feet or other acts which disturb, disrupt or
otherwise impede the orderly conduct of any Board Meeting. Any person who conducts
him/herself in the afore-mentioned manner shall, at the discretion of the presiding officer or
a majority of the Board, be barred from further audience before the Board during that
meeting.
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 3. ADDRESSING THE BOARD—A person wishing to address the Board regarding an item which
is on the Board meeting agenda shall submit a request on the form provided prior to the start of
the meeting.  Persons wishing to discuss a non-agenda item may seek recognition by the
presiding officer during the "Communication/Correspondence" portion of the meeting.  No
person shall address the Board without first being recognized by the presiding officer.  The
following  procedures shall be observed by persons addressing the Board:

a. Each person shall step up to the podium, if provided, and shall state their name and
address; the organization, if any, which they represent; and, if occurring during the
"Communication/Correspondence" portion of the meeting, the subject they wish to discuss.

b. During the "Communication/Correspondence" portion, any subject which is not deemed
relevant by the Board shall be concluded.

c. Each person shall confine their remarks to the Board agenda item or approved
"Communication/Correspondence" subject being discussed.

d. Each person shall confine their remarks to five (5) minutes, unless further time is granted
by the Board.

IX. MEETING OF THE BOARD, continued

e. All remarks shall be addressed to the Board as a whole and not to any single member
thereof, unless in response to a question from said member.

f. No question may be asked of a member of the Board or of the Authority staff without
permission of the presiding officer.

 4. ENFORCEMENT OF DECORUM—The rules of decorum set forth above shall be enforced in
the following manner:
a. WARNING—The presiding officer shall request that a person who is breaching the rules of

decorum be orderly and silent.  If, after receiving a warning from the presiding officer, a
person persists in disturbing the meeting, the presiding officer shall order said person to
leave.  If such person does not leave the meeting room, the presiding officer may order any
law enforcement officer who is on duty to remove said person from the Board meeting
room.

b. DISORDERLY CONDUCT—Clear Room (Govt. Code 54957.9).  In the event that any
meeting is willfully interrupted by a group or groups of persons so as to render the orderly
conduct of such meeting unfeasible and order cannot be restored by the removal of
individuals who are willfully interrupting the meeting, the members of the legislative body
conducting the meeting may order the meeting room cleared and continue in session.  Only
matters appearing on the agenda may be considered in such a session.  Representatives
of the press or other news media, except those participating in the disturbance, shall be
allowed to attend any session held pursuant to this section.  Nothing in this section shall
prohibit the legislative body from establishing a procedure for readmitting an individual or
individuals not responsible for willfully disturbing the orderly conduct of the meeting.

c. MOTION TO ENFORCE—If the presiding officer of the Board fails to enforce the rules set
forth above, any member of the Board may move to require the presiding officer to do so.
If the presiding officer of the Board fails to carry out the will of a majority of the Board, the
majority may designate another member of the Board to act as presiding officer for the
limited purpose of enforcing any rule of this section which it wishes to enforce.

d. ADJOURNMENT—If a meeting of the Board is disturbed or disrupted in such a manner as
to make infeasible or improbable the restoration of order, the meeting may be adjourned or
continued by the presiding officer or a majority of the Board, and any remaining Board
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business may be considered at the next meeting.

 5. SEVERABILITY—If any provision of this section is or any reason held unconstitutional or
otherwise invalid by any court of competent jurisdiction, such provision shall be deemed a
separate, distinct and independent portion of this section, and such holding shall not affect the
validity of the remaining portions of this section.

E.  BOARD ACTION

 The Board shall act only by ordinance, resolution, or motion.  Except where action is taken by the
unanimous vote of all Director’s present and voting, the ayes and noes shall be taken upon the
passage of all ordinances, resolutions or motions and shall be entered in the minutes.  An ordinance
does not require two readings at separate meetings, and unless otherwise provided by its own terms,
shall become effective upon adoption.  All motions, including a motion to adopt an ordinance or to
approve a resolution, shall require a second.  If a second is not received, the motion shall die without
the requirement of a vote.  Any member of the Board, excluding the
President, can make and second a motion, but the President may vote on all motions unless
disqualified or abstaining.  The President shall not call for a vote on any motion until sufficient
time has been allowed to permit any member of the Board to speak.  Complex motions should
generally be prepared in writing and read aloud to the members of the Board at the time the motion is
made.  If a motion is not in writing, and if it is necessary for full understanding of the matter before the
Board, the President shall restate the question prior to the vote.  Common motions may be stated in
abbreviated form, and will be put into complete form in the minutes.  Until the President states the
question, the director who made the motion, with the approval of the second, may modify his motion
or withdraw it completely.  However, after the question has been stated by the President, the motion
may be changed only by a motion to amend which is seconded and carried.

IX. MEETING OF THE BOARD, continued

F.  ORDERLY DISCUSSION

 In order to promote discussion of the issues before the Board, each member shall be recognized by
the Chair before speaking. Notwithstanding any provision of this Policy, however, each member of the
Board shall have a right to be heard within reason on any issue before the Board.  Each member of
the Board may seek information or comment by the staff on any question.

G.  PARLIAMENTARY PROCEDURES AFFECTING MOTIONS

 After a motion has been made and seconded, any member of the Board may make any of the
following motions:

 1.    To continue the motion to a specific time.
2.  To table the motion, the effect of which defers further discussion and a vote until the    majority of

the board again wishes to resume consideration of the motion.
3. To commit or refer the motion to a committee, the effect of which is to defer further consideration

until the committee has reported its findings to the Board.
4. To amend the motion to modify its wording before adoption, provided the suggested amendment

is germane to the original motion.
5. To propose a substitute motion, which has the effect of disposing of the motion before the Board

and eliminating the necessity of a vote on the original motion.

H.  ROUTINE BUSINESS

 Matters of routine business such as approval of the minutes and approval of minor matters may be
expedited by assuming unanimous consent of the members of the Board and having the President
state that without objection the matter will stand approved.  If any member should object to such
unanimous consent, the President shall then call for a vote.
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I.   CLOSED SESSION

 Except as required by law, all proceedings in Closed Sessions shall remain confidential.

X. PRESIDENT

A.  DUTIES

 The president shall sit at and conduct all meetings of the Board of Directors, and shall carry out the
resolution and orders of the Board of Directors and shall exercise such other powers and perform
such other duties as the Board of Directors shall prescribe including the following:

 1. Call the meeting to order at the appointed time;
2. Announce the business to come before the Board in its proper order;
3. Enforce the Board's policies in relation to the order of business and the conduct of meetings;
4. Recognize persons who desire to speak, and protect the speaker who has the floor from

disturbance or interference;
5. Explain what the effect of a motion would be if it is not clear to every member;
6. Restrict discussion to the question when a motion is before the Board;
7. Rule on parliamentary procedure; and
8. Put motions to a vote, and state clearly the results of the vote.

B.  RESPONSIBILITIES (as revised 1/25/01)

 The president shall have all the rights to discuss and vote on any issues before the Board, but not to
move or second any motion.  If the president wishes to move or second a motion he/she must pass
the gavel to the Vice-President and step down as the presiding officer for that particular agenda item.
Responsibilities of the President include:

1. Sign all instruments, act, and carry out stated requirements and the will of the Board;
2. Sign the minutes of the Board meeting following their approval;
3. Appoint and disband all committees, subject to Board ratification;
4. Call such meetings of the Board as he/she may deem necessary, giving notice as prescribed by

law;
5. Coordinate the Agenda with the CEO;
6. Confer with the CEO or designee on crucial matters which may occur between Board meetings;
7. Be responsible for the orderly conduct of all Board meetings;
8. Be the Spokesperson for the Board; and
9. Perform other duties as authorized by the Board.

XI. VICE-PRESIDENT

When the President resigns or is absent or disabled, the Vice-President shall perform the President's duties.

When the President disqualifies himself/herself from participating in an agenda item or becomes partisan in
the debate on any such item, the Vice-President shall perform the duties of the presiding officer.

XII. SECRETARY (revised 06/26/13)

When the President and Vice-President resign or are absent or disabled, the Secretary shall perform the
President's duties.
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When the President and Vice-President disqualify themselves from participating in an agenda item or become
partisan in the debate on any such item, the Secretary shall perform the duties of the presiding officer.

A.  DUTIES

 The secretary of the Governing Board shall have the following duties:

1. Certify or attest to actions taken by the Board when required;
2. Sign the minutes of the Board meeting following their approval;
3. Sign the documents as directed by the Board on behalf of the Authority, and sign all other

items which require the signature of the Secretary; and
4. Perform any other duties assigned by the Board.

B.  RESPONSIBILITIES

Note:  It is the responsibility of the CEO to ensure:
1. Open session meetings of the Board of Directors are recorded. These recordings are for use

by the Recording Secretary only for the purpose of preparing minutes for adoption at the next
regularly scheduled meeting of the Board. Upon adoption of these minutes the recordings will
be deleted and/or the recording media will be destroyed;

2. Minutes of each Board meeting are prepared and maintained;
3. Board records and other documents/reports are maintained, as required by law; and
4. Board officers receive the correspondence addressed to them.

XIII. COMMITTEES (as revised 4/23/08)

A. The Board President may appoint committees, subject to ratification of the Board.  The Board may
create standing committees and ad hoc committees at its discretion.  Unless authority to perform a
duty is expressly delegated to a Committee, committee motions and recommendations shall be
advisory to the Board and shall not commit the Authority to any policy, act or expenditure. Nor may
any committee direct staff to perform specific duties unless duly authorized by the Board.

B. 1. Committees shall be appointed by the President, or the Vice President, operating in the
President’s absence, with the ratification of the Board.
2. Committees so appointed may be open to non-members of the Board of Directors. A minimum of
one (1) standing committee for the Workers’ Compensation Program and one (1) standing committee
for the Property/Liability Program shall be appointed. Committees shall include at least one (1)
member of the Board of Directors, but may not include a majority of the Board of Directors.
3. The appointing officer shall name the chairperson of each committee, without Board ratification.
4. Each committee chairperson shall select such staff and consultants as is deemed necessary or
appropriate, to facilitate the committee’s operations.
5. Each committee shall meet as needed, either at the call of the committee chairperson, any two-
committee members or the CEO.
6. Committees shall operate in a manner that complies with the Ralph M. Brown Act, its amendments

and interpretations.
7. Any committee, except for the two (2) standing committees, may be dissolved by the President,

subject to ratification by the Board of Directors.

See Committees and Appointments listed in Appendix A
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XIV. REMUNERATION, REIMBURSEMENT, AND OTHER BENEFITS (as revised 6/25/98)

A.  REMUNERATION

 It shall be the policy of the SDRMA Board that each member of the Governing Board elected by
SDRMA members or appointed by the SDRMA Board of Directors may receive compensation in the
amount of $100 for each day’s service rendered as a Director when requested by the Board, up to a
maximum of $600 per month. This shall include travel time up to one day before and after said
service. This policy is based, in part, on Section 61047(a) of the California Government Code.

B.  REIMBURSEMENT (as revised 3/2/11)

 The reimbursement of Directors and Directors-elect shall be made in accordance with the following
provisions:

Directors shall be reimbursed by SDRMA for reasonable expenses, including travel, lodging and
meals incurred when attending board and committee meetings. All directors shall be reimbursed said
expenses when making any trips on official business of SDRMA when so authorized by the Board. All
requests for reimbursement will be made to the SDRMA Chief Financial Officer within 120 days of the
actual expense.

The amount of mileage reimbursement will be consistent with IRS Guidelines.  All Board members
should keep travel, meals and lodgings costs within reasonable constraints, keeping in mind that
these expenses require the use of public monies.  Emphasis should be placed on keeping costs to
acceptable practices as allowed by the respective agencies we serve.

 Directors and/or consultants who bring personal guests to dinners, etc. and who prefer not to pay for
their guest separately at the time, shall be billed by SDRMA for the actual additional costs.  If actual
cost cannot be determined, the per person average of the bill shall be calculated and billed by
SDRMA to the Director(s) and/or consultants.

Receipts or other supporting documentation for expenses directly billed to SDRMA shall be submitted
to the Authority, regardless of the amount.  Expenses which are incurred by the Directors and are not
directly billed to the Authority, but are less than $25.00 per expense claim, do not require receipts or
other supporting documentation.

XIV. REMUNERATION, REIMBURSEMENT, AND OTHER BENEFITS, continued

 EXPENSES FOR EDUCATIONAL PROGRAMS AND CONFERENCES - Directors shall be
reimbursed by SDRMA for reasonable expenses, including registration, transportation, meals, lodging
and incidental expenses incurred when attending SDRMA Board approved training seminars,
programs, workshops or conferences.

EXPENSES OF DIRECTORS ELECT - Whereas, it is to the advantage of the members of SDRMA
that directors-elect become rapidly and fully informed of the workings of the Board of Directors and of
the issues before the Board, it will be policy to reimburse the expenses of Directors-elect, between
their date of election and the inception of their terms, that would otherwise be reimbursable if their
terms began with the date of their election.

EXPENSES OF DIRECTOR CANDIDATES - SDRMA shall reimburse the reasonable expenses
(travel and lodging) of the successful applicant, interviewing to fill an opening on the Board of
Directors (following a vacancy). The expenses of all other candidates shall be borne by the candidates
or their districts.

The Board of Directors encourages the participation of all Directors in the CSDA Annual Conference
in order to help promote SDRMA as an organization and to enhance the relationship between CSDA
and SDRMA; and workshops related thereto; and
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1. To the extent that his/her district does not cover the expenses of a Director of the Authority to
attend the CSDA Annual Conference, including travel, meals, lodging and registration fees, those
expenses will be reimbursed by the Authority.

2. The Authority will pay or reimburse SDRMA Directors for:

a. Travel to and from the conference;
b. Lodging for the night before the day of the Annual Meeting and workshops;
c. Lodging for the night following the Annual Meeting, if scheduling and/or transportation

precludes Directors from returning home that evening;
d. Meals during the same period of time, which are not provided with the conference

registration.

If a Board member is issued an SDRMA credit card while on official district business, UNDER NO
CIRCUMSTANCES MAY PERSONAL EXPENSES BE CHARGED ON AN SDRMA CREDIT CARD.

XV. PERSONNEL POLICIES

A.  SEXUAL HARASSMENT (as revised 6/25/98)
Sexual harassment by any Director or employee shall not be tolerated.  The Board considers sexual
harassment to be a major offense which may result in disciplinary action or dismissal of the offending
employee.

An employee who feels that he/she is being harassed is strongly encouraged to immediately report such
incident to the immediate supervisor of the accused employee or to the CEO without fear of reprisal.  If a
supervisor is so notified, the supervisor shall relay such information to the CEO who will assist in the
investigation and resolution of complaints. The CEO may, in his or her discretion, assign the investigation of
the alleged misconduct to an outside party such as an attorney or law firm experienced in such matters.  If the
CEO is the accused harasser, the employee or supervisor should report such incident to the Board President.
Thereafter, the Board President, at the next meeting of the Board, shall report the fact and nature of the
allegation(s) to the entire board.  The Board shall promptly investigate the allegation(s) or assign the
investigation to an outside party. Depending on the nature of the allegation(s) and the outcome of the
investigation, the Board shall take all appropriate remedial measures.

In the case of a Director harassing an employee, the CEO should be notified, so that he/she can then notify
the President of the Board.  Thereafter, the President, at the next meeting of the Board, shall report the fact
and nature of the allegation(s) to the entire Board.  The Board shall assign the investigation of the alleged
misconduct to an outside party.

XV. PERSONNEL POLICIES, continued

 If the Director charged with sexual harassment is the President of the Board, the CEO shall report the
fact and nature of the allegation(s) to the entire Board at its next meeting.

If an allegation of sexual harassment against a Director is investigated and found to be supported, the
Board reserves the right to take such remedial action as is appropriate under all of the circumstances,
including, if warranted, initiating an action for recall of such Director.  The Directors agree that an
accusation of sexual harassment against any one of them must be investigated.  It is further agreed
that such an investigation is not an invasion of their right of privacy.

B.  NONDISCRIMINATION

 The Authority shall not unlawfully discriminate against qualified employees or job applicants on the
basis of sex, race, color, religious creed, national origin, ancestry, age over 40, marital status, physical
or mental disability, or Vietnam era veteran status.
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Equal opportunity shall be provided to all qualified employees and applicants in every aspect of
personnel policy and practice.  The authority shall not discriminate against a physically or mentally
disabled person who, with reasonable accommodation, can perform the essential function of the job in
question.

All employees are expected to carry out their responsibilities in a manner that is free from
discriminatory statements or conduct.

C.  AMERICANS WITH DISABILITIES ACT—REASONABLE ACCOMMODATION

 Pursuant to the Americans with Disabilities Act, employers have a duty to reasonably accommodate
employees and job applicants with known disabilities. This accommodation is not required for
individuals who are not otherwise qualified for the job nor is accommodation generally required until
the person with the disability requests it. The following optional regulation includes procedures
recommended by the Equal Employment Opportunity Commission for use when determining what
accommodation to make. . .

Requests for reasonable accommodation may first be considered informally by the site administrator.
If an accommodation cannot be made at the site because it would impose undue hardship or because
of a lack of funds, the site administrator shall ask that the request be
submitted in writing to the SDRMA's Coordinator for Nondiscrimination in Employment (the CEO shall
be designated as the Coordinator).  The site administrator shall provide the employee or applicant
with any assistance he/she may need in order to submit this request.

. . . Note: The duty to reasonably accommodate an individual with a disability is limited to those
accommodations which do not impose an undue hardship upon the district. Undue hardship is
determined on a case-by case basis and includes any action that is unduly costly, extensive,
substantial, disruptive, or that fundamentally alters the nature or operation of the district.  The burden
of proving undue hardship rests with the district, and what may be an undue hardship for one district
may not be an undue hardship for another, depending on factors such as cost
and district size.  Even if cost does pose an undue hardship, the disabled person should have the
opportunity to pay for the portion of the cost that constitutes an undue hardship, or to personally
provide the accommodation…

XVI. CONFLICT OF INTEREST CODE

Government Code Section 87100 states as follows:

"No public official at any level of state or local government shall make, participate in making or in any way
attempt to use his official position to influence a governmental decision in which he knows or has reason to
know he has a financial interest."

Government Code Section 87101, 87103 and 87103.5 provide explicit language explaining the nature of a
"conflict of interest" and disclosure relating to Board responsibilities. Members are required to be in
compliance with all Federal and State requirements of the "Conflict Codes".

XVII. ATTENDANCE (as revised 2/2/11)

A.  BOARD MEETINGS

 Board members are expected to carry out their responsibilities to the best of their abilities.  In order to
accomplish this goal, members should be present for scheduled meeting or events whenever
possible.  The failure of a director to attend three (3) consecutive regular meetings of the Board
(provided such meetings shall occur in a period of not less than three (3) successive months), except
when prevented by sickness, or except when absent from the State with the prior consent of the
Board, as provided by Government Code, Section 1770, shall cause such director's remaining term in
office to be considered vacant. A successor director shall be selected for the duration of such
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director's term as set forth in Section 5 of the Bylaws.

 In addition, the By-laws, Article II, Section (5) provides that such vacancies shall be filled for the
unexpired term by appointment in accordance with policy established by the Board of Directors.  Such
appointment will be made by the remaining members of the SDRMA Board.  In order to accomplish
this in an orderly and consistent manner, when a vacancy of an elected Director occurs, the  SDRMA
Board of Directors, after discussion and consideration, shall, when deemed appropriate, do the
following:

1. Instruct staff to notify all member entities that a vacancy has occurred.

a. Said notice shall refer to the applicable Article in the By-laws in advising member entities and
their eligible personnel of the steps to take to apply for appointment;

2. Establish the closing date for the receipt of applications.

a. Applicants shall submit the following, by the date specified in the notice:

· a letter of interest, and
· a resume, with particular emphasis on the applicant’s knowledge of special districts and

risk-financing, and
· a resolution from, or a letter approved by, the applicant’s Board of Directors nominating

the applicant.

3.  Interview applicant(s) at the next regularly scheduled meeting of the SDRMA Board of
Directors following the date of closure for applications; and

4.  Appoint the selected applicant without undue delay, but need not act at the same meeting.

Note 1: If the Director vacancy occurs within nine (9) months after the date the ballots were counted
and certified by the Election Committee or within nine (9) months after a candidate was
appointed to fill a vacancy, then the Board shall have the option to interview and appoint the
candidate(s) who did not receive sufficient votes to be elected OR to interview and appoint from
the pool of candidates from 3) above. If the Director vacancy occurs in an election year after the
Notification of Election is sent to the members, the Board may determine to fill the vacancy by
appointing the candidate who receives the next highest number of votes in the election. If the
Board determines in its sole discretion that none of these options is appropriate, then staff shall
be instructed to proceed with the process described above

B.  EDUCATIONAL PROGRAMS, CONFERENCES AND MEETINGS

 In accordance with Objective IV of the MISSION STATEMENT, the Board reconfirms a goal "To
develop and maintain a superior level of understanding and competence in Board and Staff and
assure member-districts' awareness of the benefits of safe operations and proper claims procedures.”
In addition, the Board believes it is to the advantage of all member entities to have Directors
participate in conferences, meetings and educational programs where said Directors' knowledge of

B.  EDUCATIONAL PROGRAMS, CONFERENCES AND MEETINGS, continued

 risk financing matters may be increased, so that the Directors can better perform their duties as
Directors.  Finally, the Board of Directors employs staff to administer and operate the Authority, and
encourages said staff to continue its education in risk financing matters, and further finds that there is
value in networking available through staff attendance at and participation in some conferences and
meetings.

As a result of these findings, the Board of Directors has determined that the following provisions shall
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apply to educational programs, conferences and meetings, except those sponsored/presented by
SDRMA:

1. That Directors of SDRMA shall attend, on behalf of SDRMA, such educational programs,
conferences and meetings (other than SDRMA meetings) as have been approved by the Board of
Directors prior to such attendance; and

2. That, to the extent possible, staff will, from time to time, present comprehensive lists of
conferences, meetings and educational programs so that the Board may consider attendance on
a broader than single-event approach, in order to provide a coordinated plan for attendance; and

 3. That if a Director who has not previously attended a particular conference or educational program
is available to attend same, that Director shall have preference for attendance over a Director who
has previously attended the same program; and

4. At the Board meeting following such attendance, or the next reasonable opportunity thereafter, the
attendee(s) shall report to the Board on information and ideas learned at the event(s); and

5. The President is exempt from the reporting requirement, unless he/she’s the only Director in
attendance; and

6. Nothing in this policy shall permit the conduct of business in violation of the Ralph M. Brown Act,
when more than four Directors attend the same event.

XVIII. INCOMPATIBLE EMPLOYMENT

 Pursuant to the provision of the Government Code, Section 53227, an employee of SDRMA may not
be sworn into office as an elected or appointed member of SDRMA’s Board of Directors unless he or
she resigns as an employee.  If the employee does not resign, the employment shall automatically
terminate upon his or her being sworn into office.

XIX. DIRECTORS’ LEGAL LIABILITIES

 The Authority shall defend and indemnify Directors from any claim, liability or demand that arises out
of a Director's performance of his or her duties or responsibilities as a Director or Officer of the
Authority.

XX. GENERAL PROVISIONS

 Any of the within policies not required by law may be suspended by a majority of the Board.  Any
policy not required by law may be altered, amended, or repealed at a duly noticed meeting by a
majority vote of the Board. This policy is meant to be supplementary to, and not exclusive of, other
federal, state and local laws with regard to conflicts of interest, etc.

Approved March 28-29, 1996
Revised June 25, 1998, January 25, 2001
Revised March 22, 2001, April 25, 2001
Revised July 1, 2003
Revised June 28, 2006
Revised April 4, 2007
Revised April 23, 2008
Revised March 2, 2011
Revised February 6, 2013
Revised June 26, 2013
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Appendix A

Board Commitments
Updated June 26, 2013

I. SDRMA Workers’ Compensation Program
Appointments When Needed

II. SDRMA Property/Liability Program
Appointments When Needed

III. SDRMA Election Committee
Ed Gray
Sandy Raffelson

IV. CSDA Education Committee
David Aranda

V. CSDA Legislative Committee
Muril Clift
Alternate – Ed Gray

Board approved protocol – The Legislative Committee working with staff is authorized to provide CSDA with
analytical data support as available and requested and to send letters on behalf of the Board of Directors
relating to legislative bill positions previously reviewed/approved by the Board of Directors.

Bill Position Recommendations
From time to time, the Legislative Committee and Executive staff working with legal counsel will provide
legislative bill positions recommendations to the Board of Directors for possible action related to proposed
legislation that could affect SDRMA and/or its members.

Urgency Positions – The Legislative Committee is authorized to send position letters on legislative bills not
previously reviewed and/or positions approved by Board of Directors where timing does not permit a review by
the Board of Directors. These actions can take place provided these positions, in the opinion of the Committee
Chair, and in consultation with the CEO or COO, and SDRMA Legislative Counsel, are consistent with
SDRMA’s mission statement and are in the best interest of SDRMA members and their employees. Copies of
letters will be sent to all Board members and will be included in the next Board Meeting Agenda Packet for
ratification by the Board of Directors.

VI. Alliance Executive Council (AEC)
Jerry Ledbetter – Chair (term expires June 30, 2014)
David Aranda (term expires June 30, 2014)
Terry Burkhart (term expires June 30, 2015)

VII. Special District Leadership Foundation (SDLF)
 David Aranda - President
 Jean Bracy - Secretary
 Muril Clift
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